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INOCTAHOBJIEHHUE

AJIMUHUCTPALIMM MYHHUIITATIAJIBHOI O OBPA3OBAHUSI
ABUHCKHI PAUOH

or 28.05 2024 N B23H

r. AGHHCK

OO0 yTBepsK/IeHNH AAMUHACTPATHBHOIO PerjiaMeHTa
npepocTaBieHnss MYHHIHNAILHOH YCayTH
«IlepeBoj 5KHIIOTO IOMELIEHHSI B HE/KH/10€ TOMeLleHne
WJIH HEJKHJI0T0 NoOMellleHHsl B JKHJ10€ OMeleHHe»

B nensix per;iaMeHTau| aJMHHUCTPATHBHBIX TIPOLEAYP ¥ aAMUHUCTPATHBHbBIX
JeWCTBUH TpH TPUHITHM pEeLIeHHs O IEepeBOjIe JKUIOro IOMRIICHMS B HEXHIIOE
roMellleHre WA HEKHJIOrO TOMEIEHHUs B KMIIOE [OMEIIEHHE, B COOTBETCTBMMU C
Kunumeeim  KogekcoMm Poccuiickor @enepanuu, DenepalbHbIMM 3aKOHAMH 01
27 wronst 2010 1. Ne 210-P3 «O6 opranusaiiy 1peaocTaBlIeHus TOCy 1apcTBCHHBIX H
MYHHULMIIATBHBIX YeJayr» 1 0T 6 okTsa6ps 2003 r. Ne 131-03 «O0 001mmx nprHIMIax
OpraHM3allid  MeCTHOro  camoynpasieHus B Poccuiickoit  @expepauun»,
[TOCTAHOBIIEHHEM aJMUHUCTPALIMM MYHUIIMIIATLHOTO 00pa3oBaHus AOUHCKUH palioH
or 3 mexabpsa 2018 r. No 1419 «O0 yTBep)KAeHHH TOPSIKOB pa3paboTKu M
YTBEPI)KIEHUS AIAMMHUCTPATUBHBIX PErJaMeHTOB OCYIIECTBAEHHs] MYHHULMUIIAIBHOIO
KOHTPONSI, pPa3paboTKM M  YTBEpPIKAEHUS  aJAMUHUCTPATUBHBIX  PETJIAMEHTOB
IPeIOCTaBACHHS MYHULMNAAbHBIX YCIYr, [TPOBEJEHUSI IKCIEPTH3bl MPOEKTOB
aZIMUHUCTPATUBHBIX PEIrIaMEHTOB OCYILUECTBIEHUS MYHMLMIAJILHOIO KOHTPOJIA U
aIMHHHCTPATUBHBIX PETJAMEHTOB MPEAOCTABICHUS MYHULMMOAIbHBIX — YCIYyI»,
craTesiMu 38, 67 ycTaBa MYHHUHNAIBHOrO o0Opa3oBaHUs AOHHCKUM paiion

a/IMUHUCTpALIMS MYHHLUHUITAIEHOTO o0OpazoBaHuUsA AGuHCKUH paiioH
MOCTAaHOBJSAET:
1. Y TBEPAUTH aJAMUHUCTPATUBHbIH peryiaMeHT peloCTaBICHUS

MYHULMIIATBHOU ycnyru «llepeBo KMI0T0 MOMELIEHHs B He)KHUIIOE IIOMEIeHHE U
HEKMUIIOTO [TOMEILeHUS B KU/I0€ [IOMEIEHMEY ([IpHIaraeTcst).

2. IlpusHate  yTpaTMBUIMM  CHJIY  [OCTAHOBJIEHHS  AJAMHHHCTPALAH
MYHHLMIIAIBHOrO 00pa3oBanus AOUHCKUM palion:

or 21 jpexadpss 2018 1. No 1538 «O0 yTBepKACHHH aIMHHHCTPATHBHOIO
perjaMeHTa [IpeoCcTaBIeHus MyHULIMNalbHOU yeayry «[lepeBos xKuaoro nomeneHus
B HEIKUJI0€ [TOMEUIEHHUE U1K HEIKUIIOTO [TOMELLEHHUS! B AKHII0€ [IOMEILIEHHE

ot 28 deBpans 2019 r. Ne 234 «O BHeceHMH M3MEHEHUH B IIOCTAHOBJIEHHE
aJIMUHMCTPALIMM MYHULMIIAIGHOTO oOpa3zoBanus AOUHCKHH paiioH oT 21 nekabpsi
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2018 roma Ne 1538 «OO0 yTBepXkAeHHH aIMUHHUCTPATHBHOIO periiaMeHTa
[IpeI0CTaBIeH s MyHHUIIUITATBHOK yeiIyrd «llepeBo/l KHUIoro NOMeIIeH)s B HeXKUII0e
NOMEIleHHe WK HEe)KHUJIOTO TIOMEIICHHUA B JKHUIIOe MOMEIIeHHE.

3. Ofmemy oTAeqy aIMHHHCTPAlH{d MYHHIIMIATEHOrO 00pa30BaHMs
A6unckuit padion (CasenbeBa O.B.) obecrneuuTh OIyOJMKOBaHHE HACTOALLErO
[IOCTAHOBJIEHHUsS W pasMelleHHe ero Ha oQHIMaIbHOM CaiTe OpraHoB MECTHOIO
CAMOYTIPAaBIEHHUSI ~ MyHHIMIAIPHOTO  oOpasoBanusi ~ AOMHCKMH  paiioH B
MH(OPMAI[MOHHO-TeTTeKOMMYHUKALMOHHOH ceTn «HHTepHeT».

4. Hacrosililee MOCTAHOBJIEHHE BCTYIIAET B CHIY Ha CJISAYIOIIMH [eHb 10CTIe
THS ero 0(UIIHAIBHOTO Oy OIMKOBaHHS.

[ 1aBa MyHHLIMIATBHOTO OOpa30BaHMUS

AGuHCKHIH palioH N.B. buymkuH




[TpunoxeHue

VTBEPXIEH

[IOCTAHOBJICHHEM a/IMHHHCTPaLHH
MYHHUIIUIIATEHOTO 00pa30BaHus
AOGMHCKHH palioH

oT 2&.05.2024 Ne 523

AIIMI/IHI/ICTPATI/IBHHﬁ PEIJIAMEHT
pe10cTAB/EHHs] MYHHIHIAILHOH yCIyrH
«TlepeBoJ1 HUI0T0 MOMELIeH s B He/KHII0€e IIOMeLIeHHE HITH HEKHJI0T0
noMelIeHHs B KHJI0€ NOMeleHHe»

1. OBUIME IOJIOXXEHUSA

[IpeaMeT pery/JHpOBAHHS aAMHHHCTPATHBHOIO PErIaMenTa

1.1. AIMUHMCTPATHBHBIM pPErlaMeHT MpeloCTaBICHHA MYHHLIHUNAIBHOH
yeryru «[lepeBOI JKMJIOTO MOMCIIEHMS B HEKHIIOE MOMEIICHHE MK HEXKUII0TO
[OMelLlleHHss B JKUJIOe [OMEIIeHHe» (namee IO TEKCTy — AJIMWHHCTPATUBHbIH
pernaMeHT) paspaboTaH B LeldX MOBBILUCHHA KauecTha MpeJoCTaBIeHHs i
JOCTYIHOCTH MYHHIMIAIBHON YCIYyTH, CO3[aHHA KOM(OPTHBIX YCIOBUH LIS
rojiydarteieif MyHHIHMIIATBHOW YCIYyrd H YCTaHABIMBACT [OPSAJI0OK W CTaHAapT
[peOCTABICHH MYyHHILMIANBHOH YCIyrd MO NPUHATHIO PCHICHHA O MEpCBOIC
JKIJTOTO TIOMEIIEHHS] B HEKHIIOE TMOMELICHHUE HIM HEKHIOro INOMEIICHHS B JKMJIOC
[IOMEIIEHHe HA TEPPUTOPHUH CEeNbCKMX NOCEICHHH MYHHMIMIIAIbHOIO o0pa3oBaHms
AGWHCKHUI paiioH (j1anee Mo TeKeTy — MyHUIMIaNIbHAs YCIIyTra).

Kpyr 3asiBurelie

1.2. 3asgBUTENSIMH, HMCIOIIMMH MTPABO Ha IOIy4eHHe MyHUUMIIaIbHON YCIYy I,
SBIISIeTCS COOCTBEHHMK MOMEIIEHHUS WX YIIOJTHOMOYEHHOE UM JIMLO, ACHCTBYIOLIEE B
CHIIY TIOJIHOMOYHH, OCHOBAHHbBIX Ha JI0BEPEHHOCTH.

He wmoryr OBITH 3asBUTE/SIMH Ha IIOJy4Y€HHE MyHHIIMOAIBHONH  YCIVTH
rocyJapcTBEHHbIE ~ OpraHbl M HX  TePPMTOpHaibHBIC — OpraHbl, — OpraHel
rOCYIapCTBEHHBIX BHEOIOKETHBIX (POHIOB U HX TEPPUTOPHAIBHBIC OpraHbl, Oprateb!
MECTHOI'0 CaMOYITpaBIIeHHA.

TpeGoBanusi K NOpsiAKYy HHPOPMHPOBAHHUS 0 NPEAOCTABIEHHH
MyHHUHNAJIBHOH YCJIYTH

1.3. Huadopmamusi ©0 MECTOHAXOXIACHHM,  KOHTAKTHBIX TenedoHax,
ouuMaTbHOM  CcaiTe, aapece 3JeKTPOHHOM TMOYTHI M  Ipaduke padoThI
AJIMAHHECTpAllMM  PAcIofiodkeHa Ha OQHIHATILHOM caiiTe OpraHoB MeECTHOI'O
caMOyIpaBjeHuss ~ MYHHIHUNAIBHOI'O obpasoanust ~ AOMHCKMH ~ paHOH B
nﬁq)opMauHOHHO—TeneKOMMyHHKauHOHHoﬁ cetn «MHTepHer», EIMHOM mnopTtaie



2

rocyapCTBeHHBIX ¥ MyHHUIUIIATBHBIX YCIYT (bynkunit) (nanee — Iopran), TToprane
rocyIapcTBeHHbIX ¥ MyHHIMNANBHBIX YCIYT (pyukumit) KpacHogapckoro kpas
(nanee — peruoHanbHsii [TopTan).

1.4. HWndopmauuss ©0 MECTOHaXOXKICHHH,  KOHTAKTHBIX Tenedonax,
ohuLManbHOM caiTe, ajapece 3MEKTPOHHOM 1OYTH U rpaduxe paboTsI yHmpaBieHHs
apXUTEKTYpsl M TPaJOCTPOMTENbCTBA  AAMHHUCTPALMK  MYHUIMIATBHOTO
obpasosannsi AOMHCKMH paiioH (nanee - ViopaBieHue) pacrojiokeHa Ha
obpULIMATBHOM CcaliTeé OpraHoB MECTHOTO CaMOyIpaBlICHHA MYHHUIHOAIBHOIO
obpazoBaHuss AGMHCKAH palioH B MH(QOPMALIMOHHO-TEICKOMMY HUKAL[HOHHOH CeTH
«WntepreT», [lopraie, peruonansHom lloprane.

1.5. HWadopmaumss O MECTOHaXOXICHHH, KOHTAKTHBIX TenedoHax,
obuIManibHOM ~caifTe, ajpece IIEKTPOHHOH —TOYTHL M rpapuxe paboOTHI
rOCYAapCTBEHHOTO ABTOHOMHOI'O YUpEKIEHHUS Kpacuno/1apckoro Kpas
«MHOTODYHKIMOHATBHBIA ~ IIEHTp  NPEAOCTABJIE€HMs  TOCYIapCTBEHHBIX M
MyHHLIHNATBHBIX yCIyr KpacHOAapCKOro Kpasy» (manee — M®LI) pacriosnokena Ha
oduunansHoM caiite ML, [loprase, perioHaIbHOM [lopraie.

1.6. Undopmamus o MyHMUMIATBHOH yciyre MnpeAaocrapasercs 1o
3JIEKTPOHHOMN MouTe, MOCPSICTBOM Tele(OHHOM CBA3H, Pa3MEIEHHUs] HHpOPMaLMH Ha
ODHIMAILHOM CaiiTe OpPTraHOB MECTHOrO CaMOYIpPaBJIeHMs MyHHIHIATIBHOIO
oOpasoBanus AGMHCKMI paiioH, MyOMMKalui B CpeacTBax MaccoBOHU UHOPMALMH,
u3anns  MHQOPMALMOHHBIX —MarepuanoB (Opommop, OykieToB, —CHPaBO4HO-
uH(OPMALMOHHBIX KapT), nocpezctBom IToprara, pernonaibroro loprana.

1.7. VmpasieHue  ocyuiectisier — QYHKIMM  HHQOPMUPOBaHHS W
KOHCYJIHTHPOBAHHUs PAX/@H O MOPSIKE IPeIoCTaBleHus MyHHIMIIAIBHOH YCIyTH,
npueMa OT 3asBHTeNled JOKYMEHTOB, HEOOXONMMBIX VI IOJIyYeHHS YCIyTrH,
MepBUYHOH UX 00pabOTKM, KOHTPOJS 3a CPOKAMH IIPOXOXKIAEHHUS JIOKYMEHTOB. a
TaK)Ke  BBIIAYUM  3agBUTEIAM  JIOKyMEHTa [0  HMTOraM  IIpeJoCTaBlieHMUs
MyHULIUNAIBHONR YCIIyTH.

1.8. OcHOBHEIMH TpeOOBaHUSIMU K HHPOPMHUPOBAHHIO 3aHHTEPECOBAHHBIX JIHIL
SIBIISIOTCSL:

1) IOCTOBEPHOCTH MpeOCTaBIsIeMON HHPOpMaLH;

2) 4eTKOCTh B H3JIO'KEHHH HH(POPMALINH;

3) nonHoTa MHGOPMUPOBAHHMS,;

4) HarnsAHOCTH (hOpM NMpeNocTaBICHHS HHDOPMAaLIHH;

5) ymo6CTBO | IOCTYITHOCTD TOTydeHHs HHQOPMAIIHH;

6) OIepaTHBHOCTH NPENOCTABIEHUS] MH(POPMALIUH.

1.9. Ha wuHQOpMalMOHHBIX CTeHJaX AIMHHUCTpAllMH, a Takke Ha
opHUIMAILHOM CaliTe OpraHOB MECTHOrO CaMOyNpaBieHHs MYyHHULMIAIBHOIO
o6pazoBaHus AGHHCKUI palioH pa3MelIaeTcs ciieayromias nH(popmams:

1) o mopsiake mpenocTaBieHHs MyHULIMNATBHOR YCITyTH;

2) dbopMa 3asiBiIeHUs O TIpeAoCTaBIeHnH MyHHUIIMIIATBHOM YCITyTH;

3) mepeueHb JIOKYMEHTOB, HEOOXOMMMBIX JUIsi MOdydeHHs MyHHIMIAIbLHOMH
YCIIyTH;

4) pexxnm paboTsl YIpaBleHusl, a TAKKe OPraHOB M OpraHu3alui, odpaiieHue
B KOTOpBIE HEOOXOAUMO ISt IPe0CTaBleH s MyHHIUIIATbHON YCIIyTH;

5) agpeca MHBIX OPraHOB, y4acTBYIOIIMX B MpeaocTaBIeHn MyHHIHNANbHO



CIIyTH;
- 6) agpec OQHUIMATBHOTO CaHTa OpraHoB MECTHOTO caMoyIpaBjIeHus
MyHMIIMITATEHOrO 00pasoBaHus AOuHCKuUI palioH, a TaKKe OpraHoB H OpraHu3allHi,
oGpalienue B KOTOpble HEOOX0IMMO LIS PE/I0CTABICHIA MyHHLIMNAIBHOR YCIyTH:

7) nomepa Tene(OHOB M anpeca 37eKTPOHHOM MOYTHI YIpPaBjleHHs, a TaKke
OpraHoOB M OPraHM3aluii, 00paleHe B KOTOPbIE HeoOXOAMMO UTS TIPeoCcTaBIeH s
MyHULIUTATEHOR YCITyTH.

1.10. Mecta juisi UHGOPMHUPOBaHHUS, MpeJHA3HAYEHHBIC IUIA 03HAKOMJIEH S
3asgBHTeIel ¢ HHPOPMalMOHHBIMU MaTepHalaMHu, 000pYAYIOTCS:

1) uHGOPMALMOHHBIMHU CTECHIAMH;

2) CTYTBSAMH U CTOJIAMHU JUIS ohopmiIeHHs JOKYMEHTOB.

1.11. KoHCy/IbTall|K TIPe0CTaBIAIOTCS OTBETCTBEHHBIMU crieldaTiucTaMu IpH
TMYHOM MM THCHMEHHOM OOpalleHMH 3aHHTEPECOBAHHBIX JIHI, MOCpeaACTBOM
YCTHOTO KOHCYJIBTHPOBAHUS, opuimansHOro caiita, Tene(OHHOH CB3H MM
3EKTPOHHOMN MOYTBI, IOYTOBOH CBA3HU.

1.12. KoHcyJ/IbTallu¥ NPeI0CTaBIAIOTCS IO CIIe/AYIOLINAM BOIPOCAM:

1) o mepeune JOKyMEHTOB, IPEACTABJIAEMBIX 1A MOy ICHIA MyHUIHNIANBHOH
YCIIyTH,

2) 0 BpeMeHH TMpHeMa IOKyMEHTOB, HeOoOXOAUMBIX Ul  TOJYUCHHH
MyHHIIANAIBHOH YCITYTH;

3) 0 cpoKe NpeoCTaBIeHHUA MyHHIHUIIATbHON YCIYTH.

1.13. KoHcyIbTHPOBaHHE 3aUHTEPECOBAHHBIX /M1 O MOPAAKE IIPE/1OCTAB/ICHHA
MyHHUUMTATBHOHR YCIYyTH MPOBOIUTCA B pabouee BpeMs.

1.14. Bce KOHCYIBTAllMH, @ TAKKE [PEJOCTABICHHBIE CIICLHATUCTAMI B XO.1¢
KOHCYIIBTAIMM JIOKYMEHTBI IIPEJIOCTABIISOTCS OeCIIaTHO.

1:15. Cnenuanucr, OCYIIECTBISIOLIHH WHIMBULYyalbHOE YCTHOE
KOHCYJTTHPOBaHHUe, JOJDKEH NPHHSTH Bce HEOOXOAMMbIe MEphI AT Jat4i MOJTHOTO 1
ONepaTHBHOTO OTBETa Ha IOCTaBJIEHHbIE BOMPOCHEL, B TOM 4HCIE€ C MPHBJICHCHUEM
JPYTHX CIENUAIACTOB. BpeMs OKUIaHUs B OYEPEN 3aMHTEPECOBAHHOIO JHMLA TIPH
WH/IMBHAYATEHOM YCTHOM KOHCYJIBTHPOBAHHH HE MOXET IPEBBILIATh 15 MUHYT.

VHAMBHAYaJdbHOE YCTHOE KOHCYIbTHPOBaHHME KaKIOro 3aWHTEPECOBAHHOIO
JIMLA CIeLHATACT OCYIecTBIsAeT He 6omee 15 MUHYT.

1.16. B cimyyae eciau Juissi TIOATOTOBKH OTBETa TpebyeTca  Oollee
MPOJIOIKUTENBHOE BPEMS, CHIELMAIMCT, OCYILECTBIAIONMEI HHANBIIYaTbHOE YCTHOS
KOHCYNIBTUPOBAHHE, MOXKET MPEVIOKUTE 3aHHTEPECOBAHHbIM JIHIaM o0paTHTbCA 34
HeOoOXOIMMOIl H(pOpMAaIMell B MCEMEHHOM BHJIE, MO0 HA3HAYUTh JIPYroe ynooHoe
JUUTsl 3aMHTEPECOBAHHBIX JIHI BpeMsl U1l yCTHOTO KOHCYJIETUPOBaHHS.

1.17. 3BOHKHM IpaKaaH MPUHHMAKTCH B COOTBETCTBHH C rpaukomM padoThl
YpaBieHus, a TAKKe OpPraHoB ¥ OpraHu3allii, oOpaileHie B KOTOPbIe HEO0OXOAMMO
JUIS TPEIOCTABIeHHs MyHUIIMNATBHOM YCIIyT|.

1.18. Tlpu oTBeTax Ha Tene(OHHBIC 3BOHKM CIIENHATHCT, OCYILIECTBIISIIOLIMH
uHGOPMHPOBAHKE W KOHCYIbTHPOBAHKE, CHAB TPYOKY, JIOJUKEH Ha3BATh bamMuInio,
{MSI, OTYECTBO, 3aHUMAEMYIO JIOJUKHOCTh U HaUMEHOBAHHE YUPEIKACHHS. Bo Bpewms
pa3roBopa HEOOXOAMMO MPOH3HOCHTB CllOBa 4eTKO, n3beraTh «rapanieibHbIX
pas’roBOPOB» C OKPYXAIOMIMMH JIOABMH M He TIPEephIBaTh PasroBOp MO MpHHMHE
MOCTYIUICHHS 3BOHKA Ha JIDyTOi anmnapar.
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Bpemst pazroBopa He JOJIKHO MpeBBIIATh 15 MUHYT.

1.19. Ilpu  HEBO3MOXHOCTH  CICLHANMCTa,  NPHHABLICro  3BOHOK,
CAMOCTOSITEIFHO OTBETHTH Ha MTOCTABJIEHHbIE BOMPOCH], TeJ€(OHHBIH 3BOHOK 10JIKEH
GBITH epeajipecoBaH (IepeBe/IeH) Ha APYToro CrenuaiicTa itk JKe oOpaTHBLIEMYCS
rpakJaHUHy J0JDKeH OBITh COOOIIEH TeneOHHBI HOMEp, IO KOTOPOMY MOZKHO
MOTYYHTh HEOOXOIUMYI0 HH(OPMALHIO.

1.20. B cnydae moOCTyIjieHMs OT Tpax/aHWHa 3ampoca Ha TOJIyHcHHE
MHCHMEHHOH KOHCY/bTALMH CHELMATUCT 00s3aH OTBETHTh HA HEro B TEHCHHC 10
IHeW co AHs IOCTYIUIEHHs 3amIpoca.

1.21. OTBeThI HA MUCHMEHHBIE 00palleHHs HAPABJIAIOTCS B IMHCBMEHHOM BUJIC
W ZIOTDKHBI COEpPKaTh: OTBETHI Ha TOCTABIEHHbIE BOMPOCHI, (PAMHIINIO, HHALHAIR! H
HoMep Tenedona wcromHHTens. OTBET MOANMCHIBAETCS AODKHOCTHBIMH JIHLAMH
AJIMUHHCTpPALHH.

2. CTAHJAPT NPEJOCTABJIEHHUS MYHULUOAJBHON YCIYIHU
HaumenoBanue MyHHIHNAJAbLHOH YCJIYTH

2.1. HepeBon SKUJIOTO I[IOMEIIeHUs] B HEKHI0e TMOMENICHHE HWIH HEeXHIIOro
MIOMEILEHUA B )KHUJI0€ TTOMCIICHHUE.

HauMeHoBaHHe OpraHa, npeaoctas/siiomero MyHHUIHNAABHYIO YCAYTy

2.2. MyHMUMIATbHAS yCIyra NpejocTaBseTcss AIMUHACTPALIHEH ¢ yuacTHeN
M®II.
2.3. @OyHKIHH [0 MpejocTaBieHnio  MyHMUOMMAIBPHOW — yCIyru B
AJIMUHHCTpALIMK OCYIICCTBIAIOTCA Yepe3 Y IpaBJieHHE.

2.4. 3aseurens (HpeACTaBUTENb 3asiBUTE/S) HE3aBHCMMO OT €ro Mmecta
JKUTENILCTBA MJIM MecTa NpebGhIBaHUS MMeeT MpaBo Ha obpalieHue B JIHOOOMH Mo ero
BeIGOpY M®I] B npenenax Teppuropuu KpacHomapckoro kpas /uis Mpe1ocTaBlIeHH s
eMy MyHULIMIIANBEHON YCIIYTH 110 3KCTEPPHTOPHATBHOMY [IPHHLIAITY.

2.5. IlpemocraBnenwe  MynuuunaneHo  yeayru B MOL[ 1o
5KCTEPPUTOPHATIBHOMY TPHUHLMUIY OCYLIECTBISIETCS HA OCHOBaHHU COIJIAILCHHA O
B3aMMOIEHCTBUH, 3aKIoueHHOM Mexxay ML u AavuHucTpannen.

Onucanue pe3yjibTaTa NPeI0cTABICHHS MYHUIIHNAIBHOH YCIyTH
2.6. Pesynsrarom mnpepocTaBieHHs MyHHLMNAIbHOW YyCJIyrd sIBJSCTCH

yBeJIOMIICHHE O IepeBojie (0TKase B IEPEeBOJE) JKUIIOrO (HEKHUIOro) MOMELICHHs B
HEXITOE (JKHATIOe) OMELIEHHE.

2.7. PesynapraThl = mnpefocTaBieHHMs — MyHUIMOATbHOM  yCIyrn 110
3KCTEPPHTOPHAIBHOMY [PHHIMIY B BHAE 3ICKTPOHHBIX JOKYMEHTOB H (HIIH)
3JIEKTPOHHBIX 0obpa3zos JIIOKYMEHTOB 3aBePSOTCS YTIOJTHOMOYEHHBIMH

JOJDKHOCTHBIMH ~ JTUIAMH  AJIMHHUCTPALlMM YIOIHOMOYEHHBIMH Ha IPHHATHE
pellIeHH s O TPEeIOCTABIEHNH MyHUIUIIATBHOH YCIIyTH.
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Jlns moxydeHusl pesyJibTaTa IpeloCcTaBICHHA MyHHIHIIAIBHON YCIIyTH Ha
OyMaXKHOM HOCHTENle 3asBHTENlb HMMECT IIPaBo OOpaTHTBCS HENOCPEACTBEHHO B
AIMHUHUCTPALIHIO.

Cpoxk npepocTaBieHHs MyHHUIHOAABHOI YCAYTH, B TOM HHC/€ ¢ yHeTOM
HeoGX0AHMOCTH 00palleHnsl B OPraHH3alny, y1acTBYOIIHE B npeaoCTABIAECHHH
MYHHUHNAJILHOMH YeIyrd, CPOK NPHOCTAHOB/IEHHS npeaocTaB/ieHHs
MYHHLHNAJILHOH YCJIYIH B ¢Iy4ae, eCIH BOSMOKHOCTD NPHOCTAHOBJICHHA
npeaycMOTpeHa 3aKOHOAATeJIbCTBOM Poccuiickoii @eaepannu, CPOK BbIAAYH
(HanpaBJieHns) 10KYMEHTOB, SIB/ISIOMHXCS pe3yIbTATOM npeaocTaBJIeHHS
MyHHIHIAIBHOH YCJIAYTH

2.8. MakcuManbHblif CPOK MpeAoCTaBlICHUs MyHHALMNAIBHOH ~ YCIIyTH
coctaBiser 45 (copok TIsATh) MOHEHW €O JHA TPEICTABICHUA B VYnpasnenue
JOKYyMEHTOB, 00S3aHHOCTD II0 TPE/ICTABICHUIO KOTOPBIX B COOTBETCTBHH C CTAaTheH
23 YKunumuoro kojekca Poccuiickoil denepaiuu (namee — J)KK P®) Bo3noxeHa Ha
3asiBUTENs. B CiIyuae MpecTaBIeHH)s 3asBUTEIeM JOKYMEHTOB, yKasaHHBIX B HaCTH 2
ctatby 23 KK P®, yepez M®LI cpok npuHATHA pelIEHUs O IEPEBOE MIIH 00 oTKasze
B TepeBoie MOMEINeHHs HCYUCTIAeTes CO IHA Nepeiain MO®II Takux JOKYMEHTOB B
YnpaBieHHE.

2.9. CpoK BBIIaYM JOKYMEHTOB, ABJISIOIINXCS PE3YJIbTATOM NPEIOCTABICHIA
MyHHIMNATBHON YCIyTH, COCTaBISeT 3 (Tpu) pabounii THS.

Cpok  MpUOCTAHOBIIEHMS  TIPEHOCTABJIECHMS MYHHIMNAIBHOW — YCIyTH
3aKOHOIATEIBCTBOM HE MpPeayCMOTPEH.

HopmaTuBHbIe IPABOBbIE AKTbI, Pery/IHPYIOLIHE IPE10CTABICHAE
MYHHIHNAJIbLHOH yCIyTH

2.10. TIlepeyeHb HOPMATHUBHBIX IPaBOBBIX  @KTOB,  PeryJHpPYIOIIMX
npenocrapienie MyHHMIUIIAIBHOW YCIYTH paclojioKeH Ha oduLMaIbHOM caKTe
OpraHoB MECTHOTO CaMOYIpaBjieHHs MyHHLMNAIbHOTO obpasoBanusi AOWHCKHI
paiion B cetu MuTepHeT, [loprane, pernoHaIbHOM [loprane.

HcuepnbiBaloWMii nepeyeHb J0KYMEHTOB, He0OXOAHMBIX B COOTBETCTBHH ¢
HOPMATHBHBIMH NPABOBBLIMH AKTAMH /LISl IPE10CTAB/ICHHUS MyHHUHTIAIbHOH
YCJYTH H YCJIYT, KOTOpbIe SiBJISIIOTCS He00X0AMMBIMH U 00s13aTeIbHBIMH 1151

npegocTapieHuss MyHHIHOAJIBHON YCIyTH, NOLIeAKAMMX PEACTABICHHI0

3asiBHTE/IeM, CIIOCOObI HX MOJIyYeHHs 3asiBHTe/IeM, B TOM YHC/I€ B 9/1IEKTPOHHOH
dbopme, NOPSIOK HX NpeaoCcTaBIeHHA

2.11. Jlns noiydexuss MyHMIMINAILHOW YCIYrd, 3asBUTCIb MPEACTABIICT
CIEAYIOIUE TOKYMEHTBL:

1) 3asBneHWe B COOTBETCTBHHM C TIPUIOKEHUEM | K Hacrosemy
AIMHHUCTPATUBHOMY PEIJIaMEHTY,

2) Konusi JIOKyMEHTa, TMOATBEPIKAAIOIEr0 JTHIHOCTD 3aABUTEIA buzugecKoro
JUL@ UK ero MpeACTaBUTels;
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3) Komusl JOKyMeHTa, MOATBEPKAAIOLIEro [OJHOMOUYHS MpeicTaBric. i
3asBUTEJNIS, €CIIH C 3asiBJIcHHEM o0pallaeTcs IpeACTaBUTEllb 3asBUTE/IA;

4) TpaBOyCTAHABIMBAIOLIME [OKYMEHTBI Ha MEPEBOAMMOEC TOMECIICHHE
(MOJUIMHHHKKA WIH 3aCBH/ETE/bCTBOBAHHBIE B HOTAPHAIBHOM IOPS/IKE KOIIMH). B
clydae eciiv IpaBoO Ha MepeBOJMMOe NOMEIIEHHE He 3aperiCTpUpOBaHO B Eaunom
roCyapCTBEHHOM PeecTpe HeIBUKUMOCTH (JaIee 10 TEKCTY — EI'PH);

S) mporokon  obmiero  coOpaHwus COOCTBEHHMKOB  TIOMEIIEHHH B
MHOTOKBAPTHPHOM JOME, COZEp/KAIlMi peuleHne 00 HX COracuu Ha NepeBoil
KIJIOTO TIOMEIIeHHS B HEXXUJIOe MTOMEIICHHE]

6) corjacue KajkJIOro COOCTBEHHMKA BCEX NOMEIIEHHH, TPUMBIKAIOIINX K
[IepeBOJMMOMY IIOMEIEHHIO, Ha [epPeBOJ JKUIOro IOMEMEeHHT B HEKWIOC
TIOMEILIEHHUE;

7) MOArOTOBJEHHBIH ¥ O(GOPMIEHHbIH B YCTAHOBJIEHHOM TOPAIKE HMPOCKT
nepeycTpoiicTBa ¥ (HIM) TEPETIAHUPOBKH MEPEBOUMOr0 IOMELIEHHA (B cavuac.
eclIH TNepeycTpOMCTBO M (MJIM) MepeIUIaHHpOBKa TpebyroTcs A8 obecreyeHys
HCTIONTb30BAHMS TAKOTO TIOMEIIEHHUS B KaUeCTBE KHIIOTO WK HEXKUIOro MOMEIEHHS ).

2.12. 3asiBjieHWe 3alloJIHAeTCs MpH IIOMOLIM TEeXHUYECKHX CPeICTB HIIN
COGCTBEHHOPYYHO pa3bopduBo (medaTHbIMM OyKBaMH) YepHHIAMHM HYEPHOTO MK
CHHETrO 1IBeTa.

2.13. ®opMy 3asBIEHHS MOYXHO IOJNY4YHTh HENOCPEICTBEHHO B YIPaBICHHH,
M®Il, Ha oduuMaIbHOM caliTe OpPraHoB  MECTHOTO  CaMOyIpaBlCHUs
MYHULIMNAIBHOrO o6pa3oBanus AOMHCKHH paHOH, a TaKke Ha [Toptane u
peruoHansHoM [loprane.

2.14. 3agBuTeNb HMMEET NPaBO MPEACTABUTH 3asBJIEHHE C MPHIOKCHHEM
JIOKYMEHTOB, VyKa3aHHbIXx B mnyHKTe 2.11 Hacrosfumero AIMUHHUCTPAaTHBHOIO
perjaMeHTa B I[HMCbMEHHOH ¢opme IO Mo4YTe, JHYHO WM HYepe3 CBOUX
MpeACTaBUTENIEH, a Tak)ke B 3JIeKTpoHHOH ¢opme ¢ momouibio [loprama nin
perunoHansHoro Iloprana.

HcuepnbIBaOLIHii MepedyeHb 10KYMEHTOB, He0DX0IMMbIX B COOTBETCTBHH ¢
HOPMATHBHBLIMH IPABOBBIMH AKTAMM /LISl IpeocTaBeHust MyHHUHDAILHOH
YCJIYTH, KOTOpble HAX0AATCsl B PACHOPSIZKEHHH IOCYAaPCTBEHHBIX OPTaHOB,
OpPraHOB MeCTHOI'O CAMOYTNPABJIEHHs H HHBIX OPraHoOB, Y4aCTBYWOILHUX B
npenocraBaeHnn MyHHIHMNIAIBHBIX YCJIYT, H KOTOpbIE 3asiBUTe/Ib BpaBe
peACTABUTD, 4 TAK/KE CNOCOOLI HX NOJYyYeHHA 3asiBUTE/ISIMH, B TOM HHC/l€ B
3J1eKTPOHHOI (popMe, NOPSIIOK HX NpeA0CTABICHHS

2.15. JIOKyMEHTBI, HEOOXOJMMBIE B COOTBETCTBHH C HOPMaTHBHbIMH
MPaBOBBIMH AaKTaMW Ul TpefocTaBleHds MyHHMUMIANBHOW YCIyrd, KOTOpbIE
HAXOJSATCS B PACIOPSUKEHHH TOCYIApCTBEHHBIX OpraHoB, OPraHOB MECTHOIO
caMOyIpaB/ieHWsi ¥  HHBIX OpPraHoB, YYacTBYIOUIMX B MPCAOCTAB.ICIHHY
MyHHUMNAIBHOM  yCIyrH, H  KOTOpble  3asBUTE]b  BIPaBe  IPEJACTABUTEH
CaMOCTOSITEIIBHO:

1) mnpaBOyCTaHABIMBAMOLIME [JOKYMEHTBI Ha IEpeBOJAMMOE [OMCLICHHE

(MOITMHHMKM WM 3aCBHMICTEIbCTBOBAHHbIE B HOTAPHAILHOM IOPS/IKE KOIKH), eC/Id
IpaBo Ha [epeBOAMMOE IIOMEIIEHHE He 3apErHCTPUPOBAHO B EI'PIIL;
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2) 1aH 1epeBOAMMOr0 MOMELIEHHS ¢ ero TeXHUYECKUM OTHCaHHeM (B cayuae,
ecJIi NepeBOAMMOe TOMELIEHHE SBJIAETCA HKHIIBIM, TeXHHYECKHH MacrmopT Takoro
[IOMELIEHNS );

3) oATaXHBIH IUIaH 0Ma, B KOTOPOM HAXOJMTCS MEPEBOANMOE TIOMEIICHIC.

HemnpescrapieHye 3agBUTEEM JIOKYMEHTOB, NEPEYHCICHHBIX B TYHKTE 2.15
HACTOSLIEr0 AJIMHHACTPATHBHOTO PEIJIAMEHTA, He SBIACTCS OCHOBAHMEM U1 OTKa3d
B TIpeI0CcTaBIeHH MyHULIMIIANbHOH YCITYTH.

Vka3zaHue Ha 3anpeT TpedoBaTh OT 3asiBHTE/IsI

2.16. Opransl, mnpexocTapisiomue MyHUUMMTANBHBIE YCIyrd, HE BIpabe
TpeGOoBaTh OT 3asABUTEIIA!

1) TpemoCTaBieHHs MOKYMEHTOB M HHGOPMAlMM MM  OCYIECTBICHH
nefcTBHi, IpeJCTAaBIEHHE WIH OCYIIECTBICHHE KOTOPBIX HE MPeIyCMOTPEHO
HOPMATHBHBIMH TIPABOBBIMH aKTaMH, PETYINPYIOIMUMHU OTHOLICHNUS, BOSHUKAIOIINE B
CBSI3H ¢ TIpeiocTaBienreM MyHHUIMIAIBHON yCITyTH;

2) TpemcTaBleHHMsi JOKYMEHTOB W  WH(OpMAlMM, B  TOM  HHCIC
MOATBEPKNAIONIMX ~ BHECEHME  3adBUTENeM  IIaThl 33  [PEAOCTaBlIcHHC
MyHMIMOATBHBIX ~ YCIYT, KOTOpBIE HAaXOJATCA B  PACIOPKCHHUM  OpraHos,
IPeNIOCTABNSIONMX —TOCYAApPCTBEHHbIE  YCIYIH, OPraHoB, MPEAOCTABIAIOLIMX
MyHUIHMIANbHBIE YCITYTH, HHBIX TOCYJIapCTBEHHBIX OPraHOB, OpraHOB MCCTHOTO
caMOYTIpaBjieHHs. MO0 TIOJBEIOMCTBEHHBIX TOCY/ApCTBEHHBIM —OpraHam  HiH
opragaM  MECTHOTO  CaMOYNpaBIeHHs  OpraHu3aiMd,  y4acTByIOLMX B
IIPeIOCTABIEHHH TPEIyCMOTPEHHbBIX 4acThio 1 crarb 1 DefepanbHOro 3aKoHa OT
27 mons 2010 r. Ne 210-®P3 «O06 opranu3anuu peJIoCTaBICHHA roCy AapCTBEHHBIX U
MYHUIMNATBHEIX yelyr» (manee — @enepanbHplii 3akon Ne 210-®3), B
COOTBETCTBMM C HOPMATHBHBIMH IpaBOBbIMH akTaMu Poccuiickoit @eneparini,
HOPDMATMBHBIMM ~ TPaBOBBIMH  aKkTamu cyObektoB Poccuiickoit ~ Deznepalimu,
MyHHLMIIATBHBIMH TIPABOBBIMU aKTaMHU, 33 HCKIIFOYEHHEM JI0KYMEHTOB, BKIIOHEHHbIX
B Onpele/eHHblii yacTeio 6 cratbu 7 @enepanbHoro 3akoxa Ne 210-@3 mepeuciib
JOKYMEHTOB. 3asBUTeNb BIpaBe IPEACTaBUTh yKa3aHHble  JOKYMEHThI M
MH(POPMALMIO B OpPraHbl, NPeJ0CTABIAIINE TOCYAapPCTBEHHbIE YCAYIH, U OpraHbl,
npefocTaB/sionme MyHHLIHIIAIbHBIE YCIYTH, 10 COOCTBEHHON HHULMATHBE;

3) ocylecTBIeHUs IeHCTBUH, B TOM YHCIe corjiacoBaHUM, HEOOXOIUMBIX LIS
noaydeHus MyHHMUMIANBHEIX YCIYyT M CBf3aHHBIX C OOpalleHHeM B MHbIC
rocyJapcTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYNpaBlIeHHs, OpraHu3allni, 3a
HCKIIOYCHHEM T[OJTy4YeHMs] YCIYyr W TOJNy4eHHsl JOKYMEHTOB H HH(OpMAaIliu,
MpeIoCTaBIsIeMBIX B pe3yjbTaTe IPEJOCTABICHHA TakKWX YCJyT, BKIIOYCHHBIX B
NepedHH, yKasaHHbIe B yacTy | crarsu 9 PegepanpHoro 3akona Ne 210-D3;

4) TIpeACTaBIEHWs [OKYMEHTOB M HHQOpPMALMM, OTCYTCTBHE U (WIIH)
HEZI0CTOBEPHOCTh KOTOPbIX HE yKa3bIBATHCh MIPU NEPBOHAYAIbHOM OTKa3¢ B [pHEME
JIOKYyMEHTOB, HEOOXOAUMBIX [UIs NpeIoCTaBIeHs MyHHIUIAIBHON YCIYTH, 1bo B
npeocTaBiIeHn MyHUIMNATBHOH YCIIyTH, 38 HCKIIIOYEHHEM CIICIYIOIIHUX ClyHach:

a) W3MeHeHWe TpeOOBaHMI HOPMATHBHBIX IIPABOBBIX AKTOB, KaCAIOLLMXNCH
npenocTaBieHHs MyHMLMIAIBHOM YCIYTH, [OC/He [EPBOHAYATBHOH  MO1at
3asBIIE€HMS O TPeIOCTaBIeHU MyHHIHUIIAIBHON YCIyTH;
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0) HajMYHe OUIMOOK B 3asiBJIEHWH O NPEeJOCTaBICHHH MyHHLUNANBHOH YCIIyTH
W JOKYMEHTaX, [O/IaHHBIX 3afBUTE/]EM IOC/e NMepBOHAYaNbHOro OTKasa B INPHCME
JIOKYMEHTOB, HEO0OXOIMMbIX UL TIPEIOCTABIEHHUS MyHHLIUIATBHOR YCIyTH, JH0O0 B
npeaocTaBieHnd MyHULMITATBHON YCIYyrH W HE BKIIOYCHHBIX B [pe/ICTaBICHHbIH
paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEUYEHHE CpOKa JeHCTBMA JOKYMEHTOB WJIM M3MEHCHHC uHpOpMaLLHif
mocsie MEpPBOHAYANbHOIO OTKasa B IPUEME JOKYMCHTOB, HEOOXOAUMBIX Aist
npegocTaBieHnss ~ MyHHLMIAIBHOH  YCIyTH, aubo B TPEeaoCTaBICHHH
MyHHUIMNANBHON YCIIYTH;

r) BbIAB/IeHHE JIOKYMEHTAlbHO TOATBEPIKACHHOIO dbakTa (IPU3HAKOB)
OLIHOOYHOrO WM [POTHBONPABHOIO jeicTBHs (Oe3MeHCTBUS) IO0KHOCTHOIO JIMIA
AJIMAHUCTpALlUH, [IPe0CTaBIA0MEero MyHHIMITATBHYIO YCIyry, MyHHLIHIATBHOIO
cryskatero, paborHuka M®LI, paboTHHKa OpraHU3alnH, [IpeIyCMOTPEHHOH YacThiO
1.1 crateu 16 ®DemepansHoro 3akoHa Ne 210-®3, mpy nepBOHaYaIbHOM OTKA3C B
MpueMe J0KYMEHTOB, HEOOXOAUMBIX [UIsl MPEJOCTABICHHs MyHHIHTIATBHON YCIIYTH,
6o B MpejocTaBieHMH MyHHIMIAIBHOH YCIYrd, O 4YeéM B IHCbMCHHOM BHJE 32
IIOMMICHIO PYKOBOAMTETA AJIMHHHCTPALMH, TIPEIOCTABAIONEro MyHULHIATbHYIO
yenyry, pykosoauteass M®LL npu repBoHayaIbHOM OTKa3e B IIPUEME JIOKYMCHTOB,
HEOOXOUMBIX IS TIpeAoCTaBIeH!sT MyHHIMIATIBHOH YCIyrH, JHOO pyKOBOIAMTE/IS
OpraHM3aliy, MpeaycMOTpeHHo# dacThio 1.1 cratbu 16 DenepaibHOro 3akoHa
Ne 210-®3, ysemomusiercsi 3asBUTENb, a TakKe IPUHOCATCS HW3BMHCHHA 34
JIOCTaBJICHHBIE HEY100CTBA;

5) mpedocTaBieHHS Ha OyMaXHOM HOCHTelde JOKYMEHTOB W HH(OpMaLui,
3JeKTPOHHBIE 00pa3bl KOTOPbIX paHee OBUIM 3aBEPEHBI B COOTBETCTBUM C [YHKTOM
7.2 yactu 1 ctareu 16 @enepanpHoro 3akona Ne 210-D3, 3a HCKIIOYEHHUEM CITyvaes,
ecad HaHeceHHe OTMETOK Ha TaKhe IOKYMEHTBl MO0 MX U3bATHE SBJSCTCS
HeOoOXOAMMBIM YCJIOBHEM IPEIOCTABIeHHs TOCYAapCTBEHHON HIM MyHHLMIIAbHOH
YCIIYTH, ¥ MHBIX CITy4aeB, yCTaHOBJIECHHBIX (De/lepalbHBIMU 328KOHAMH.

[Ipu npemoctaBieHUd MyHMUUNAIBHBIX YCIYr [0 3KCTEPPHTOPHATBHOMY
MPUHIAIYY AIMHHUCTpPALMs He BIpaBe TpedoBaTh OT 3asBUTENs (MpeacTaBHTes
sasBuTesist) uin MO®LL npexocTaBiaeHus JOKYMEHTOB Ha OyMa)KHBIX HOCHTEISIX, €CIIH
HMHOE He TIPEeayCMOTPEHO (heaepalbHbIM 3aKOHOAATEILCTBOM, PErJIAMEHTUPYIOIIHM
IpeoCTaBlIeHe rocy1apCTBEHHBIX (MyHHLHUIIAIBHEIX) YCIIYT.

HcuepnbiBaOIIHI TepevYeHb OCHOBAHHH /IJI51 0TKA3a B NPHEeMe J0KYMEHTOB,
HeoOX0AUMBIX ISl peocTaB/IeHHst MYHHIHNAJIBHOH YCIyTH

2.17. 3asBUTENIO OTKA3BIBACTCS B IIPUEME JOKYMEHTOB B CIIy4asX:

1) obpamenue 3a nomydyeHMeM MyHMLIMNAIBHOW YCIYTH HEHaLIeXKaIlero
NHIIA;

2) TeKCT 3asBJIeHMs HAMKCaH He Pa300opuMBO WITH (M) HMeHa (PU3UUECKUX IIHIL
ajpeca X MeCTa )KUTEIbCTBA HAMCAHBI He TOJHOCTBIO;

3) B JOKYMEHTaX UMEIOTCS MOAUMCTKH, IPUITMCKH, 3a4CPKHYTBIE CJI0BA U HHBIC
He OTOBOpEHHbIE MCIIPABIEHHs!, Jal0Ilie BO3MOKHOCTE HEOAHO3HaYHOI'0 TOJIKOBAHHS
IIPEICTABIEHHLIX  JOKYMEHTOB M  BBI3BIBAIOI[ME COMHEHHMA B  3aKOHHOCTH
NpeI0CTaBIEHHbIX JOKYMEHTOB;
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4) NOKYMEHTHI COJEp)KAaT Cephe3Hble IOBPEXKKIEHUS, HalIUYMe KOTOPBIX HE
T103BOJISET OJHO3HAYHO UCTOIKOBATh HX COZIEpPIKaHHe;

5) HCTEK CPOK JeHCTBHUS JOKYMEHTa,

6) 3asBICHME HE COOTBETCTBYeT (GoOpMe H COIEPKAHHIO, COMVIACHO
TMIPUJIOKEHHIO K HACTOSIIEMY AJIMMHUCTPATHBHOMY PerjaMeHTy;

7) HecoOJOeHrHe yCTAHOBIEGHHBIX YCJIOBWH TNMPHU3HAHUA ACHCTBHTEIBLHOCTH
KBATM(HUIMPOBAHHON [OAMMCH, B Cjydae [0Ja4d 3asBHTENCM 3ampoca B
3NIEKTPOHHOM BHJIE.

CHelMaIucT, OTBETCTBEHHBIM 3a MpHUeM JOKYMEHTOB, OOBACHSET 3aiBUTEIIO
COZlep)KaHHE BBIABIEHHBIX HEJOCTATKOB B MPEACTABICHHBIX NOKYMEHTaX M
Tnpe ularaeT PHHATH Mephl 110 UX yCTPaHCHHIO.

Orka3 B TpuHeMe JOKyMEHTOB, HEOOXOAMMBIX Ul TIPeNOCTaBICHHS
MyHUIMNATBHON YCIyTH, He MPelaTCTBYeT MOBTOPHOMY OOpalleHHIO MOC/e
yCTpaHeHHs! IPHYHUHEL, TOCIY)KMBILIEH OCHOBaHHEM JUIS OTKa3a.

3anpelieHo OTKa3blBaTh B IIpPHEME 3ampoca W HHBIX  JIOKYMEHTOB,
HeoOXOAMMBIX JUIsl peaocTaBieHnss MyHUIMIANbHON YCIYTH, B ClIydae /i 3anpoc
U JOKyMEHTbl, HeoOXOAMMBle IS MpefocTaBileHus MyHUUUTIATBHOH YCIyTH,
[OZaHBl B COOTBETCTBMHM ¢ WH(OpMAaLHeH O CpoKax M IOpsjiKe NpelocTaBIeHHs
MyHHLIHNAIbHOM yeiryrH, onmyGiukoBanHoH Ha [Toprane, pernonansHom [oprase.

HcuepnbiBalonii nepeyeHb OCHOBAHHH /ISl IPHOCTAHOBJIEHHS H/IH 0TKa3a B
npenocTaBjieHuH MyHHIHOAABHOH YCayru

2.18. OcHoBaHHi A/ NPUOCTAHOBJIEHUS MpeaocTaBieHus MyHULHMNAIBHON
yCIIyTH 3aKOHOAaTeNIbeTBOM Poccuiickoil denepaliu He 1pejlycMOTPEHO.

2.19. OcHoBaHus Jy1si 0TKa3a B peAocTaBlieHud MyHHULIUIIAIBHON YCIyTH:

1) HenpejcTaBiieHUs JAOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.11 Hacrosuiero
AIMHHHCTPATUBHOI'O perilaMeHTa;

2) TOCTYIUICHHS B OpraH, OCYLIECTBIIIOLIMMI IIepeBOJ IOMELIEHUM, OTBeTa
OopraHa TroCyIapCTBeHHOM BIAcTH, OpraHa MeCTHOTO CaMOYIIpaBJICHUS JUOO
MO/BEJIOMCTBEHHOM OpraHy TroOCyJapCTBEHHONH BIAaCTH WM OpPraHy MECTHOIO
camoyIpaBiIeHus OpraHu3aluu Ha ME)KBEOMCTBEHHBIH 3arnpoc,
CBUICTENLCTBYIOIIEr0 00 OTCYTCTBMM JIOKyMeHTa M (WiM) HMHOOpMAaLUH,
HEOOXOOUMBIX [ IPOBEACHHUSA IepeBoja IIOMEIIEeHHd, €CIIA COOTBETCTBYIOLIUM
JIOKYMEHT He OBLIT TpeIcCTaBIeH 3asBUTEIEM IO COOCTBeHHOH MHuUIMaTuBe. OTKa3 B
MepeBojie NOMEIIeHUsl 0 yKa3aHHOMY OCHOBAHHIO JIOIIyCKaeTcs B Cilydae, ecliu
OpraH, OCYIIECTBISIOIIMN IepeBO] IOMEILEHUH, II0Ce IOJYyYEHUA TAKOro OTBETa
YBEJIOMHJI 3asiBUTENISI O TIOJAYYEHHUH TaKOro OTBETa, IIPEIIOKUI 3asgBUTENIO
OpeJICTaBUTh JIOKYyMeHT W (wiM) HHpopManuwo, HeoOXoAWMbIe Ul IepeBOjd
MOMEIIEHHs], H HE IOJy4YMJ OT 3asBUTEJISI TaKHe HOKYMEHT U (MiM) HHPOpPMALUIO B
TeuyeHHe MATHAALATH padoumx JAHeH co JAHS HalpaBJICHHs YBEIOMJICHHS,

3) npeacTaBieHus: JOKYMEHTOB B HEHAIJISKALIHM OpraH;

4) HecoOIOIeHHs IpelyCMOTPEeHHBIX cTaThed 22 JKumuumHoro koaekca
Poccutickoit @enepaliuu yciIoBUH 1epeBo/ia MOMEeIICHHS:

a) Hecobmonenue Tpedosanui KumunHoro xonexca Poccuniickoi ®eepatini
¥ 3aKOHO/IaTeJIbCTBA O IPAaIOCTPOUTEIbHON JeATETbHOCTH;
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6) ecad JOCTYN K IepeBOAMMOMY IOMEIICHHIO HeBO3MOKeH  0e3
HCIIONb30BAHMS MTOMELIEeH H, 00ecTIeYHBAIOIMX JOCTYT K JKAJIBIM ITOMCIICHUSM, M1
OTCYTCTBYET TEXHHMYeCKas BO3MOXKHOCTD 06opyIoBaTh TakoH HOCTYN K IaHHOMY
[TOMEIIEHHIO, €CIIH MEPEBOAUMOE MOMEIICHUE SBJIAETCS YaCThiO JKIIOTo MOMEILICHU S
60 MCIOIB3yeTCs COOCTBEHHHKOM [aHHOTO MOMEIICHNS W HHEIM rpax/aHUuHOM
B KayecTBE MeCTa MOCTOSHHOIO MPOXKUBaHUsA, @ TAKXKE CCITH ITPaBo cOOCTBEHHOCTH Ha
[epeBoIMMOe TIOMEIeHIe 0OPEMEHEHO NPaBaMH KaKuX-1100 JIHIL;

B) eciIM KBapTHpa PacTiOioXKeHa HE Ha MEPBOM JTAKE YKA3aHHOrO JIoMa WK
BBIIle TIEPBOTO 3TaKa, HO MOMEIIEHHs, PacloI0KCHHBIE HEMOCPeACTBEHHO 1101
KBapTHPOM, IEPEBOIUMON B HEXKHIJIO€ MTOMCIICHHE, HE SIBISFOTCS KHUIIBIMH;

r) ecTM JKWIOE TMOMEIIEHHs HAXOAWTCs B HACMHOM JloMe COLMUAIBHOTO
UCIIOJIb30BaHUS,

1) eclH MepeBOJAMMOe JKHJI0e MOMELICHHE OyneT HCIONb30BAHO B LEIAN
OCYIIECTBICHHS PEJIUIMO3HOH IEATEIBHOCTH;

e) ecii TaKoe IMOMEIICHHE He OTBEHAeT yCTaHOBJICHHLIM TpeGOBaHUAM HJIH
OTCYICTBYeT ~BO3MOKHOCTB ~OOECHeduTb —COOTBETCTBHC TAKOTO  IOMELIEHHUS
YCTAHOBJICHHBIM ~ TPEOOBaHHAM nubo ecnu IpaBo COOCTBEHHOCTH Ha TaKoe
noMelreHue 06peMeHeHO PaBaMi KaKUX-TH00 JIHIL;

S) HecOOTBETCTBHSL NPOEKTa IepeycTpoicTBa H (unu) TeperiaHupOBKH
JKHAJIOrO TIOMEIeHUs TpeOOBaHUAM 3aKOHOAATEILCTBA.

OTkas B MpenocTaBleHWd MyHHUUNATIBHOM YCIyTH HE IperaATCTBYCT
[IOBTOPHOMY OOpaleHHIO TOCTe yCTPaHeHH!s TPHIHHBL TIOCITYKHBILIEH OCHOBaHHEM
UL OTKa3a.

3ampellieHo OTKa3bIBaTh B [PEIOCTaBICHUH MyHHLHUNANBHOH  YCIyIH B
clydae, €CNM 3anpoc M JOKyMEHTBL, HEOOXO[MMbIE AU  NPEA0CTaBACHH:
MyHHLMIIATBHON YCITYTH, MOJAaHbl B COOTBETCTBHM C uHdopMaleil 0 cpokax H
nopsiike TpeaocTaBIeHHs MyHUIMIAIBHON yCIyTy, onyOnuKoBaHHOM Ha lloprase,
peruoHansHOM IlopTae.

TlepeyeHs yCayr, KOTOPbIe ABJISAIOTCS HEOOXOAHMbIMH
1 065132 TeIbHBIMHU IS IpeocTaBiaeHusi MyHHUHNAIBHOM yCayrH,
B TOM 4YHCJie CBeJIeHHs 0 JOKyMeHTe (J0KyMeHTaX), BbIIaBaeMOM
(BbIIABAEMBIX) OPTAaHH3ALUSAMH, Y4ACTBYIOIHVMH B IPE10CTABICHHH
MyHHUHNAIbLHOMH YCIYyTH

2.20. Heobxomumple # o0s3areipHble MyHHIMNAJIBHBIE YCIYrd LIS
npefocTaBlIeH!s JaHHOK MyHUIHITATbHOH YCITYyTH OTCYTCTBYIOT.

Iopsiiok, pa3Mep H OCHOBAHHS B3HMAHHH rocyJapcTBeHHOH MOLIHHbI HJIH
HHOM IJ1aThl, B3UMaeMOH 3a NpeaocTaBjIeHHe MyHHUHNAJIbHOH YCAYTH

2.21. MyHuIMNaibHas  yclayra — IpeaoCTaBIACTCS 0e3  B3WMaHWUs
roCyAapCTBEHHOM ITOILTHHbI UIIM HHOH TLTATHI.
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Iopsiaok, pa3mep 1 OCHOBAHHS B3UMAHMS IUIATHI 32 MPEA0CTABJIEHHE YCIYT,
KOTOpbIE SIBJISIIOTCS HEODXOIHMBIMH H 00513aTeIbHBIMH /151 NIPe10CTaB/IeH NS
MyHHUMIAILHOM YCJIYTH, BKJIKYas HHQOPMALHIO 0 METOIHKE pacyeTa
pa3Mepa TaKOH IJIAThI

2.22. MyHuIUIIANBHAS yCIyra NpeaocTaBisieTcss Oe3 B3UMaHWsA TjiaThl 3a
IIPEeZIOCTABIEHHE YCIYT, KOTOPBIE SBISIOTCS HEOOXOIMMBIMH H 00s3aTe/IbHbIMU LIS
npeaocraBieHls MyHHIUIIATEHON YCIyTH.

MakcHMaJIbHBIH CPOK 0KH/IaHHUs B O4epead NMPH nojaatie 3anpoca o
npexoctaBjieHnH MyHHIHNAJABHOMH YCJIyIH, yCIyTrH, npeaocTaB/sieMOH
opraHu3amnueii, ydyacrsyiouei B Npe10CTaBIeHHH MyHHUHIAJbHOH yCIAYTH, H
NpH M0Jy4YeHHH Pe3yJbTaTa NPeA0CTaB/IeHHsl TAKUX yCayTr

2.23. MakcHMaIbHOE BpeMsi 0JKHIaHUs B OYepeIy He JI0KHO MPEBbIaTh 15
MUHYT.

Cpox perucTpalii 3apoca 3asiBHTe sl 0 npefocTaBJeHHn MyHHIHNAALHOH
yCJIYTH

2.24. OOpaieHue 3aiBUTENs, ITOMJIEKUT 00s13aTeIbHOW perucTpanny B
TeyeHHE OJHOrO JIHS C MOMEHTa IIOCTYIUIEHHsS 3adBJI€HMS C [MPHIIOKEHHEM,
npefocTaBleHHoOe JT00bIM W3 CIOCO00B, YKa3aHHBIX B IMyHKTe 2.14 HacTosiliero
AJIMMHHCTPATUBHOTIO PETrJaMeHTa, B NOPSAJKE JEJONPOH3BOICTBA.

2.25. Cpok perucTtpanuu AIMUHMCTpALMEH 3ampoca M HMHBIX JTOKYMEHTOB,
HeOOXOOMMBIX U1 MpeaocTaBieHuss MyHUIIMIIATbHON YCIIYIH, TIPH MPea0CTaBIeHHN
MyHHLMIAIBHOH YCIyrH B J/IEeKTpoHHOH GopMe mocpenctsom Iloprana,
peruonanbHoro [loprana cocrasisier oquH padouuit 1eHs.

TpeGoBaHus K MOMELEHUSIM, B KOTOPBIX npegocTap/sitores MyHHUHDAIbHbIE
YCJYIH, K 32J1y 0KHAaHHSI, MeCcTaM /1JIsl 3a10JJHEeHHs 3alPOoCoB 0
npeaocTaB/ieHHH MyHHUIHNAJABHOH YCAYrH, HH(POPMANHOHHBIM CTEH/1aM ¢
oOpa3uamMu HX 3aN0JIHEHHUsI H epevYHeM JOKYMEHTOB, HEOOXOAHMbIX /L/Isi
npejaocTaBjaeHusi Kaxao0i MyHHIHNIAJIbHOH YC/IYIrd, B TOM 4YHC/IE K
obGecrneyeHHIo T0CTYNHOCTH /1J1sl HHBAJTHAOB YKa3aHHBIX 00bEKTOB B
COOTBETCTBHH € 3aKOHOAaTe 1becTBOM Poccuiickoii @efepallil 0 CONHAIBHON
3alIMTe HHBAJHIOB

2.26. MHWudopmanuss o rpadpuke (pexume) pabOTBl AIMUHHCTPALMH
pasMelaeTcss NpPH BXOJAE B 3/laHMe, B KOTOPOM OHO OCYIUECTBISET CBOIO
JIesiTeTbHOCTD, Ha BUJHOM MECTE.

31aHue, B KOTOPOM MpefocTaBisetcs MyHUIMIATbHAS YCIyra, 10JDKHO OblTh
000pY10BaHO BXOIOM ISl CBOOOIHOTO IOCTYIIA 3asiBUTElIEH B TOMELLICHHE.

Bxox B 31aHHe IOMKEH OBITh 000pyaoBaH HMH(OPMALMOHHOH TadIHYKOI
(BpIBecKkOl), comepkaiieit wHGOpPMaIMI0O 00  YIOJHOMOHYEHHOM  Oprae,
OCYILECTBISAIONIEM TIpeocTaBieHne MyHHIUNAIBHON yCIyrH, a TaKke 00opy10Bail
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y7100HOW JIeCTHHIEH ¢ HOpYYHSAMM, TaHaycaMH s OeclpensTCTBEHHOIo
nepeIBMKeHHsl MpaKIaH.

2.27. Mecra mnpenocrapieHus MyHHLHUIANBHOH yciayrd o0opyaylorcs ¢
yueTOM TpeGOBaHMH NOCTYITHOCTH /Ul HHBAIMIOB B COOTBETCTBHU C JACHCTBYIOIIMM
3aKOHOAATeILCTBOM Poccuiickoi Menepallud O COLMAIbHOM 3alllMTe WHBAJIW/IOB, B
TOM 4MCJIe 00eCTeYuBaIOTCS:

1) ycnoBusi [Uisi OECIPENSTCTBEHHONO JOCTyna K OOBEKTY, B KOTOPOM
OpraHM30BaHO [IPEJ0CTaBIEHHE YCIYT M K MeCTaM OT/AbIXa;

2) BO3MOXHOCTh CAMOCTOSITEIBHOTO TEPeIBHKCHUS 10 TEPPUTOPHH 00BEKTA,
B KOTOPOM OpPraHH30BAaHO MPEAOCTaBIeHHe YCIIyT, BXOAA B TAKOH 00BEKT M BbIX0/1a
H3 HEro, MocajkKd B TPAHCIOPTHOE CPEACTBO M BHICAAKH M3 HEro, B TOM 4HCJE C
HCIIOJIB30BaHKEM Kpecia-KOJISCKH,;

3) cOmpoBOXk/IEeHHE MHBATMAOB, MMEIOIIMX CTOMKHE paccTpodcTBa (QyHKLHH
3PeHHs H CAMOCTOATEILHOTO MIEPESABHKEHH)S, H OKa3aHHE UM TIOMOLIH Ha 00BEKTE, B
KOTOPOM OpPTaHU30BAaHO IIPEJIOCTABIIEHUE YCIIYT;

4) Hamgexalllee pasMelleHHe OOOpyIOBaHHs M HOCHTEICH HHpopMalliH,
HeoOXOAMMBIX JUIsI oOecredeHus OecrnpensiTCTBEHHOro [IOCTyla HMHBAJIMAOB K
00BEKTYy M  TpPEfoCTaBIsAeMbIM  yclIyraM C  y4eTOM  OrpaHH4YeHHH  MX
YKU3He 1esI TeIbHOCTH;

5) nyOnupoBaHME HEOOXOOWUMOM JUId HHBAIMIOB 3BYKOBOH M 3PUTE/ILHOI
WHGOpPMALIMK, & TaKKe HaIlMCced, 3HAKOB M HHOH TEeKCTOBOM M rpauueckoii
MHGOPMAIIMH 3HAKAMH, BBIMIOJIHEHHBIMU pelbe(HO-TOYeYHbIM IIpHGTOM bpaiis,
JIONTYCK CypJOIepeBo{IrKa U TU(IOCYp/10TIepeBOIHMKa;

6) IOmycK Ha OOBEKT, Ha KOTOPOM OpPraHHM30BaHO IIPEJOCTaBIEHHE YCIYI,
CO0aKu-IIPOBOAHUKA MPU HAIUYUHU JOKYMEHTA, MOATBEPIKIAIOLIEr0 €€ CIeUHalbHocC
oOydyeHHe M BBIIaBa€MOr0 B TIOpSAKe, YCTAHOBIEHHOM 3aKOHOAATeIbCTBOM
Poccuiickoit ®enepaunu;

7) oka3aHue pabOTHHKaMH AJMHUHHCTpAIMH, [PEAOCTABIISIOUIEH YCIYrH
HACEIIEHMIO, TIOMOIM MHBAIWAAM B T[PEOAOJeHUH OapbepoB, MeIaloLux
MOJy4YeHHIO0 UMH YCIIYT.

2.28. IloMemieHus, B KOTOPBIX IpeaocTaBisercs MyHHUHNAIbHAS VCIVIa,
JOJKHBI COOTBETCTBOBAaTh CAHUTAPHO-TUTMEHWYECKUM IIpaBHIIaM H HOPMAaTHBAM,
MpaBUJIaM  IOXKapHOW  OesomacHocTH, Oe3omacHocTH  TpyAa. [lomenucHius
00OpydyIOTCSl CHCTEeMaMH KOHAMLMOHHUPOBAHHUS (OXTaKIEHUS M HarpeBaHws) H
BeHTHUIMPOBAHUSI  BO34yXa, CpESACTBAMH  OINOBEIICHHS O  BO3HHUKHOBCHHUH
ype3BbIUAHON cuTyauuud. Ha BHOHOM MecTe pacmonararoTcsi CXeMbl pa3MellieHHs
CpelCTB [IOKAPOTYLIEHUss M IIyTeHd 3BakKyauuu Jnofed. IlpeaycmarpuBaercs
o0opyTIoBaHKe JOCTYITHOTO MecTa OOIIeCTBEHHOTO M0JIb30BaHus (Tyaser).

IIppem J0KyMEHTOB B AJIMHUHHUCTPALlMM OCYUIECTBJISETCS B CIeLHUalbHO
000pyAOBaHHBIX MOMEIIEHUSX UM OTBEAECHHBIX A 9TOT0 KaOuHeTax.

[TomewieHusi, mpenHa3HAYeHHblE O IpHeMa 3asBHUTeNel, olopylyrorcs
HHGOPMALIMOHHBIMU CTEHJAMH, COACPKAIIMMH CBEICHHUS, YKa3aHHBIC B MOIAMYHKTE
1.9. HacTOAIErO a[IMUHUCTPATUBHOTO pPeriaMeHTa.

HHpopMalMOHHBIE CTEH 1Bl Pa3MelIatoTcsl Ha BUIHOM, JOCTYITHOM MecTe.

2.29. Odopmienre WHPOPMALIMOHHBIX JTHCTOB OCYILECTBISETCA YIOOHBIM JUIs
yrenus wpuprtom — TimesNewRoman, dopmar nucra A-4; TEKCT — MPOMUCHbLIE
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6ykBbl, pasmMepoM wwpHpTa Ne 16 — 0OBIYHBIN, HAKMEHOBAaHHE — 3aryaBHbie OYKBBbI,
pazmepoM mpudTa Ne 16 — sxupHblif, mons — 1 cM BKpyroByio. TekcTsl MaTepnaiosn
JIO/KHBI OBITH HAIleyaTaHbl 0e3 WCIpaBieHui, Haubojee BaXKHas MHPOpMalus
BEIIEIsIeTCS KUPHBIM mpudToM. [Ipu odopmienun HHOOPMALMOHHBIX MaTepPHaJIOB
B BHe oOpasloB 3asdBICHMI Ha MoiydeHMe MyHHMIMIATBHOH yCIyrd, o0pasios
3asBICHHUH, IepeyHeii JOKyMeHTOB TpeGoBaHUs K pasMepy wpudTa u Gopmary JaHcTa
MOTYT OBITh CHUKEHBI.

2.30. IlomewmeHus Ui T[pHeEMa 3asBUTEN]EH OOKHBI COOTBETCTBOBATH
KOMGOPTHBIM I TpakOaH YCIOBMAM M ONTMMAIBHBIM YCJIOBHSAM padoOThl
JOMKHOCTHBIX ULl AZIMUHHUCTPALIMH U JOJKHBI 00€CIIeurBaTh:

1) xoMdOpTHOEe pacrnojoXeHHe 3asBUTEId ¥ HODKHOCTHOrO  JiHila
YTIOJITHOMOYEHHOTI'0 OpraHa;

2) BO3MOXKHOCTE M YyH00cTBO O(OpMIEHHS 3asBHTEJIEM IMHMCBMEHHOIO
obpalieHus;

3) TeneOHHYIO CBSI3b;

4) BO3MOHOCTb KOITMPOBAHHUS TOKYMEHTOB,;

5) ojmoctym K HOPMArvBHBIM  IIPAaBOBBIM  aKTaM,  PeryJIMpyroliimM
npenocTaBieHne MyHUIIMNAIBHON YCIIyTH,

6) HaM4YHe TTMCHMEHHBIX IMPUHA/IIEKHOCTeH U Oymaru gopmaTa A4,

2.31. Jlng oxujgaHus 3asiBUTETISIMH MPUEMa, 3arOJHEHUsI HEOOXOIMMBIX /113
nonydeHus  MyHUUMDANbHOW  yCIOyrd  JIOKYMEHTOB — OTBOJSTCS — MECTd,
00OpYIOBaHHBIE CTYJIBSIMH, CTOJIAMHM (CTOMKaMH) A1 BO3MOKHOCTA O(OpMIEHUS
JOKYMEHTOB, 00ecIIeduBaroTCs pydKaMy, OJaHKaMu JOKyMeHToB. KoiauuecTBo Mect
OXHMJIaHUSI OTIpeeIsieTcsi UCXOAsl M3 (DaKTUYECKOW Harpy3KM W BO3MOKHOCTH HX
pa3MelleHus B IOMELIEHUU.

IIppuem 3asBUTENle TIpU  mOpeAocTaBleHWM MyHUUMOAIbHOH  YCIYIH
OCYILIECTBJISETCS COIIacHo rpaduKy (pexumy) paboTsl AIMUHHCTPALMH: €/KeTHEBHO
(C moHeAeNbHMKA IO IATHHUIY), KPOME BBIXOAHBIX M IPA3THWYHBIX JHEH, B TeYeHue
pabouero BpeMeHH.

2.32. Paboyee MecTO DOMKHOCTHOTO JHMIAa AJIMUHUCTPALIMHA, OTBETCTBEHHOIO
32 I@peaocTaBleHMe MyHHLUMIIAIbHOW YCIyTH, J[OJDKHO OBbITh  00OpY10BaHO
MIEPCOHANIBHBIM ~ KOMITBIOTEPOM € JOCTYNOM K HH(OPMALMOHHBIM pecypcam
AJIMUHHCTpALIMH.

Kabunersl npuema noimyuateneid MyHUUMNANBHBIX YCIYT JOJIKHbI OblTh
OCHalleHbl MH()OPMALMOHHBIMM TabIMYKaMU (BBIBECKAMH) C YKa3aHHEM HOMepa
KaOuHeTa.

CrenManucTsl, OCYIIECTBIAIOLIME INpHUeM Ionydareiaedl MyHHIHNaTIbHBIX
yCIyr,  OOECHeYMBAIOTCS  JIMYHBIMH  HATPYAHBIMH  MJICHTH(DUKALMOHHbLIMH
KapToukaMmHu (03 mKamMu) ¥ (MITH) HACTOJIBHBIMH TA0THYKAMH.

Iloka3aTean 10CTYMHOCTH M KayecTBa MyHHUHNAIBHOM YCJIYrH

2.33. lloka3zaTenssMd [AOCTYIMHOCTH M KadecTBa MyHUIMNAILHON YCIYyIH
SIBIISIFOTCSL:

1) BO3MOXKHOCTH IONy4aTh MyHHIUNATBHYIO YCIYry CBOEBPEMEHHO W B
COOTBETCTBHH CO CTAHAAPTOM IIPeOCTaBIeHUS MYyHUIIMNATBHONW YCIYI!;
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2) BO3MOXHOCTH IIONYYaTh [OJHYIO, aKTyalbHyl M JIOCTOBEPHYIO
HHGOPMAIHIO O TOPSIAKE MPEeIOCTaBICHHU MyHHIATATBHOR YCIyrd, B TOM YHCe ¢
MCIIOMB30BaHHEM HH(DOPMAIIHOHHO-KOMMYHHKAIIMOHHBIX TEXHOIOTHH;

3) BO3MOXKHOCTH TOTy4aTh MH(GOPMAILHMIO O Ppe3yJabTaTe IMpPEACTABICHH
MyHUIUTIATBHON YCIIyTH;

4) BO3MOKHOCTH 00paIaTecs B JOCYAEOHOM (BHecynebHOM) H (M)
cy1leGHOM TIOpsiZIKE B COOTBETCTBUM € 3aKOHOAATE/IBLCTBOM Poccuiickoii Penepaiuu ¢
JKan060i Ha IPUHATOE 1O €ro 3asBIEHHIO PEIICHHE UM Ha JICHCTBAS (be3neitcTBHC)
TOJDKHOCTHBIX JIHIL

2.34. OcHoBHBIE TpeOOBaHMs K Ka4eCTBY IPEJOCTaBICHUA MyHHLIMTIAIBHOM
YCIIyTH:

1) cBOeBpEeMEHHOCTD MIPEAOCTABIEHHUS MyYHULUOAIBHON YCITYTH;

2) JOCTOBEpPHOCTh M IIONHOTA WH(POPMHPOBAHMs 3aSBATENA O  XOIC
paccMOTpPEHHS ero oOpareHus;

3) ynoOGCcTBO U JOCTYNHOCTD MOTYyHYESHHUS 3aABUTEICM HHGOPMALIUHK O TIOPSIKE
npenocraBieHnst MyHMUOUNAIbHON YCIyTH.

2.35. TlokazaTensiMd KadecTBa IpeloCTaBleHHs MyHHIMIIAIBHOH yCiyIH
SBIIAIOTCA CPOK PACCMOTPEHMA 3asiBJICHHs, OTCYTCTBUE WJIM HalHIHe Kanod Ha
neiicTBus (Oe3eiicTBHE) TODKHOCTHBIX JIMIL.

2.36. Ilpu npegocTaBIeHUH MyHMIMITATEHOM YCITyTH:

1) IpH HANpaBIeHWH 3apoca [OYTOBBIM OTIPABICHUEM HIM B DIEKTPOHHOI
dopMe HENMOCPeCTBEHHOTO B3aMMOJEUCTBHS 3asBUTENA C MOJUKHOCTHBIM JIMIIOM.
OCYIIECTBIIAIONIMM IpejocTapIeHne MyHHIMITATbHOW YCIYTH, KaK [paBuilo, He
Tpedyercs;

2) npu JMYHOM OOpalleHHH 3asBHTENb OCYIIECTBISET B3aUMOJICHCTBUE C
JODKHOCTHBIM ~ JIMIIOM, OCYLIECTBISIOIIAM IpefocTaBleHne MyHHUHMNANbHO
yciyru He Ooliee BYX pas, IIpH II0Ja4e 3a1poca ¥ Moily4eHHH MOATOTOBICHHbIX B
Xoze HUcrnojHeHuss MyHHUIMUIAIBHOH YCIYTH JOKyMeHTOB. IIpoaoJDKHTe/1BHOCTS
OJHOTO TAKOI'O B3aMMOJIEHCTBHS HE JOJDKHA MPEBBIIIATh 15 MUHYT.

3asgBuTelb (MpeJACTaBUTENb 3asBUTEISA) HE3aBUCHMO OT €r0 MecTa KHUTe/IbCTBa
und Mecta npeObiBaHus (isi (QU3HIECKHMX JIMI, BKIIOYas HWHAMBUIYalbHBIX
npearnpHHAMaTeieit) 1100 MecTa HaXOXK/ACHHUS (sl FOPUAHYECKUX JIUL) UMEET [1PaBo
Ha oOpameHne B JO0OH mo ero Beibopy M®I[ B mpenenax TeppUTOpHH
KpacHoaapckoro kpas I TpefocTaBleHus eMy MyHHUMIIATBHOH YCIyru 1o
IKCTEPPUTOPUATIHLHOMY TTPHHIIHUILY.

2.37. Ilpu npueMe KOMILIEKCHOTO 3ampoca y 3asBuTens coTpyaHukud MDIL]
obs3aHbl  NpoMH(GOPMHUPOBATH ero 000 BceX TOCYyTapcTBEHHBIX M (WIIM)
MyYHHIMOANBHBIX yCIyrax, yCIyrax, KOTOphble SBJISIOTCS HEOOXOMMMbIMH M
00s3aTeIBHBIMU [UIS [IPEJOCTABIIEHHs TOCYAAPCTBEHHBIX (MyHUIMIAIBHbBIX) YCIIYT.
[oJyd4eHHe  KOTOPBIX  HEOOXOAMMO Ul  TIONYYCHHA  rOCY1apCTBEHHBIX
(MyHHLMIIANBHBIX) YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce.

2.38. CocraB JAelcTBHM, KOTOphIe 3asBUTEJIbL BIIpaBe COBEPUIMTHL B
3eKTPOHHOM (hopm™e TpH monydeEnd MyHUUMNANBHONW YCIYrH C UCHOIb30BaHHEM
[TopTana, pervonanbHoro Iloprana:

1) nony4uTh HHGOPMAITHIO O MECTOHAXOKICHHS AZIMHHUCTPALLAM, Tpaduke ee
paboThl;
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2) O3HaKOMHUTbCS C IIepe4HeM  HeOOXOAMMBIX  [JOKYMEHTOB  JIIsl
npeaocTaBieHuss MyHULIMNIATBHOM YCIIyTH;

3) ckauath (opMy 3asiBIIEHHUS;

4) noaath 3asiBIIEHUE;

5) oTcaeauTh XOA NpeAocTaBlIeHHss MyHUIIUITaIBHON YCITYTH;

6) MOJIlyYUTh Pe3yJIbTaT NMpeaocTaBieHuss MyHULIUITATBHON YCIYTH.

2.39. 3asBuTento obecrieyrBaeTCsi BO3MOXKHOCTB MOJy4deHHUs] MH(OpMALHH O
X0lle BBINOJHEHUS MpejpocTaBnsgeMoil MyHuuunansHoi ycuyre Ha [loprane,
pernoHansHOM Ilopraie.

CBeneHuss 0 XOAe M pe3ysIbTaTe BBIIOJHEHHs 3aIlpoca O IPeIoCTaB/ICHHH
MyHHIIUTTATIBHOM YyCIIYTH B 3JIEKTPOHHOM BHJIE 3asiBUTEIIIO IIPEIOCTABIAIOTCS B BUJIC
yBeJIOM/IEHHs B JIMYHOM KaOuHeTe 3asBUTelIs Ha perHoHaibHOM [loprae.

2.40. Ilpu HampaBiieHUM 3asBJEHUS KU [IOKYMEHTOB (COACPKALLUMUXCS B HHX
cBeJleHUi) B (opMe 3NEKTPOHHBIX MJOKYMEHTOB B TIOPSIJKE, MPELyCMOTPEHHOM
nyHKTOM 2.4]1 Hacrosuero AJMUHUCTPATUBHOIO perjaMeHTa, obecrevyrBaercs
BO3MOJKHOCTb HAIpaB/IGHHUsA 3afBUTEIIO COOOIIEHHS B 3JCKTPOHHOM  BUJIE,
MOATBEPIKIAIOIIEr0 UX MPHUEeM U PerHCTPaLHIo.

Hubie TpeboBaHHs, B TOM YHCJIe YYHTbHIBAKOIIHE 0COOEHHOCTH NMPeN0CTABIEHHUS
rocyJapcTBeHHbIX H MyHHIHIAJBHBIX YCJAYT B MHOTO(QYHKIIHOHAIbHbBIX
UEHTPAX H 0CODEHHOCTH NPEJOCTABIEHUS FOCYAAPCTBEHHBIX H
MyHHUHNAAbLHBIX YCJYT B 3/1eKTPOHHOIH hopme

2.41. Jins nonydeHns MyHHIMIIATBHON yCIyry 3asBUTENIO NPEAOCTABISCTCS
BO3MOXHOCTb MPEICTaBUTh 3asiBICHHE O MpenocTaBieHud MyHHIHTATBHON YCIIyru,
B TOM YHMCJIe B (OpME 3JI€eKTPOHHOIO JOKYMEHTA:

1) B AAMUHHCTpALIHIO;

2) uepe3 MOI] B AIMUHHCTPALIKIO;

3) MOCPEICTBOM MCHOJB30BaHU HH()OPMALMOHHO-TETEKOMMYHHKALIMOHHBIX
TeXHOJIOTHII, BKIIOYasi wHcnojb3oBanue Iloprama, pervionanshoro [loprana, c
MPUMEHEHHEM 3JICKTPOHHOM IOJIMCH, BHI KOTOPO# JIOJKEH COOTBETCTBOBATH
TpebOBaHHSM  TocTaHOBneHus  IlpaBurensctsa  Poccuiickoit — @exepaimu
oT 25 wmioHs 2012 r. Ne 634 «O BHmax 3/1eKTPOHHON TMOAMHMCH, HCIOIBb30BAHHE
KOTOpPOH JlolycKaeTcsi MpH oOpallleHWM 3a MOJYyYEeHHEM TOCYJApPCTBEHHBLIX M
MYHULHUIAIBHBIX YCIyD» (Janee — 3JeKTPOHHAs MO/IITUCH).

2,42, 3asBneHHMS M JIOKYMEHTBI, HEOOXOIAMMBIE JUIS TIPEIOCTABIICHHUS
MyHHIMIANIBHOH YyCITyTH, TIpe/locTaBiisieMble B GOpMe 3JIeKTPOHHBIX JO0KYMEHTOB,
MOJIHCBHIBAIOTCS B COOTBETCTBUM ¢ TpeOoBaHUsAMHE cTaTeit 21.1 u 21.2 MepepanbHOro
3akoHa OT 27 wroas 2010 r. Ne 210-®3 «O6 oprasmsanuu npejocTaBieHus
FOCYNapCTBEHHbIX W  MYHMIMOAJBHBIX ycayr» ©  DejepalbHOro  3akoHa
ot 6 anpeinst 2011 r. Ne 63-03 «OG6 371€KTPOHHOM MOATHCHY.

B cnyyae HampaBieHMs 3asBIEHHHA W JOKYMEHTOB B 3JIEKTPOHHON (opme ¢
ucnonb3oBanueM [loprana, peruonanbHoro Iloprana, 3asBieHHe W JOKYMEHTbI
JIOJIKHBI OBITh MOANUCAHBI KBATU(QULUHUPOBAHHOM 3JIEKTPOHHOM [TOAMKUCHIO.

2.43. Jlna momydeHHMs OOCTyma K BO3MOKHOCTH Iloprana, pernoHatbHoro
[Toprana neobxoaumo BBIOpaTh cyObekT Poccuiickoit ®enepauuu, M 1ocie
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OTKPBITHS. CIIUCKA TEPPUTOPHAIbHBIX (elepalbHbIX OpPraHoB MCHOJHHTE/IbHOM
BJIACTH B 3TOM cyOBeKkTe Poccuiickoi Peepalinu, OpraHoB UCIIOTHHTEIBHOM BI1aCcTH
cybnekra Poccutickoit Memepaid 1 OPraHOB MECTHOIO CaMOYIpaBlieHHs BbIOpaTh
aJMHHUCTPALIMIO MYHWUIHUITATEHOTO 00pa3oBaHMA AOMHCKHM pallOH C MepedHeM
OKa3bIBaeMbIX MYHHIIUNIAIIBHBIX YCIYT H HH(GOpMAaLHeH 110 KaK0# yciyre.

2.44. B xapTouke KaXXIOH YCIyTH COJAEPKMTCS OIMMCAHHE KaXIOH YCIyri,
noapodHas uH(GOpMaIHs 0 MOPsAAKe U crocobax obpamlieHus 3a yCIyroi, nepeyciin
JIOKYMEHTOB, HEOOXOAMMBIX IS IOMyYeHHS YCIyrH, MH(popmauus o cpokax cc
HCIIOIHEHHS, a TakKe OJIaHKH 3asgBIeHHE U (GopM, KOTOPblE HEOOXOAUMO 3all0JIHUTh
JUIst OOpallleHus 3a YCIyTOM.

2.45. Tlogaua 3asBHTENEM 3arpoca ¥ HHBIX JOKYMEHTOB, HEOOXOAMMBIX /LIS
npejiocTaBieHis MyHHLIUNATBHON YCIyTH, U IPHEM TaKHX 3allpOCOB M JOKYMCHTORB
OCYILIECTBIISIETCS B CIEAYIOIIEM IOPAIKE:

1) mnopjaya 3ampoca Ha TpeAocTaBIeHHMe MyYHUUMNANLHOW YCIYyIH B
371eKTPOHHOM BHZE 3asBUTENIEM OCYILIECTBJSETCS 4Yepe3 JIMYHBIH KaOuHET Ha
pernonansHoM [lopraie;

2) g1a  obopMiIeHHS  JIOKYMEHTOB  IIOCPEACTBOM  HH(OPMALHOHHO-
TEJEKOMMYHHUKAIIMOHHONH ceTH «MHTepHeT» 3asBUTENIO HEOOXOAMMO TIPOITH
IpoLeAypy aBTOPU3ALIMK Ha perdoHanbHoM Ilopraie;

3) IS aBTOPH3aLMMA 3asSBUTEII0 HEOOXOAMMO BBECTHU CTPAXOBOM HOMEP
HH/IMBU/IyaJIbHOTO JIMLIEBOI'0 CUETa 3aCTPaXxOBAHHOTO JIMLA, BbIAAHHBIH [ leHCHOHHbIM
doumom  Poccuiickoi  Depepauuy  (roCyJapCTBEHHBIM  YUPEKIAEHHEM) 110
Kpacnonapckomy kparo (CHWUJIC), u napouib, NoayyeHHbIN [1OCIE€ PErucTpaiiy Ha
[Toprane;

4) 3agBuUTeNb, BBIOpaB MyHULIMNAIBHYIO YCIYTY, TOTOBUT MAKET JTOKYMEHTOB
(KOIIMHM B 3JIGKTPOHHOM BHJIE), HEOOXOMUMBIX IJI €€ MpeJI0CTaBICHUSA, U HaNpaBIsacT
UX BMECTE C 3asBJICHHEM 4Yepe3 JINYHbINA KaOuHeT 3asiBuTesis Ha [loprane;

5) 3asiBlIEHME BMeECTE C JJIEKTPOHHBIMHM KOIHSMHU JIOKyMEHTOB [OManaeT B
MHGOPMALMOHHYIO CUCTEMY YHNOTHOMOYEHHOI'0 OpraHa, OKa3bIBaOIIero BEIOPaHHYIO
3asBHUTE]IEM YCJIyry, KOTopasd o0ecrneddBaeT IpHeM 3alpocoB, OOpallleHHi,
3asBIIEHWH M MHBIX JIOKYMEHTOB (CBEJEHHH), MOCTYMHBLIHX C PETHOHAILHOIO
Iloprana wu  (MaM) dYepe3 CHCTEMY  MEXBEIOMCTBEHHOIO  3JIEKTPOHHOIO
B3aMMO/ICHCTBHA.

2.46. Ilpu npegoctaBieHMHd MYHUUMINAIBHONH YCIYTH B 3JIEKTPOHHOH (hopme
nocpeacteoM [loprana, peruonansHoro [loprana 3asBuremo obecrneynBaeTes:

1) nonydenue wuHboOpMalUMK O TNOpsSAKE M CPOKAX MPEAOCTABICHHS
MyHHIIMIATBHON YCIIYTH;

2) 3anich Ha npueM B AnmuHHcTpauuro, MOL] mns momaum 3ampoca o
npejaocTaBieHMd MyHuIUnansHoO| yeayTu (anee - 3ampoc);

3) dopmupoBanue 3anpoca;

4) mpueMm U peructpauus AIMHUHHUCTpauueil 3ampoca M HHBIX JOKYMEHTOB,
He0OXOAMMBIX JUIsl IpeocTaBIeHuss MyHHIMIIaIbHON yCIIyTH;

S) omuata rocyaapcTBEHHOM MOLUIMHEI 3a MpeaocTaBIeHne MyHHIMIAIbHbIX
YCJIyT M yIulaTa HHBIX IUlaTe)kel, B3UMaeMBbIX B COOTBETCTBHHU C 3aKOHOATEIbCTBOM
Poccuiickoit @enepanuu;

6) roJiydeHue pe3ysibTaTa npeaocTaBneHus MyHHIUIIAIBHON YCIYyTH;
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7) moydeHHe cBeIeHHH O X0/1e BBIIIOJHEHHU 3alpoca;

8) ocCyllecTBIEHHE OLEHKH KadecTBa TMpeaocTaBieHuss MyHHIHIAIbHON
YCIIyTH;

9) mocymebHoe (BHecyneOHOe) 00XalOBaHME pELIEHMH W JICHCTBHI
(GeszelicTBus) oprada (OpraHu3aliy), JOKHOCTHOTO JIMLA opraHa (opraHusallin)
1100 rOCyIapCTBEHHOrO WIIM MYHHUIUIIAIBHOTO CITY/KAIIETO.

2.47. Nadopmanus o npeaocraBieHnd MyHHIMIIATBHON YyCIYTH pa3Meriaetcs
Ha IToprane, permoHaisHOM [loprane.

Ha I'loprane, pernonansHoM [TopTane pa3Melaercs cieayromas HHGOpMarims:

1)  McUepHbIBAIOIINAN  TMEpe4eHb  JOKYMEHTOB,  HEOOXOAMMBIX  JUls
pefoCTaBIeHiss MyHHIHNIATBHOH YCIyrd, TpeOoBaHUS K OQOPMIIEHHMIO YKa3aHHbIX
JOKYMEHTOB, a Takke TIepedeHb [OKYMEHTOB, KOTOpBIE 3asBUTE]b BIIpaBe
IIPEICTABUTH 110 COOCTBEHHOH HHULIMATHUBE,

2) KpyT 3asiBUTEJIEH;

3) cpok mpenocTaBneHuss MyHUIUIIATBHON YCIIYTH;

4) pesynbTaThl IpeaocTaBleHHs MyHUIMNANLHOH  YCIyrd, TOpSIOK
NpeJCTABIEHUsT  JOKYMEHTa,  SABIAIOLIErocs  Pe3yabTaTOM  [PeJI0CTABICHUS
MyHMUMTIAJIbBHOH YCIIYTH;

5) pasMep TrocyIapCTBEHHON TIIOLUIMHBI, B3MMaeMOH 3a MpenocTaBlieHHe
MyHULMTIAIBHON YCIIYTH,

6) McUepIbIBAIOIIMHI NTepedyeHb OCHOBAHUH ISl TIPUOCTAHOBICHUS MM OTKa3a
B IIpeI0CTaBIeHuH MYyHUIIUNABHON YCIIyTH;

7) o npaBe 3asABUTEId Ha J0cyAeOHOe (BHeCy1e0HOoe) 00KaloBaHUe peLlueHMi i
neiicteui (6e3aeHCTBHSA), TIPHHSATHIX (OCYILECTBISIEMBIX) B XOAE IMPEJIOCTABICHUSI
MyHuLHIIanbHO| yCIIyru;

8) GopMbl 3agBIeHMH (yBeIOMIICHHH, COOOIUEHHH), HCIIOIb3yeMbIE [IPH
npepocTaBileHud MyHUIIUNATBHON YCITyTH.

2.48. ndbopmanus Ha IToprane, pernonansHom [loprane o mopsiike ¥ cpokax
npenocTasieHuss MyHHIUNANbHOM yCIIyr Ha OCHOBaHUU CBEIEHHH, CONEPIKAILINXCS
B (enepaibHOM rocynapcTBeHHOH HHQOpManHoHHOH cucTeme «DenepanbHblii
peecTp rocyaapcTBeHHbIX yeuyr ((yHkuumi)» (manee - DemepalibHbili peecTp),
pPErHOHAILHOU rocyapCTBEHHOU HH(OPMAITHOHHOIH! cucreme «Peectp
rocy1apcTBeHHBIX ycuyr (¢yHkumit) KpacHomapckoro kpasiy (manee - Peectp
KpacHozmapckoro kpasi), IpeIocTaBIsIeTCsl 3asiBUTEN0 OEeCIIaTHO.

2.49. Hdoctyn k wuHQOpMAaLMH O CpPOKax W TMOPSJAKE MPeaoCTaBliet s
MyHULIHTIaTBHON YCIIYTH OCYILECTBIsIeTCs 0e3 BBIMOJIHEHUS 3aaBUTE/IeM KaKUX-1100
TpeOoOBaHUH, B TOM 4YHcle Oe3 MCIOMB30BaAHHUS MPOrPaMMHOI0 obecreueHHs.,
YCTaHOBKAa KOTOpPOI'0 Ha TEXHHUYECKHE CpEeACTBa 3asBHUTeNs TpeOyeT 3aKIroucHMs
JUIEH3MOHHOTO MJIA MHOIO COIVIALEHUsI C IpaBooOjagaTeNleM IPOrpaMMHOIO
oOecrieyeHusi, MNpeayCMaTpPUBAIOLIET0 B3UMaHWE [UIAaThl, PETHCTPALMI0 WM
aBTOPU3ALIUIO 3asiBUTENIS, WK [IPENOCTABICHUE UM IIePCOHANIBHBIX JIaHHBIX.

2.50. B uensax npenoctaBneHus MyHULUMNAIBHON YCIyrH, B TOM YHCIIe
OCYIIECTBIISIETCS IPUEM 3asiBUTEJIEN 110 NpeIBAPUTENBHOM 3aITUCH.

2.51. 3anuck Ha npuem nposoauTcs nocpeactBom lloprana, pernoHanbHOroO
[loprana.
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3asBUTEINO NPeIOCTABISETCS BO3MOKHOCTD 3allMCH B JIIOOBIE cBoOOaHBIC ISt
nmpueMa JaTy U BpeMs B IpelelaX yCTaHOBIEHHOTO B Axvunuctpaunu, MOIL]
rpaduKa mprema 3asBUTENEH.

2.52. Apmunuctpanus, MOL] ve Brpase TpeOOBaTh OT 3asABUTEIISA COBEPLICHM
MHBIX JEHCTBHIL, KpOMe IMPOXOXJAeHHs HACHTU(PUKALNKA H ayTeHTU(HUKalMH B
COOTBETCTBHM C HOPMATUBHBIMH IIPABOBBIMH aKTaMH Poccuiickoit Penepaiiyi,
yKa3aHWs LeNd NPHEMA, a TaKkkKe IPeIOoCTAB/ICHHUS CBEIEHHH, HEOOXOAHUMBIX /L5
pacueta  JUIMTEIBHOCTH  BPEMEHHOro  HHTEpBaa, KOTOPBL  HEOOXOAMMO
3a0pOHUPOBAThH JUIs [TPHEMA.

2.53. 3agBUTENAM obOecrieuuBaeTcsi BO3MOKHOCTb OLICHHTh HOCTYHNHOCTL 1
xauecTBO MyHMIMIIATbHOM yemyru Ha [loprane, peTHOHaIbHOM [Toprane.

2.54. Tlpu obpaumennn B MOL] MynununanbHas yciayra npelocTaBiAetes ¢
y4eTOM TPHHLUIIA SKCTEPPUTOPUATBHOCTH, B COOTBETCTBHH C KOTOPBIM 3ajABUTEIIL
BIIpaBe BBIOpATh /17151 OOpaIieHust 3a IOy4eHHEM yCIIyTH ML, pacrnonoKeHHbII Ha
TeppuTopur KpacHOZApcKOro Kpas, He3aBHCHMO OT MeCTa €ro pericrpaltii Ha
TeppuTOpuM  KpacHOZapcKoro Kpas, MecTa pacroNOkKeHHd Ha TEppHTOpHH
KpacHoaapcKoro kpasi 00beKTOB HeIBHKUMOCTH.

2.55. M®I[ npu obpamieHdH 3asBuTeNs (IpeACTaBUTENs 3asBUTENs) 34
npejocTaBieHHeM MyHHIMIAIBHOH YCIyrd OCyIECTBIIACT:

1) hopMHpOBaHHKE 3NEKTPOHHBIX JOKYMEHTOB W (M) 3EKTPOHHBIX obpazon
3asBIeHKs], JOKYMEHTOB, NPHHSTBIX OT 3aABUTeNs (NMPEACTABHTEIA 3asBHTC.IA),
KOTHIl JOKyMEHTOB JMYHOTO XPAHEHHs, NPHHATHIX OT 3asBHTEIA (NPEACTABUTEs
3asiBUTENs), 0OecIIeYnBasi X 3aBepeHHe JEKTPOHHOMU MOANUCHIO B YCTAHOBICHHOM
MOPSIIKE;

2) HarpaBJIeHUE c UCII0JIb30BAaHUEM UHPOPMALHOHHO-
TeIeKOMMYHHMKAIIHOHHBIX ~ TEXHOJNOTHH  JNEKTPOHHBIX JOKYMEHTOB MW  (HMJH)
57eKTPOHHBIX 00pa30B JOKYMEHTOB, 3aBEPEHHbIX YIIOJHOMOYEHHBIM JO/UKHOCTHLIM
munoM M®L] B opramel MecTHOro camoynpasieHus B KpacHomapckoM Kpae,
MOIBEIOMCTBEHHbIE MM OpraHW3alMH, M[PeAOCTaBIAIOIIHE COOTBETCTBYHOLLYIO
MyHULHUTAIBHYIO YCIYTY.

2.56. TlepeyeHb KJIACCOB CPEACTB 3JEKTPOHHOW TMOAMUCH, KOTOpbIC
JIOIYCKAIOTCS K MCTIOIBb30BAaHMIO NIPU OOpallleHuy 3a nomydeHrneM MyHUUHnalbHO
VCIyTHM, OKa3biBaeMOW ¢ IPUMECHEHMEM YCHMIIEHHOH  KBaIH(PHIHPOBAHHOI
3MEKTPOHHOMN TOIIMCH, ONPEIeSIIOTCS Ha OCHOBAHHM YTBEPIK/IaeMOii (heepalbHbIM
OpPraHOM HCIIOJHMTEIBHOM BiacTh MO coriacoBanuio ¢ dejepanbHoi ciyK00i
GesomacHocTH Poccuiickoit Peepaln MOAETH yrpo3 6e301acHoCTH MHGOpMaLii B
MHPOPMALIMOHHON CHCTeMe, WCIONB3yeMO B Lelsx Mpuema oOpalleHui 3a
roTydeHHeM MyHHUIIMIATEHON yCIyTH U (MIH) IPEI0CTaB/IeH s TAKOH yCIyTH.
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3. COCTAB, ITIOCJTEJAOBATEJBHOCTb U CPOKH BbIINOJIEHUS
AIMUHUCTPATHBHBIX NPOLUEAYP, TPEBOBAHUS K ITIOPSIAKY UX
BbITTOJIHEHUS], B TOM YHCJIE OCOBEHHOCTHU BBIIIOJIHEHU $1I
AJIMHUHHUCTPATHABHBIX TPOUEAYP B DJIEKTPOHHOHW ®OPME, A
TAKKE OCOBEHHOCTHU BBIIIOJIHEHUSI AAIMAHUCTPATUBHbIX
NPOLHEAYP B MHOI'O®YHKIIMOHAJIBHBIX LIEHTPAX

CocraB n MOCJI€/10BaTE/IbHOCTL A/IMHHHCTPATHBHBIX Npoueayp

3.1. Ilpenocrapnenre MyHUIUMNIANBHOR YCIYTH B AIMUHHCTPALIMM BKJIIOYAET
B ce0s clieylolIne aIMUHUCTPATUBHEIE IPOLEAYPHI (aeHcTBuS):

1) mprieM U perucTpauus 3asBICHHS C KOMILUIEKTOM JOKYMEHTOB;

2) paccMOTpeHHE 3asBlIeHHMA M TNPHHATHE pelleHuss 00 ompeaeneHuu
CIIeLMaIUCTa, OTBETCTBEHHOTO 3a NPOBEICHHE aZIMUHUCTPATUBHBIX MIPOLIEIYD;

3) mnpoBepKa MpPeACTABICHHBIX J[OKYMEHTOB M MPHHATHE pEIIeHHS O
BO3MOKHOCTH IIPEI0CTaBIeHHs] MyHUIIMNIATBHOR YCITyTH;

4) ToAroTOBKa JOKYMEHTA JUISl BBIJAYM 3agBUTEIIIO,

5) BBIZaYa 3asIBUTEIIO JIOKYMEHTOB.

3.2. Tlopszok oOCyIIeCTBICHHS B 3IeKTPOHHOH (opMe, B TOM dHHCle ¢
HCTIOJIb30BAHUEM — pErHOHanbHOro  Iloprana, aJIMMHHCTPAaTHBHBIX  [POLE/LYp
(zeficTBUi) B COOTBETCTBHH C ITTONOKeHUsIMH cTaThi 10 MDenepanbHOro 3aKoHa OT
27 uronst 2010 r. Ne 210-@3 «O0 opranusaluy npeaoCcTaBIeH s roCy/1apCTBEHHBIX H
MYHHLHUIAIbHBIX YCIyT):

1) popmuposanue 3anpoca o npegocrasiennn MyHHUHTATBHOI YCIIYTH;

2) IPHEM W PErMCTPaLHUs 3asBICHHS C KOMILIEKTOM JOKYMEHTOB;

3) paccMOTpeHHe 3asBIEHHS W MpPHHATHE PpEIICHHS 00 onpeje/IeHUH
CTELHATMCTA, OTBETCTBEHHOIO 3 IPOBEACHHE aJIMUHUCTPATHBHBIX POLEAYP;

4) mpoBepKa NpeJCTABICHHBIX JOKYMEHTOB W MPUHATHE PeIUCHUS O
BO3MOIKHOCTH IpeJocTaBieHis MyHUIMIanbHOR yCIyTH;

5) TIOATrOTOBKA IOKYMEHTA ISl BBIAAYH 3aSBHTEITIO;

0) HampaBleHHEe 3aABHUTENIO CBEICHHM O XO4e BBIIOJHEHMUS 3ampoca
0 MpeocTaBaeHMd MyHUIMIaIbHON YCTyTy;

7) HampaBlleHHe 3ajABHTEIIO pe3yiIbTaTra npenocTaBjieHuss MyHHLIMIAILHOM
YCIIyTH.

3.3. Oco6eHHOCTH BBIIOIHEHHS! aIMHHHCTPATHBHBIX npouexyp B M®I1:

1)  wurdopMupoBanue  3asBuTeNel o MopsJIke  MpPedoCTaBIEHHS
Mynuuunansso#t yeayru 8 MOLL, 0 Xoje BBINOTHEHHUS 3arnpoca o IpeaocTaBlieim
MyHHLHUIIANBHOH yCIIyrH, 0 HHBIM BONPOCAM, CBS3AHHBIM C IpeIoCTaBiIeHHEM
MyHHIUIATBHOH yCIyrH, a TakKe KOHCYIBTHPOBAHME 3asBUTENCH O MopsiIKke
npenocTaBieHuss MyHUIMIansHON yeiyrd B MOL;

2) ipueM 3arpocoB 3asBUTeNell 0 MpeaocTapieHnn MyHHIUTATBHOI YCIYIH U
WHBIX IOKyMEHTOB, HEOOXOAUMBIX [ NpeJocTaBlieHrss MyHHIMITATBHON yeiyri;

3) ¢dopmupoBanue u HanpaBieHHe M®L] MeXBeIOMCTBEHHOrO 3anpoca B
AZIMUHUCTPALIHIO;

4) BpIZaya 3asgBUTEIIO Pe3yJIbTaTa MpeA0CTaBIeH S MyHuuunansHon yciyru,
B TOM HHCIIC BBIZIa4a JOKYMEHTOB Ha OyMa)KHOM HOCHTENE, IOATBEPKIAIOLINX
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cozlepkaHue >JIeKTPOHHBIX JOKYMEHTOB, HampaBieHHbIX B M®IL[ mo pesyibraram
npenocTaBiaeHds MyHUIMITATIBHON YCITyTH;

5) uHBle nedicTBMs, HeOOXOmMMBIE 171 IpejocTaBieHus MyHHUUIATbHOM
yciyru, B TOM YHCIE CBS3aHHbBIE C TMPOBEPKOH JEHCTBUTEILHOCTH YCUIICHHOU
KBAIM(DUIMPOBAHHON 3IEKTPOHHON IOATMCH 3aABHUTENs, HCIIONb30BAHHOH MpH
oOpalleHny 3a MOoJydeHneM MyHHLMIIAIbHOR YCIyTH, a TaKKe C YCTaHOBJICHHEM
mepeyHss CPEACTB YIOCTOBEPSIOMMX LEHTPOB, KOTOPBIC IOMYyCKAOTCHA  JUls
UCIIOJMB30BaHUS B IeJsSX oOecrnedyeHrs YKa3aHHOH IIPOBEPKH M OINpPEACIATCH Hd
OCHOBAHHMHM YTBEpKIaeMOM OpraHOM, MPeJOCTaBIAOMMM MyHHIMIIATBHYIO YCIYTY,
1o cornacosanuto ¢ OexepansHoii ciyxboit 6esonacHocTr Poccuiickoit ®enepaiiin
MOZENH Yrpo3 OesomacHoCTH HH(OpPMAUMH B MHPOPMALHMOHHOWH — CHCTEME.
MCTIONB3YyeMOH B IeJisiX NpheMa oOpallleHHi 3a MoJdyyeHHeM MyHUUKNAIBHON
yCIyrd 1 (WIH) IPe/IoCTaBIeHUs TAKOH YCIIyTH.

3.4. TTopsiIOK MCIpaBIeHKs JOMYIICHHBIX ONEYaToK M OMIMOOK B BBIIAHHbIX B
pesylbTare npeJocTaBIeHHs MyHUIMIaIbHON yCIyTH JOKyMEHTaX.

Oco0eHHOCTH BBINOJHEHHS aIMHHHCTPATHBHBIX NPOLEAYP
(melicTBMI) B AIMHHHCTPANHH

HpHEM H perucrpaunus 3asiBJICHHSA ¢ KOMIIJIEKTOM AOKYMEHTOB

3.5. OcHoBanueMm JUIs Hayala TMpeaocTaBleHus MyHHULMIIAIBHOK YCIyru
ABjIsieTcs oOpallleHHe 3asBUTens (ero NpeAcTaBATeNsd, IOBEPEHHOro IMla) ¢
PUIIOKEHHEM BCEX HEOOXOMMMBIX IOKYMEHTOB, yKa3aHHbIX B myHkre 2.11 pasicna 2
HACTOSIIEro AJIMHHUCTPATUBHOTO peIllaMeHTa.

3.6. CrielIManucT, OCyLIECTRISIONIUMI [TIpUeM JJOKyMEHTOB:

1) ycTaHaBIHBaeT JUYHOCTH 3asgBUTE/S (YCTAHOBIEHUE JIMYHOCTH 3asiBUTE!Is
MOYKET OCYIIECTBIISITECS B XOJA€ JHYHOIO IpHeMa — I[OCPEACTBOM IpeabsBICHHS
nmacriopra rpaxaaHuHa Poccuiickoit ®@enepauuMu MO0 HMHOIO  JOKYMEHTA,
YAOCTOBEPSIOLIEN0 JUYHOCTh, B COOTBETCTBMM C 3aKOHOJATeNIbcTBOM Poccuiickoii
@Qenepalid UIM MOCPEACTBOM HMAEHTHU(PUKAIMKM U ayTeHTHU(UKALMK B OpraHax.
IPEeJOCTABIAIOIIMX TIOCYAapCTBEHHBbIE  YCIYTH, OpraHax, [peaoCTaBIIsiOLIX
MyHULMIIAIBHBIE YCIYTH, MHOTO(QYHKLIMOHAJIBHBIX LEHTPaX C HCIOJIb30BaHHEM
MH(POPMALIMOHHEIX TEXHOJIOTHH );

2) OCYWIECTBISET IPOBEPKY HAJIMYHSA BCEX HEOOXOOUMBIX HOKYMEHTOB H
MpaBUJIBHOCTH UX O(OPMIIEHUS, YIOCTOBEPSIACH, B TOM, YTO:

a) KOTMH JOKYMEHTOB YIOCTOBEPEHB! B YCTAHOBICHHOM 3aKOHOJATE/IbCTBOM
MOPSI/IKE;

0) TeKCTbl JJOKYMEHTOB HallMCaHbl pa30d0pUnBO;

B) KMMeHa (U3MYECKHX JIMI, ajJpeca HX MecTa JKUTEIbCTBA HallMCaHbI
MOJTHOCTBIO;

I) B JOKYMEHTaX HeT MOAYUCTOK, IPHUIUCOK, 3a4E€PKHYTBIX CJIOB W HHBIX HE
OTOBOPEHHBIX HCIIPABJICHHN, JAIOLIMX BO3MOXKHOCTH HEOIHO3HAYHOIO TOJIKOBAHMUS
MpeJCTABIEHHBIX JTOKYMEHTOB M  BBI3BIBAIOIIMX COMHEHHS B  3aKOHHOCTH
Npe0CTaBIeHHBIX JOKYMEHTOB,;

1) JOKYMEHTBI HE COAEp)KaT Cephe3HBIX MOBPEXKIEHHH, HATUYHE KOTOPBIX HE



21

MO3BOISET OJHO3HAYHO HCTOJIKOBATh MX COJIEpIKaHUE,
€) He UCTEeK CpOK NeHCTBHA JOKYMEHTA,

3) nomoraer 3asBUTEN0 OQOPMUTH 3asBICHME Ha NPeoCTaBleHHe
MyHHUIIINATBHON YCIYTH,

4) TpemocTaBIseT 3aABUTENIO0 KOHCYIbTALMIO [0 TMOPAAKY M CpoKaM
npenocTaBaeHust MyHULMIIAIBHOM YCIyTH;

5) B ciydae eciM WMEIOTCS OCHOBAaHMA IS OTKasa B MpHUEME JOKYMEHTOB,
HeoOXOAMMBIX I TpeaocTaBieHUs MyHUIMNAIBHOW YCIYTH, IPeayCMOTPEHHbIC
nyaktom 2.19  HacTosmiero AJIMHHHCTPAaTHBHOTO — periaMeHTa, CHelHalnct
OTKA3bIBAET 3aSIBUTENIO B IPHEME 3asBIEHUS O IPEJ0CTaBIeHNH MyHHIHUIIATBHOMH
YCIIYTH C O0BSICHEHHEM NPHYHH.

3.7. 3agBnenue (popma 3asBIeHUS NpHUBEACHA B NPUIOKEHUH K HACTOSILICM)
AIIMHHHCTPATHBHOMY PpErJlaMeHTy) CO BCEMH HEOOXOAMMBIMH [IOKYMEHTaMH
PHHUMAETC W PETHCTPUpyeTCss B JKypHale  PerHCTpalud  BXOJSHICH
KOPPECHOHICHIIUH.

3asBHTENIO0 BBIAAETCS PaclHCKa B IIOJYYEHMM OT 3aABHUTEIS JOKYMEHTOB C
yKa3aHWeM WX [epedHs M JaThl X IIONyYeHHs, a TakKe C yKasaHHeM IepeyHs
JIOKYMEHTOB, KOTOpble OyZyT TOJydeHbl 110 MEKBEJIOMCTBEHHbIM 3ampocam,
COIIACHO MPHIIOKEHHUS 2 K HAacTosIIeMy AIMUHUCTPAaTHBHOMY pETJIaMeHTY.

3.8. [lpu nmprieMe TOKYMEHTOB Ha IpegocTaBieHre MyHHMIMIIAIEHONW YCIyTH B
OTHOILIEHHH 3asiBUTEIS, OOIIMA MaKCHMAIBHBIM CPOK IIpHEMa JOKYMEHTOB HE MOKE!]
npeBbIIaTh 15 MUHYT.

3.9. B mo6oe BpeMs ¢ MOMeHTa [pUeMa J0KYMEHTOB 3asiBUTEb UMEET TMPaBo
Ha TIIOJydeHHWE CBEASHHH O IMPOXOXKAEHHH [MpOLEAYphl  IPeaoCTaBICHHS
MyHULHUIIATBHOW YCIyTH 10 TenedoHy ITHO0 HEMOCPEACTBEHHO B OpraHM3allii.
gepe3 KOTOPYIO OBLIO MOJaHO 3asABICHUE.

3.10. KputepueMm MNpHHATHS pelIeHWs 10 JaHHOW aIMHUHMCTpPaTHBHOI
MpoLEaype SIBISIETCS COOTBETCTBUE 3asBIICHUS yTBEpPKIEHHOW (opme M Haluuue
BCEX HEOOXOAMMBIX JJOKYMEHTOB K HEMY.

3.11. PesynbraroMm JaHHOH aJMWUHUCTPATUBHOM IIPOLEAYPHl SBISETCH
perucTpanusi IOCTYIMBIIEro 3asfBICHUS B JKypHale perucTpalud BXOAsiLIei
KOPPeCHOHACHIUHA AIMUHHUCTPALIUH.

3.12. Cnocobom ¢ukcanuu pesynbTaTa aIMHHHUCTPATHBHOM IpOLIE/LYpbI
ABIAETCA IIPUCBOEHHE BXOMSIIETO (PerucTPalMOHHOIO) HOMepa MOCTYIHMBLIMM
JOKYMEHTaM.

3.13. OOGmwmit cpoK BBINOJHEHHS] aIMHUHHUCTPATHUBHOM MPOLEAYPbl HE MOKET
npesbiaTh 1 (0AMH) AeHb.

PaCCMOTpeHHe 3asiBJICHHS H IPDHHATHE peLICHUSA 00 onpeaejiecHHH CllenHa/iucTa,
OTBETCTBEHHOIO 3a NNPOBEACHHE AAMHHHCTPATHBHBIX NIpoUeaAyp

3.14. OcHoBaHmeM s Hayala AIMHHUCTPATHBHOH MIPOLEXYpPBl SBISCTCH
MOCTYIUICHHUE 3asIBJIICHHUS C KOMIUIEKTOM JIOKYMEHTOB Ha4a/lbHUKY Y IIpaBJI€HHU.

3.15. HauanbHuK Y1paBieHus B TedeHHe | (oaHOro) padbouero OHs MpHHUMAaET
pelleHre 00 ONpeaelNeHUH CIELMATHCTa, OTBETCTBEHHOIO 3a [POBejeHHE
aJIMUHHUCTPATUBHBIX Mpouexyp (nanee — CrnenuaiucT).
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3.16. KpurepueMm NpUHATHA pelleHHs [0 JAaHHOW aAMHHHMCTPATHBHOI
nmpolleaype SBJsieTcss HaJlWdMe Ha 3adBJeHHMM JaTbl M HOMepa BXOJsaulcH
KOPPECIOHAEHIIHH.

3.17. Pesynbrarom [aHHOH aIMUHHCTPATHUBHOM IIPOLEIYpPHI ABJACTCH
mepefava 3asBlIeHMS C KOMIUIEKTOM JOKYMEHTOB CIEUHATMCTY MIJIs MpOBEACHHS
[1PaBOBOM IKCIIEPTH3HI.

3.18. Cmnocobom ¢uKcauun pe3ynbraTa JaHHOW aIMHHMCTPATHBHOH
MpoIeAypsl  SABISETCS BU3UPOBAHME Ha 3asiBIEHMH C YKa3aHWeM (QamMuiInu
CleLHaIMCcTa U IIPOCTaBICHHS JaThL.

3.19. OOuwii CpOK BBIMOJTHEHUS aIMHUHUCTPATUBHOH IPOLEAYPbI HE MOKC]
npeBbIath | (0OMH) AeHb.

IIpoBepka npeacTaB/IeHHbIX J0KYMEHTOB H NIPHHATHE PELUCHHS 0 BO3MOKHOCTH
npenocraBieHusi MyHHUHNIAAbHON yCJIyrH

3.20. OcHoBaHHEM 711 Hayala AIMHUHUCTPATHBHON NPOLELYPbl ABJISETCS
MOCTYIUIEHHE 3asIBIICHUS ¢ KOMILICKTOM JOKYMEHTOB CIIEIHAIIUCTY, OTBETCTBEHHOMY
3a NMpOBeJIeHUE aAMHUHUCTPATUBHBIX IIPOLENYP.

3.21. ChneudaJucT IIpOBOAUT IIPOBEPKY 3asBIEHMS Ha COOTBETCTBHE
3aKOHOJIaTeNIbCTBY M HAIMYKHE BCeX HEOOXOIMMBIX JOKYMEHTOB.

3.22. B ciy4ae, ecid 3asgBUTENIEM CaMOCTOATEJIBHO HE IIpe/CTaBIIEHBI
IOKYMEHTBI, YKa3aHHble B IyHKTe 2.15 Hacrosumero AIMHUHUCTPATHBHOIO
periamMeHTa, TO JaHHBIE JOKYMEHTBl 3ampalllMBarOTCS  CHELHAJIUCTOM ¢
UCIIO/Ib30BAHUEM  €OMHOM  CHCTEMBI  MEKBEIOMCTBEHHOIO  2JIEKTPOHHOI'O
B3aUMO/ICHCTBUSI.

3.23. KpurepueM NpHUHSATHS pelleHUs 110 JaHHOW aJAMUHUCTPATUBHOI
NpoLenype sBISETCS OTCYTCTBUE HEOOXOAMMBIX JOKYMEHTOB IS MPUHATHS
pelIeHus O nepeBo/ie Uik 00 oTKa3e B NepeBojie MOMEIEeHHUS.

3.24. PesynpraToM JIJaHHOM aJMUHHCTPAaTUBHON MPOLEOYPBI  SBIACTCS
TMIOAITOTOBKA HEOOXOAUMBIX 3aPOCOB.

3.25. Cnocobom ¢uxcauuu pesyabTaTa [OAHHOM AJAMHHHCTPATHBHOM
IIPOLE/YPhI SIBJISETCA PETUCTPALIUsl COOTBETCTBYIOIIHME 3aIIPOCOB.

3.26. O6muit cpoK BBINOTHEHWS] aJMHHUCTPATUBHOU IIPOLEAYPHl HE MOKET
IpeBBIIATE |5 (nsiTHAaAUATE) AHEH.

IloaroroBka AJOKYMEHTA AJId BbIAaYH 3adABHTEJIHO

3.27. OcHoBaHHEM M7 Haydala aIMHHUCTPATHBHOW IIPOLEAYPbI SBISICTCS
INOCTYIICHHE CIELHAIMCTy OT BCEX OpPraHoB W OpraHu3auuii  OTBETOB  Hd
MEKBEIOMCTBEHHBIE 3alIPOCHL.

3.28. B ciywyae HaliM4uMs OCHOBaHMH [UI OTKasa B TMIpeJocTaBieHHH
MYHHUUIIAJIBHOM  YCIyruW,  yKa3aHHbIX B myHKre  2.19  Hacrosuero
AZIMUHHCTPAaTHBHOTO perIaMeHTa, CIELHMaUCT TOTOBUT NHUCBMO 00 OTKaze B
npefaocTaBieHu MyHHIUIIAIBHON yCIyTry 3asiBUTEIIO.
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3.29. Ilpu mocTtynieHWH BCeX OTBETOB HA MeE)KBEJIOMCTBEHHbIE 3allpoOChl H,
ecIM OTCYTCTBYIOT OCHOBAHHS /ISl OTKa3a B MpeJOCTaBlIeHHMH MyHHLMNalbHOMH
YCIIYTH, CIIEL[UAIUCT TOTOBUT PELICHHE O IIepeBO/Ie IIOMEIICHHS.

3.30. Pemenue o nepeBoae UM 00 OTKase B NEPEBO/IE [IOMEILICHHUS FOTOBUTCH
B JIBYX 3K3eMIUISpaxX, OJMH M3 KOTOPBIX HAalpaBIsercs Ui Bpy4YeHHs 3asBHTCIO, a
BTOPOI IK3EeMIUISIP OCTAETCS B JIeJIe.

3.31. KpurepueMm TpHHSTHS peIleHUs 110 JAHHOH aIMHHHCTPATHBHOM
npoleaype SBISETCA OTCYTCTBME OCHOBAaHHMHM Ui OTKa3a B MPEIOCTaBICHHUH
MyHHULUTIATBHOH YCIYTH.

3.32. PesynpraroM [aHHOH aJMMHUCTPATHBHOM TPOLENYPbl  SABIACTCH
IOATOTOBKA [TPOEKTA PEICHHs O IepeBo/ie HIH 00 OTKase B MepeBOe NOMEUIEHHS.

3.33. CnocoboMm ¢uKcauMy pesylbTaTa JaHHOH aIMHHMCTPATUBHOH
[IPOLETYPHI ABJSETCS PETUCTPALEA PELIeHHs O EPEBO/C WK 00 OTKa3e B MEPEBO/IC
MTOMELICHHU.

3.34. Cenua ucT, He MOo3/Hee 94eM Yepe3 TpPHU pabodyuX JHs CO JHs NMPUHATHA
pellleHHss O IepeBoJe MM 00 OTKase B MEpeBOZAE MOMELIEHHS BBIAACT HIIH
HaUpaBaseT MO  aipecy,  yKasaHHOMy B 3agBleHMM, 1ubo  uepe3
MHOrO(YHKIMOHAIBHBIN LEHTP 3asBUTENIO JOKYMEHT, NOATBEPIKAOMINH NPHUHSITHE
TaKOro pelleHH.

3.35. O0wmii CpoOK BBHITIOJHEHUS] aJMUHUCTPATHBHON MPOLEIYPHl HE MOKET
IpeBbINaTh 25 (1BaAuaTh MATh) AHEH.

Boijiauya 3asiBUTE 10 JORYMEHTOB

3.36. OcHoBaHMEM [JIs Hayaja BBIAAYM JOKYMEHTOB SIBISETCH MOCTYIJICHHE
CIIELIHAIUCTY OTBETCTBEHHOMY 3a BblJady [AOKYMEHTOB, JOKYMEHTOB ISl BblAa4i
3asIBUTEIIIO.

3.37. CneuuaaucT, OTBeTCTBEHHBIH 3a BBIAAYY JOKYMEHTOB, YCTaHaB/IMBAET
JUYHOCTH 3asBHUTEJIs,, B TOM 4YHCIE TIPOBEPSIET OOKYMEHT, YIOCTOBEPAIOIIHI
JIMYHOCTh, TIPOBEPSIET MTPABOMOYHOCTD JIUL] MOJYYarOLIero J0KyMEeHTBI, B TOM YHCIIC
MOJTHOMOYUSI TIPEICTaBUTEIIS.

3.38. Cneumanuct, OTBETCTBEHHBIN 32 BhIAady JAOKYMEHTOB, Jl€llaeT 3aluch B
KHHTE y4eTa BbIAAHHBIX JOKYMEHTOB, 3HAKOMUT 3aBUTEIIS C [IEPEYHEM BbIIaBAEMbIX
NOKYMeHTOB  (OrjiamiaeT Ha3BaHHUSA  BbIOABaeMbIX JOKYMEHTOB). 3asdBUTEllb
pacIMChLIBAETCS B TOJYYeHHH [OKYMEHTOB B KHure ydera. Cneuuanucr,
OTBETCTBEHHBIH 32 BblJIa4y JOKYMEHTOB, BBIaeT JOKYMEHTHI 3asiBUTEJIIO.

3.39. Cneuunanucrt, He To3aHee 4eM depe3 3 (TpH) paboumx IHS CO JiHS
NPUHATHS OJIHOTO W3 PellleHHi O MepeBoje WM 00 OTKasze B IEPEBOIE [TOMEIICHMHS,
BBIJIa€T MM HamNpaBiisieT MO0 aJipecy, YKa3aHHOMY B 3asiBJICHHH, 3aABUTE/IIO
yBeJIOMIIEHHE TMO/TBEPXK/IAollee MPUHATHE OJHOINO0 W3 YKa3aHHBIX peueHuil. B
cilyyae IIpe[CTaBIICHHUs 3asBlIeHUs] O nepeBoje nomemeHus depes MOLI, pewenne
Hanpasisiercss B M®L], ecnu uHO#H cnoco0 ero moimydeHus HE yKa3aH 3asBHTE/ICM.
CrelyaiucT, OJJHOBPEMEHHO C BbIJlaueid WM HaIpaBICHHEM 3asBHUTEIIO JaHHOIO
JOKyMeHTa MH(OPMUpYET O TMpPHUHSTHH YKa3aHHOTO peIleHHs COOCTBEHHHKOB
MOMEILEHHUM, MPHUMBIKAIOIMX K IOMEIIEHHIO, B OTHOLICHHMH KOTOPOTrO IMPHHATO
yKa3aHHOE penIeHue.
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3.40. KpuTepHeM MNpUHATHS peEIIEHAs MO [aHHOM aJAMHHHMCTPaTHBHOI
Mpolleype SABISETCS TONyYeHHe CIELMAIMCTOM [OKYMEHTOB Ul BpYydeHHs
3as BUTEIIIO.

3.41. PesynpraToM JaHHOW aIMHHHCTPATUBHOW IPOLETYPBl ABJIACTCS
Bpy4eHHe JOKYMEHTOB 3asBUTEIO.

3.42. CnocoGoM ¢muKcauuu pe3yibraTa [IaHHOH —aJIMHHHCTPATHBHOH
Mpoueaypsl SBISIETCS pErucTpalys B KHH[E yueTa BBIIAHHBIX JOKYMEHTOB

CIIeLIHaliCTOM.
3.43. O6wMii cpox BHINOJHEHHs aIMHHHUCTPATHBHON MPOLEIYPbI HE MOKCT

npeBbuaTs 3 (Tpu) pabodnx IHS.

IopsiIOK OCYLIECTBIIEHH S B 3JIEKTPOHHOM (hopme, B TOM YHC/IE €
ucnoap3osanueM Ioprana, pernosainbroro [loprana agAMHHACTPATHBHBIX
npoueayp (AefcTBHIH) B COOTBETCTBHH € MOJIO0KEHHAMH CTATbH 10
®enepanbnoro 3akona ot 27 uioas 2010 r. Ne 210-®@3 «O0 opranusauun
npeaoCcTaB/IeHAs Focy1apeTBeHHbIX H MyHAUHNAIBHBIX YCJIyD»

@opMHpoOBaHHKE 3aMPoca 0 MpeaocTaBjleHHH MyHHUHNATBHOH YCayrH

3.44. OcHoBaHueM Ui Hadaja agMHUHHACTPATUBHOH IIPOLIEIYPBI SIBISICTCH
rmojada 3asBUTEIEM, Yyepe3 perdoHanbHbIi [TopTan B 3MeKTPOHHOH (hopMe 3asBieH Hs
(yBeIOMIICHHSI) O IpexoCTaBIeHUH MyHHIHUNAILHONH YCIyrd W COOTBETCTBYIOLIMX
JTOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.11. AJIMHHUCTPATUBHOIO perjiaMeHTa.

3.45. MopMHpOBaHME 3anpoca 3asiBUTEIIEM OCYIUECTBIIACTCSA I1OCPEACTBOM
3al0JIHEHMS 2JIEKTPOHHOW (opMbl 3ampoca Ha pernoHamsHoMm Iloprane, 6e3
HeOOXOIMMOCTH JOTIOJHUTEIBHOM [T0a4uH 3aIpoca B KakoH-1M00 HHOH (opMme.

Ha Ilopraine, pernonansHoM [loprane, pasmemaroTcst oOpaslibl 3aro.THEHHs
3NIeKTPOHHOM (hOpMBI 3arpoca.

3.46. @opmarHO-JIOTHYECKass TMpoBepka  CHOPMHUPOBAHHOIO  3arnpoca
OCYLLECTBJISIETCA aBTOMATHUYECKH T10CJIE 3alIOJHEHHS 3aABUTEIEM Ka/10r0 U3 M0JIeH
3J1eKTPOHHOHR (opMbl 3anpoca. [Ipy BbIABICHUHM HEKOPPEKTHO 3aIlOJIHEHHOrO MoJis
3NMEeKTPOHHOM (hOPMBI 3ampoca 3asBUTENIb YBEJOMIISIETCS O XapaKTepe BBISBIEHHOI
OMOKK W TIOpsiIKe ee YCTpaHeHHs TOCPeICTBOM HMH(OPMALMOHHOTO COOOLIEHHS
HeIroCpeICTBEHHO B 3JIEKTPOHHOM (popMe 3ampoca.

3.47. Ilpu dbopMupoBanuM 3amnpoca 3asiBUTE0 00eCneyruBaeTcs:

a) BO3MOXXHOCTh KOMHUPOBAHUSI U COXPAHEHHUs 3ampoca U HMHBIX JIOKYMEHTOB,
HEOOXOAUMBIX /1714 MpeocTaBlieH|s] MyHUIUMIIAIbHON YCIIYTH;

0) BO3MOKHOCTB 3aIlOJTHEHUS HECKOJIBKUMH 3aABUTEIAMU OAHOH IIEKTPOHHOM
dopmBl 3ampoca NpU OOpalCHHH 3@ YCIyraMH, NpEeAnojararolldMy HanpablieHHe
COBMECTHOTI'O 3aIllpOCa HeCKOIBKUMH 3asIBUTEIIAMH,

B) BO3MOJKHOCTb I€YaTH Ha OyMaKHOM HOCHUTEJIe KOIUH IJIeKTPOHHOH (hopmbl
3arpoca;

I') COXpaHEHHE PaHee BBEIEHHBIX B MEKTPOHHYIO (HOPMY 3ampoca 3Ha4YCHHH B
ar000i MOMEHT IO JKEJTaHMIO IIOJb30BaTeslsl, B TOM YMCie IpA BO3HMKHOBECHHH
oIIMOO0K BBOJA M BO3BpATE Il IIOBTOPHOTO BBOJA 3HAYEHHWH B 3JIEKTPOHHYIO (opmy
3anpoca;
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1) 3amoNHEHHe TOlNeH 3IEeKTPOHHOH ¢Gopmel 3ampoca /10 Hayalga BBO/A
CBeJICHHUH 3asfBUTE/IEM C MCTIONb30BAHMEM CBEICHHH, pa3sMEIIeHHBIX B ¢eneparbHOU
rocyJIapcTBeHHON HHQOPMALMOHHON CHCTEME «EmnHas cucTeMa MeHTHQHKALMK U
ayreHTHQHUKALMM B UHQPACTPYKTYPE, obecrniequBaoleid  UHGOPMALHOHHO-
TexHOJOrH4ecKoe B3auMoelcTBre WH(MOPMALMOHHBIX CHCTEM, UCTOJIB3YEMbIX /LIS
[peIOCTABJIEHHs TOCYJApCTBEHHBIX M MYHMUHMNAJBHBIX YCIyr B 3J1IEKTPOHHOM
dopme» (namee — exuHas CHCTEMA uieHTH(QHUKAMY W ayTeHTHQUKALWH), H
cReneHmii, omyOnukoBaHHBIX Ha [loprane, perMOHaTbHOM [Toprane, B 4acTH,
kacalolleiicss CBeJeHHH, OTCYTCTBYIOIIMX B €IMHOH CHCTEME HIeHTHGUKALUKH W
ayTeHTH(PHKALINH,;

€) BO3MOXKHOCTb BEPHYTBCS Ha JIOOOH W3 3TAlOB 3alOTHCHHA 31eKTPOHHOU
(opMBI 3anpoca 6e3 MOTepU paHee BBeJIeHHON MH(OPMAaLIMH;

3K) BO3MOJKHOCTB [I0CTYIa 3asBuTels Ha [TopTane nin perioHaIbHOM [Toprane
K paHee TOJAHHBIM MM 3alpocaM B TEYeHHE HE MEHee OJHOro roia, a TaKKe
yacTHUHO cPOPMHUPOBAHHBIX 3aIIPOCOB - B TCUCHHE HE MCHEC 3 Mecs1EB.

3.48. TIpu ycrielHOH OTIPaBKe 3alpocy IPUCBaUBACTCH YHUKaJIbHBIA HOMEP,
[10 KOTOPOMY B JIMYHOM KaOMHETe 3asABUTEIsl OCPEACTBOM PErHOHAIBHOTO [loprana,
3agBUTENI0 OyIeT IpelcTaBieHa HMHQOpMALMs O XOJIE BBINOIHCHHA yKasaHHOTO
3arpoca.

3.49. Pe3yibTaToM aJMHHMCTPATMBHON MPOLENYphl SBISETCS HAlPaBICHHUC
c)OPMHPOBAHHOTO U TMONKCAHHOrO 3arpoca, i HHBIX JOKyMCHTOB, HEOOX0/IMMBIX
st mpexoctaBieHusi MyHHLIUNATBHOW YCIYyTH B AJIMHHUCTpALIHIO, TOCPEICTBOM
peruoHansHOro [lopTrana.

3.50. Cnocobom Gukcanuu pe3yabIaTa aJIMMHHCTPATHBHOM MpPOLELYPbI
gBISETCS TIPHCBOCHHE DErMCTPALMOHHOTO HOMepa HarpaBlieHHOro 3ampoca Ha
npejiocTaBleHHe MyHHUIMITATbHOH YCIyTH.

Ilpuem u peracTpanus 3asiBJIeHHs ¢ KOMILIEKTOM 10KYMEHTOB

3.51. OcHoBaHWeM Uil Hadajda aIMHUHUCTPATUBHOM MpOLEAYpbl ABJIAETCS
MOCTYIUIEHHe B AJIMHHMCTPALMIO TOKYMEHTOB, HAIlIPaBJIE€HHBIX 3aiBHTEIEM Hepes
perdoHaIbHBINH [lopTan B JJIEKTPOHHOH (opMe 3asfBIeHHs O MPEAOCTaBICHUM
MyHHLHIAIBHOM YCIyrH M COOTBETCTBYIOLIMX JOKYMEGHTOB, yKa3aHHBIX B IIyHKTC
2.11. AITMUHUCTPATUBHOI'O perjiaMeHTa.

3.52. AMHHACTpALHsS 06ecreunBaeT MpUeM JOKyMEHTOB, HEOOXOAMMBIX IS
rnpefocTaBieHuss MyHHMIMIATBHOH —YCIyrH, M PETUCTpaluio  3arpoca oe3
HeOOXOIUMOCTH IOBTOPHOTO TpEeACTaBlIeHUsl 3asBHTENEM TaKWX JOKYMEHTOB Ha
OymMaKHOM HOCHTEJIE.

3.53. Tlpu mpeacTaBleHWH 3asBICHHUS O IPEAOCTABICHUH MyHuuunaibHOH
VCIYTM W COOTBETCTBYIOIMX — JOKYMEHTOB, yKasaHHBIX B  IyHKTE 2.11.
AJIMAHHCTPaTUBHOIO periaMeHTa, B OJIeKTPOHHO (opme 3aABUTEIIIO HANPaBIACTCs
3/IeKTPOHHOE COOOLIeHre, TMOATBEpPXKAAIoee MPHeM JaHHBIX JOKyMEHTOB, C
yKa3aHWeM JaThl IpHeMa U PHUCBOSHHOr0 HOMEPa BXOIAIINM JI0KyMEHTAM.

3.54. IIpeaocTasinerne MyHHIMNAIBHOH YCIyTd HAYWHACTCS CO JHA IprHeMa i
perucTpaudy AIMHHUCTpaUMe# SNEKTPOHHBIX AOKYMEHTOB, HEOOXOAUMBIX /LIS
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TpeoCcTaBIeHHsT MyHULIUNAIBHOH YCIyrH, a TaKkKe IOJIyYeHHs B yCTaHOBICHHOM
nopsiaike HH(popmaimu 06 omnare MyHHIMIIATEHOH YCITYTH 3aSBHTETIEM.

3.55. Ilocie mpuHATHS 3aIpoca AOKHOCTHBIM JIMIIOM, YITOTHOMOYEHHBIM Ha
[pefOCTaBIeHHE MYHULMIAIGHON YCIyTH, 3aIpoCy B JIMYHOM KaOHHETe 3asBUTE!lA
nocpescTBOM pervoHanbHoro Iloprana, mTpHCBaHBacTCA CTaTycC «Peructpauus
3asgBHTESI U IPUEM JOKYMEHTOB.

[Ipy moTy4eHHH 3ampoca B OIEKTPOHHOH (opMe IOKHOCTHBIM JIHLIOM,
YIOJIHOMOYEHHBIM Ha IIPEJOCTaBICHHE MYHHIMIANBHOH YCIyTH, MPOBEPALTCH
HaT4YMe OCHOBAHWH [UTS OTKa3a B NpHEMeE 3alpoca, yKasaHHbIX B 2.17 HacTOsIIero
AJIMAHHCTPATUBHOI'O periIaMeHTa.

3.56. Pe3ynpTaToM aJMMHHCTPATHBHON MPOLENYPBl SBISETCS PErvCTpalus
MOCTYNMBIIEX B AJIMMHHCTPAllMIO B OJJEKTPOHHOH Qopme 3asBieHHs O
NMPeOCTABICHAN MYHMIMIATBHOH YCIYyTH M COOTBETCTBYIOIIMX TOKYMEHTOB,
yKa3aHHbBIX B MyHKTe 2.11. AJIMHHHCTPAaTHBHOIO perjlaMeHTa.

3.57. CnocoboM (QUKCAUMH pe3yJbTaTa aIMHHMCTPATUBHOH IPOLEIYPbI
SBISETCS TPUCBOEHHE BXOIAIIEro (PerMcTpalMOHHOrO) HOMepa MOCTYTHBIINM
JOKYMEHTaM.

3.58. O6umii CpoK BHIMOTHEHHS aIMUHUCTPATHBHOM TMPOLEAYpPBl HE MOKET
npeBslaTh | (OAKH) JeHb.

PaccMoTpeHHe 3asiBJI€HHs] H IPHHSTHE pelieHus 00 onpeaesIeHHH ClIeNHaIncTa,
OTBETCTBEHHOIO 32 NpoBeeHHe aIMUHHCTPATHBHBIX NpoLeayp

3.59. OcHoBaHuWeM I Ha4ajla AIMHUHUCTPATHBHOW IMPOLIEAYPBI SBJISCTCH
MOCTYIUIEHHE 3asBIEHHUS C KOMIUIEKTOM JOKYMEHTOB Ha4aJbHUKY Y IIPaBIeHHS.

3.60. Hauansnuk YnupasieHus B TeueHHe | (0ZHOro) paboyero JiHs NpuHUMAET
pelieHHe 00 oOmpeJie/ieHuH  ClelHallicTa, OTBETCTBEHHOTO 3a IpOBe/eHME
aJIMHHHCTPATHBHEBIX MPOLEAYp (fanee 0 TEKCTY — CIELHaUCT).

3.61. KpurepreM TMpPHHATHA pELIEHUA [0 JaHHOH aJIMHHHMCTPAaTHBHOM
npoleaype sBIsSeTCS HaIW4Yde Ha 3adBI€HMH JaThl M HOMepa BXOJsileH
KOPPECIOHAEHLMH.

3.62. PesynbraroMm JaHHOW aJMHWHHCTPATHBHOH IPOLEIYPhl ABJsSETCH
repesada 3asABIeHHS C KOMIUIEKTOM JIOKYMEHTOB CHEUMATHCTY A MPOBEACHMS
MPaBOBOM IKCIIEPTU3EL.

3.63. Cnocobom @QuKcallMd pe3yjpTaTa [JaHHOH aJAMHHHCTPATHBHON
NpoIe/yphl SBSETCS BH3UPOBAHWE HA 3adBIEHMM C YKasaHHEM (paMHIINH
CIeIHaIcTa ¥ IIPOCTaBICHHUS JIaThl.

3.64. OOyl CPOK BBINOJIHEHHUS aIMUHMCTPATHBHOW IMPOLEAYPBl HE MOKET
npeBbInath 1 (0auH) AeHb.

IIpoBepKa npeICcTABIeHHBIX JOKYMEHTOB U NPHHSATHE PELICHHA O BO3MOKHOCTH
npeaocrasieHuss MyHHUHNAAbHOMH yCJAYTH

3.65. OcHoBanveM I Hayajla aJMWHUCTPATUBHOM IIPOLIEAYphI SBJISCTCSH
[IOCTYIUIEHUE 3asBIEHHs C KOMIUIEKTOM JOKYMEHTOB CIICIUATUCTY, OTBETCTBEHHOMY
3a MPOBEIeHHE 8/ IMMHUCTPATHBHBIX IIPOLEAYD.
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3.66. Creumajuct NPOBOIUT IIPOBEPKY 3asBIEHMS Ha COOTBETCTBHC
3aKOHO/IaTe/ILCTBY U HaJTH4Ue BCeX HeOOXOJIMMBIX TOKYMEHTOB.

3.67. B coydae, ecid 3asgBUTE/IEM CaAMOCTOSTENBHO HE IPEICTaBIIECHh
JIOKYMEHTBI, yKa3aHHble B MyHKTe 2.15 Hacrosiuero AIMHHHCTPaTHBHOIO
periaMeHTa, TO JaHHble JIOKYMEHTBI  3alpallliBaloTCs  CIELHATMCTOM ¢
HCIIONb30BAHMEM  GOUHOM  CHUCTEMBI  MEXBEJOMCTBEHHOrO  3JEKTPOHHOI'O
B3aMMOICHCTBHUA.

3.68. B cayyae Hamuuyus OCHOBaHMM JUIsi OTKasa B MPENOCTaBICHHH
MYHHLHMITAIBHOW  YCIYrH,  yKa3aHHBIX B IIyHKTe 2.17  mHacrodlLero
AIIMHUHHCTPATHBHOIO pErVIaMeHTa, CIelHaIuCcT TOTOBHT IHCBEMO 00 oTkaze B
npeaocTaBIeHH MyHHIMITATBHON YCITyTH 3asBUTEIHO.

3.69. B ciryuae eciy OTCYTCTBYIOT OCHOBaHWs UL OTKas3a B [PeOCTaB/ICHUH
MyHMLMITATBHOH  yCIyrW, — yKasaHHBIX B IIYHKTC 2.17  HacTosLICrO
AJIMMHUCTPATHBHOTO PErIAMEHTa, CIELHUATHCT OCYLIECTBIACT NOATOTOBKY [POEKTA
pelieHusi O IepeBOAe IOMEIIeHus, W IepelaeT €ro Ha MOJMHCE HAdalbHHKY
YnpasieHus.

3.70. KpuTepWeM NpHHATHS PpELUICHWsS II0 aHHOW aJMHHHCTPATHBHON
IpoLleAype SBISETCS OTCYTCTBHE OCHOBAHWH M OTKa3a B MPENOCTABICHHH
MyHULUNIATBHOH YCITYTH.

3.71. PesynpraroM [JAHHOH aJAMMHUCTPATHBHOW TIPOLEAYPbl  SABJIACTCH
OATOTOBKA IPOEKTA PellieHusi O TIepeBoe WK 00 0TKa3e B epeBOJE MOMEIIEHHS.

3.72. CmnocoboMm (uKcauu pe3yabTaTa JaHHOH aIMMHHMCTPATHBHOI
Mpolie/ 1y psl SBISETCS PErHCTPALUs PelIeH s O TIepeBOJIe MM 00 OTKase B IepeBo/ic
MOMEILEHUS.

3.73. OGmmii CPOK BBITIONHEHHs AAMHHHCTPATHBHOW MPOLEAYPBI HE MOXKET
npesbimaTh 14 (4eThIpHAIUATh) IHEH.

INoaroroBka JAOKYMEHTA /Il BbIAa4YH 3afiBHTC/IH0

3.74. OcHoBaHMEM Ul Hauvajla aJIMUHUCTPATUBHOM IPOLENYPHI SBISETCH
MOCTYIUICHHE CHEeIHAJIMCTy OT BCEX OPraHoOB M OpraHM3aluii OTBETOB Ha
MEIKBEIOMCTBEHHBIE 3alTPOCHI.

3.75. B ciayvae Hand4uus OCHOBaHMM [UI OTKasa B TpeloCTaBleHUH
MyHHLMIIAJBHOM  YCIyrH,  yKasaHHBIX B  myHkre  2.19  Hacrosiuero
AIMHHHUCTPAaTHBHOIO peIVIaMeHTa, CIelMaIUCT TOTOBHT MHChMO 00 oOTKase B
npenocTaBIeHUH MyHHIUNIAIBHOM yCIy Ty 3asiBUTEIO.

3.76. Tlpu moCTyn/eHMH BCEX OTBETOB Ha MEXKBEIOMCTBEHHBIC 3allpoChl U,
eclIM OTCYTCTBYIOT OCHOBAHMS Ul OTKa3a B MpeAoCTaBlIeHHH MyHHLHNAIbHOH
YCJIYTH, CIICLIHATHCT TOTOBUT pellieHHe O NepPeBojie MOMEIIEeHMSI.

3.77. Pemenue o niepeBoae WK 00 OTKa3e B MEPEBOJE MOMEIIEHUs FOTOBHTCS
B JIBYX 3K3eMIUIIpax, OAUH U3 KOTOPBIX HAIPABJISETCS A BPYHCHMA 3asBUIEC/O. 4
BTOPO# 3K3EMIUISP OCTAETCA B IETIe.

3.78. KpuTepueMm TMPHUHATHS peElIeHHs IO JaHHOH aJIMUHHCTPATHBHOMH
npoueype SBISIETCA OTCYTCTBME OCHOBaHMH [ OTKasa B [pelOCTaBICHUH
MyHHUITUTIATBHON YCITYTH.

3.79. PesynpraTroM [JaHHOW aJMHHHCTPATHBHOM MNpOLENypbl SBISCTCS
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IIOJIFOTOBKA MPOEKTa pellIeHus o IepeBoe UK 00 0TKa3e B IIepeBOe MOMEIICHUS.

3.80. CmocoboM ¢Qukcauum pesyabrara JAaHHOW aIMHHHUCTPATHBHOI
TIPOLEAYPHI SABIAETCS PEruCTpals PelleHHs O MEePeBoie UK 00 OTKase B IEPEBO/IC
TTOMEIIEHHUS.

3.81. CrneunanucT, He MO3IHEE YeM depe3 TPU pado4HuX JHA CO JHA NPUHATHS
pelieHus O TepeBofe HIM 00 OTKase B IEpPeBOJE TIOMEIICHHs BBIAAaCT HIIH
HampaplIsieT O aApecy,  yKasaHHOMY B 3asBjeHuM, Jubo  udepes
MHOTO()YHKIIHOHAIBHBIN EHTP 3asBUTEO IOKYMEHT, NOATBEPIKAAIOLIMHA NPUHsTHE
TAKOT'O PelleHHs .

3.82. OOumii CpoK BHINOJIHEHHUS] aAMHUHUCTPATHBHOM IIPOLIETYPHI HE MOXKET
MpeBbIIaTh 25 (IBaaUaTh IIATh) JHEH.

HanpagsiieHue 3asiBHTE/110 CBEJICHHH 0 X0J€ BbINOJHEHHS 3a11p0ca 0
npeaocraBjieHuH MyHHIHNAABHOH YCJIAYTH

3.83. OcHoBaHueM [yId Hadaja aJIMUHHCTPATHBHOH IPOLEAYDPbHI SBISETCH
NOCTYIUIEHHE 3ampoca OT 3asBUTENs] O XOJe BBIIIOJHEHHs IIPEeI0CTaBJIeHHUS
MyHHIMIIATEHON YCIIyTH C TIOMOLLbIO pernoHansHoro Iloprana.

3.84. 3asgBuTeNh HMeeT BO3MOXKHOCTb TNOJIy4deHHs HMHG(OpMauuu o Xoie
npenocTaBieHuss MyHULMNIAIBHOR YCIYTH.

Nudopmanms o xone npenocraBaeHHss MyHUIUNATBHON YCIYTH HANPaBIgeTCs
3asBUTENNI0 AIMHHHCTpaLHEH B CPOK, HE IPEBBIMAIONIMI OJHOro padouero Hs
rmociie 3aBepllieHHs] BBINOJIHEHHUsI COOTBETCTBYIOLLEIrO JEHCTBUS, C UCIO/b30BaHUEM
cpenctB peruoHansHoro Iloprana.

3.85. Ilpu npenocraBneHur MyHHIUIIATBHON YCIYTH B 3JIEKTPOHHOH (opwme
3asBUTEJIIO0 HaMpaBlIieTCs:

1) yBemomileHHE O 3alMCH Ha NOpuUeM B AIMHHHUCTpauui Wi MO,
cozeprkalliee CBeIeHHs O JaTe, BPEMEHH U MecTe IpHeMa;

2) yBeIOMJICHHE O IIPHEME M PETrUCTpallid 3alpoca M HHBIX JOKYMEHTOR.
HeoOXOMMMBIX IS IIPeIOCTaBICHHS YCIYTH, CoepiKalilee CBeleHUs O (hakTe mpuema
3a1Ipoca M JOKYMEHTOB, HEOOXOJMMBIX JUIsi TPEJOCTaBJI€HUS YCAYTH, W Hayaje
NPOLEAYPhl IPENOCTaBIEHHA YCIAYIH, a TaKkKe CBEeIeHHS O JaTe W BpeMEeHH
OKOHYAHMS IIPEIOCTaBIEHUA YCIYyTH OO0 MOTMBHPOBaHHBIM OTKa3 B TpuUemMe
3allpoca ¥ UHBIX JOKYMEHTOB, HEOOXOAUMBIX /ISl IPEAOCTABIEHHS YCIIYTH;

3) yBenomiienure o (akre nosyueHus UHGOPMaIUK, MOATBEPIKAAIOIIEH OrIaTy
YCIIYyTH;

4) yBenoMiIeHHE O pe3yjbTaTaX pacCMOTPEHUS JIOKYMEHTOB, HeOOXOAMMBbIX
JUIsl IPE/IOCTABIICHUs] YCIIYTH, COJIepIKalllee CBeIeHUS O MPUHATHH MOJIOKHTEIBHOIO
peleHds O IMPeJoCTaBIeHUH YCIYTH U BO3MOKHOCTH MOJIYYUTb pe3yibTar
[IPEOCTaBIEHUS YCIYTd JIN00 MOTHBHPOBAaHHBIN OTKa3 B IIPESIOCTABICHUH YCIYTH.

3.86. PesynbpTaroM aIMHWHHUCTPATUBHOM IIpOLENYpbl SBIAETCS HallpaB/eHME
3asBUTEIII0 B JIMYHBIM KaOuHerT Ha pernoHainsHoM [loprane umHdOpManuu O Xxo/cC
BBITTOJIHEHHUS TIpeiocTaBleHHss MyHUIUITAIbHON YCIIYTH.

3.87. Cnocobom ¢ukcauuu pesyabTaTa aIMHUHHCTPATHBHOH [pOLE/1yphbl
sBJIsieTCsl CPOPMHUPOBAHHBIN (aity, MOATBEPKAAOIIUI (aKT OTIPABKH 3aABUTEO B
JUYHBIM KaOuHeT Ha peruoHainpHOM [loprane mHpOpMAIUIO O XOI€ BHINOIHEHHA
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npeaocTaBieHus MyHULUNAIBHON YCIYTH.
3.88. OOwmii CpoK BBINOJIHEHUS aJIMUHUCTPATHBHOM IPOLENAYPBl HE MOMKET
npeBeIaTe 1 (OAKUH) IEHB.

HanpasiaeHue 3asiBHTEII0 pe3y/ibTaTa npeaocrasieHust MyHHIHIAILHOH
yCJ1yru

3.89. OcHoBanueM I Hadaja aIMUHHUCTPATUBHOH IPOLENYpPHI SBISCTCS
MOCTYIUICHHE CTICIHATUCTY OTBETCTBEHHOMY 3a BBy JOKYMCHTOB.

3.90. JlomxHOCTHOe  JHLIO  AJMMHUCTpALMM,  OTBETCTBEHHOe 34
npejgocTaBieHie MyHHIHUNANTBHONM YCIyTH, B JieHb [OJIyYeHHs pe3ysbTara
npenocrasieHdsi MyHHUIHNAIBHOH YCIYIM HalpaB/sieT JOKYMEHTBl 3asBUTE/IIO B
NHYHbIH kabuHeT Ha perroHansHOM [lopTane B 371eKTPOHHOH (hopme, MOAMUCAHHbIX
YCHJIEHHOW KBaJTM(UIIMPOBAHHOM OJIEKTPOHHOM IOANMCHIO JIOJKHOCTHOIO JIMLA
AIMUHHCTpALIHH, YIIOJIHOMOYEHHOTO Ha MOANHUCAHHE TaKUX TOKYMEHTOB.

3.91. Pesynprar MyHHUMIIAIBHOH YCIYTH HaMpaBlseTCs  3asgBUTEIO
crocoboM, KOTOPEIM OHa ObLiIa M10/1aHa.

3.92. KputepreM TIpHHSTHS PpELIEHMs [0 JaHHOM aIMHUHHCTPATHBHOM
Mmpoueaype SBISETCS IOJydeHHe CHELMAlMCTOM [AOKYMEHTOB [UIs OTIpaBlICHUS
3asIBUTEIO.

3.93. Pe3ynpraToM aJMUHUCTPATHBHON MPOLEAYPHI SBJISETCA HampaB/ieHHe
3asBUTEIIO B IMYHBINA KaOuHeT Ha peruoHanbHoM [lopTasie 10KyMeHTOB.

3.94. CnocoboM dukcauuu pe3yJbTaTa aJIMHUHUCTPATUBHOU INPOLELYPhI
siBjisieTcsl COOPMHPOBAHHBIN (aiiy, MOATBEPKIAOIINN (aKT OTIPABKH 3asBUTEIIO B
TUYHBIN KaOuHeT Ha pernoHanbHOM [lopTane 10KyMEHTOB.

3.95. OOummit cpoK BBINOJIHEHHS aIMHHHUCTPATHBHOM IIpOLIEypbl HE MOXKET
npeBbIIaThk 3 (TpU) JHS.

OcoGeHHOCTH BBINOJHEHHS aIMHHHCTPATHBHBIX npoueayp B M®I]

HudopmupoBanue 3asBuTe /1l 0 NOPsAAKe NpeaocTasjaeHuss MyHHUIHNAIBHOMN
yeayra B M®II, o xoae BbINoJIHEHHs 3an1poca O Npe10CTaB/IeHHH
MyHUUHIAJIBbHOH YCJAYTH, 10 HHBIM BONIPOCaM, CBA3AHHBIM € MPeA0CTABJIEHHEM
MyHHUHDAJIBbHOM YCJAYTH, 4 TAK/KEe KOHCY/JIbTHPOBAHHE 3asiBUTe/1eH 0 mopsiaKe
npeaocrasjaeauss MyanuunaabHoii yeayru B M®@II

3.96. OcHoBaHMeM Ul Hadajla aJIMHHUCTPATHBHONW IMPOLELYphl ABIAETCS
obOpamenue 3asButenss B MOL[ o nopsake mnpenocraBieHus MyHULMNATbHOM
YCIIYTH.

3.97. HWudopmupoBanue 3asBUTENEH  OCYIICCTBIISIETCS  [OCPEICTBOM
pa3sMelleHUsl aKTyalbHOM M HcueplbiBaolledl MHpoOpMalny, HEOOXOAMMOM [Uls
nojaydeHns MyHUIMOATBHON yCIyrd Ha WH(OPMAIMOHHBIX CTEHAAX HIH HMHBIX
MCTOYHHKAX HH(OOPMHUPOBAHHS.

3.98. MHdopmupoBaHue 3asBuTeleil ocyuiecTpisercss B okHe M®L[ (uHOM
crienMansHo 00OpyaoBaHHOM pabodeM Mecre B MOII), npeaHasHayeHHOM Ul
MH(POPMUPOBaHHS 3asBUTENICH O MOPAAKe MPeAocTaBIeHuss MyHUINIATbHBIX YCIYT,
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0 XOJle PacCMOTPEHHS 3alpOoCOB O MPEJOCTABICHHH MyHHIMNANBHBIX YCIyT, &
TaK)Ke JI8 TpeloCTaBlIeHHs WHOH WHGMOpMalMu, B TOM YHCIE YKasaHHOH B
HOJITYHKTE «a» MyHKTa 8 [IpaBuin OpraHu3anyu NesATeIbHOCTH
MHOTO(QYHKIIHOHAIBHBIX ~ IIEHTPOB  MPEJIOCTaBlIEHUS  TOCYNAapCTBEHHLIX M
MyHHIMIATBHBIX ~ YCIYT, YTBEpXKICHHBIX — MocTaHoBieHWeM  IIpaButenbcrsa
Poccuiickoii ®eneparmu ot 22 mexabps 2012 r. Ne 1376 «O6 yreepxaenun [pasun
OpPraHM3alMK JesTeIbHOCTH MHOTOQYHKUMOHATBHBIX TIEHTPOB MPENOCTABICHHA
roCyIapCTBEHHBIX U MYHHIIUITAIIBHBIX YCIyT».

3.99. M®I] wuHGOPMHPYIOT 3adBUTENEH O [OpsSAKE IPEAOCTaBICHHUSA
MyHMIMNAILHOM YCIYTH, O XOJ€ BBIIOJHCHHS 3ampoca O TIpeoCTaBICHHN
MyHHIUNATGHOH yCIyrd, MO HMHBIM BONPOCAM, CBA3AHHBIM C IPEIOCTABICHHCM
MyHUIUNATBHON yCIOyrd, a TakkKe KOHCYJIbTHPYIOT 3asBUTENEH O TOPsJIKE
npemocTaBieHuss MyHHUIMIATBHOR yCIyru Hepes M®I] B COOTBETCTBHH C
COTJIALIEHUSIMH O B3aUMOZECHCTBHH.

3.100. [Ipu 1pel0CTaBICHUH MyHULUATIAIBHOHI yCIyIr' no
sKCTeppUTOpHaIbHOMY npuHIUny MOLI:

1) npuHHMaeT OT 3asBHTeNs (MpeACTaBUTENs 3agBHUTEIs1) 3asiBJICHUE H
JIOKYMEHTBI, [IPEACTABICHHbIE 3asBUTENEM (TIPEACTABUTE/IEM 3aSBUTENSA);

2) OCYILeCTBIISET KOIIMPOBAaHHE (cKaHUpPOBaHUE) JOKYMEHTOB,
npexycMoTpeHHbx nyHkTamu 1, 3, 3.1, wactu 6 crarbn 7 DenepanbHOro 3akoHa
No 210-®3 (nanee - JOKyMEHTBI IHYHOTO XPAHEHMs) U IIPEACTABICHHBIX 3asBUTE/IEM
(mpeacTaBUTENIEM 3asBUTEINs), B CITydyae, €CJIH 3asABHTElb ([peACTaBUTe b 3aIBUTES)
CaMOCTOATEJIBHO HE IpeJICTaBUI KOMWHM JOKYMEHTOB JIHYHOTO XpaHeHWs, a B
COOTBETCTBUM C AIMHHHCTPATHBHBIM pErJIAMEHTOM [UIS €€ IPeIOoCTaBICHUS
HEOOX0MMa KOIMHs JOKYMEHTA JTUHHOIO XpaHeHUs (3a UCKIIIOYEHHEM Cliyyas. KOria
B COOTBETCTBHH C HOPMATHBHBIM MpaBOBbIM AaKTOM JUIS  [PedOCTaB/ICHMS
MyHuLMnanbHOH YCIIYTH HEeO00X0aUMO [peabsBIEHHE HOTapUa/IbHO
yJIOCTOBEPEHHOM KOITMH JOKYMEHTA JTMYHOIO XpaHEeHH);

3) ¢bopMmupyeT 3JeKTPOHHbIE JOKYMEHTBI H (MJIH) 37IeKTPOHHBIE (Daiiiibi
3agBJIEeHUs, [OKYMEHTOB, IPHUHATBIX OT 3asBUTe/s (IIpe/CTaBUTelNls 3asiBUTEIS),
KOIHI JOKYMEHTOB JTHYHOI'O XPAaHEHHUS, NPUHATHIX OT 3asBUTENS (IIpeACTaBMTE.Is
3asSBUTENS), 00ecTeunBas UX 3aBepeHUe IEKTPOHHOM IIOAIUCHIO B YCTAHOB/IEHHOM
MOPSI/IKE;

4) ¢ ucroJib30BaHWeM MH(POPMaLXOHHO-TEIEKOMMYHUKALMOHHBIX TEXHOJIOIHH
HAIIPABJISET JIEKTPOHHBIE JOKyMEHTHI ¥ (M/IM) 3JIeKTPOHHBIE (ailybl NOKYMEHTOB,
3aBepeHHbIE YMOJHOMOYEHHBIM JIODKHOCTHBIM JinioM M®II B opraHel MECTHOTO
camoympasrneHuss B KpacHolapckoM Kpae, NMOJABEJIOMCTBEHHBIE MM OpTaHH3alliH,
TIPEIOCTABISAIONME COOTBETCTBYIONY0 MyHHIMIIAILHYIO YCIYTY.

3.101. Pe3ynpTaTroM aaMHUHMCTPATHBHOH IIPOLIEAYPBLI ABJISAETCS [OJIy4CHHC
3asBUTEIEM HHPOPMAIIHH O OPAIAKE OpeaocTapieHus MyHULIMIAIbHOH YCIyIH.

3.102. CrocoboMm ¢ukcauuu pesyabTaTa aAMUHHUCTPATUBHOM MPOLIETYPbI
SIBIISIETCSI OTMETKA B skypHasie M®L] o nposeieHHON KOHCYIBTALIMH.
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IIpuem 3anpocoB 3asiBUTe e 0 peaocTaBJeHHH MyHHUHIAILHOH YCIYTH 0
HHBIX IOKYMEHTOB, He0OX0AHMBIX /IS TpegocTaBIeHHss MyHHUHNAIbHOIH
yCJayru

3.103. OcHoBaHueM IS Hauyajla aAMWUHUCTPATHBHOM ITPOLIEAYPHI ABIACTCS
npezcTapieHue 3assurenem B ML 3asBnenus o npepocraBieHni My uumnanbHoi
YCIYTH M COOTBETCTBYIOIIMX JIOKYMEHTOB, HEOOXOIMUMBIX JUIsi IIPE10CTaBICHHS
MyHUIHMIaTIbHON YCIYTH.

3.104. Corpymauk MOPIL[ mnpu mnpueMe 3ampocoB O IPeJOCTABICHHH
MyHHLHUNATBHOM — ycnyrd JmubO  3ampoCoB O  MPEIOCTABICHMH — HECKOILKHX
MyHHIMIATBHBIX yeiyr (Janee - KOMIUIEKCHBIH 3arpoc) W BblIaue pe3yjbTaToB O
npejiocTaBleHNH MyHHUHMIATBHBIX YCIyr (B TOM YHC/e B paMKaX KOMILIEKCHOIO
3arpoca) yCTaHaBIMBAeT TMYHOCTh 3asBUTE/S HA OCHOBAHUHM NACNOPTA TpaKiaHnHA
Poccuiickoit ®emepallii M MHBIX JIOKYMCHTOB, YIOCTOBEPSAIOLIMX HYHOCTH
3a9BUTENs, B COOTBETCTBHH C 3aKoHojaTenbcTBOM Poccmiickoit @enepaumu Jinbo
yCTAHABIMBAET  JIMYHOCTH  3asBUTeNs, [POBOJAMT €0  WICHTH(HKAIMIO,
ayTeHTH(DHUKALMIO C KCIIONB30BAHMEM HMH(MOPMALMOHHBIX CHCTEM, YKa3aHHbIX B
yactsx 10 u 11 cratem 7 ®enepanbhoro 3akoHa Ne 210-P3, a taxke mposepsier
COOTBETCTBUE KONHMI NpPEICTABIEMBIX JOKYMEHTOB (3a MCKIIOYEHHEM HOTapHalbHo
3aBepeHHBIX) MX OpHruHanaM (Ha IpeAMeT HaIW4us TMOJYMCTOK (OCHOBHBIMH
IPU3HAKAMH TMMOJYUCTOK SBJAIOTCA: B3HEPOIIEHHOCTh BOJIOKOH, M3MEHEHHME TIifHla
[MOBEPXHOCTHOTO CIIOSL GyMary, yMeHblIeHHe TONIMHEl OyMard B MECTE MOA4UCTKH,
HapyleHre (OHOBOH CETKM) MM J0Ne4YaToK (OCHOBHBIMH IMPH3HAKAMH MNPUIMCOK
ABJISIFOTCA HECOBIIAJIeHHe TOPH30HTAJIBHOCTH PACIIOJIOKEHHS I1€YaTHbIX 3HAKOB B
CTPOKE, pa3Hyus pa3Mepa U PHCYHKAa OJHOMMEHHBIX II€YaTHBIX 3HAKOB, Pa3IHYUs
MHTEHCUBHOCTH MCITO/IB30BAHHOIO KPACHTEJIs).

3.105. B ciyuae eciu mpejacTaBlieHbl [MOJJIMHHUKH JTOKYMEHTOB 3asBHUTEI,
mepedeHb KOTOPBIX OmpejeseH MyHKToM 6 crareu 7 @eepanbHOro 3akoHa
Ne 210-@3, corpyaauxk MOL] cHUMaeT ¢ HUX KOIIUH.

3.106. Corpyaruk M®ILI, npu mpueMe 3aIpocoB IpoBepsieT MPaBUIbHOCTH
cocTaBjieHMsl 3asBICHHs (3ampoca), a TakKe MCYEpHBIBAIOILMK  IepedeHb
JIOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH € AJIMHHUCTPATUBHBIM PErIAMEHTOM, H
dbopMHpYyeT NaKeT JOKYMEHTOB.

3.107. Tlpu nmpueMe KOMIUIEKCHOIO 3ampoca y 3asgBuUTess coTpydHuk MO
00si3an  npouH(GOPMHPOBATH €ro 000 BCeX TOCYIApCTBEHHBIX M (HIIH)
MYHHLMOAIBHBIX YCIyrax, YCIyraxX, KOTOpbIe SBJISIOTCS HEOOXOAMMBIMH U
o0si3aTebHBIMM IS TIpeJocTaBlIeHUss MYHHIMIIANBHOW YCIYIH, IOJy4YeHHe
KOTOPBIX HEOOXOIMMO /ISl MOJIy4eHUs! INOCy1apCTBEHHBIX (MyHHUIHIAIbHBIX) YCIYT,
YKa3aHHBIX B KOMIIJIEKCHOM 3aIlpoce.

3.108. B caydae HEcOOTBETCTBMS JOKYMEHTA, YIOCTOBEPSIOMIETO JIHYHOCTD,
HOPMATHBHO YCT@HOBIICHHBIM TpeOOBaHMSIM MJIM €ro OTCYTCTBHS — COTPYIHHK
M®I] ycTaHaBIMBaeT JWYHOCTb 3aABHUTENS, INPOBOJAUT €ro HACHTU(HUKALMIO,
ayTeHTU(PUKALMIO C MCIOIB30BAHUEM HH(MOPMALMOHHBIX CUCTEM, YKa3aHHbIX B
gacTax 10 1 11 crareu 7 @enepanpHOro 3akoHa Ne 210-@3.

3.109. B ciyuae HenpejicTaBleHHs 3asBHTENEM KaKOro-iudo I0KyMeHTa,
HeoOXOAUMOro i IpeaocTaBieHns MyHHIHOATbHOH yeayru, cneuuanict MPL]
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yBEZOMJISIET €ro 00 3TOM ¥ COOOIIAeT, YTO yCTAHOBIECHHBIH CPOK IPEA0CTABICHHS
MyHUIHUIATBHOM ycyru OyleT UCUHCIATHCH CO JAHA MMOTYHCHHSA AJMHHHUCTpalIHEN
BCEX JOKYMEHTOB, HEOOXOAMMBIX JUTSI TTONMy4eHus MyHUIMIIAIBHOH YCIYTH.

3.110. Ha pacmucke 0 rpremMe JOKYyMEHTOB IIPOCTABIISETCst OTMETKA O TOM, 110
3aBHTEI0 JaHbl PAasbACHEHHs O HEOOXOAMMOCTH  INpPEICTABICHHA  BCex
COOTBETCTBYIOIIMX s [0Ty4eHUss MyHUIUIIAIBHON YCITyTd JIOKYMEHTOB.

3.111. Crnemumanuct M®I] odopmiaseTr M BbIECT 3aABHTEIIO PaACIHCKY O
TpHeMe JO0KyMEHTOB C yKa3aHUeM PErHCTPAalMOHHOro (BxO1AIIIET0) HOMEpPA U J1aThl
nmpueMa  3adBlieHWs O  IIPEJOCTaBJIEHHH MyHHLUIIANBHOR — YCIYrd W
COOTBETCTBYIOIIMX JOKYMEHTOB, B KOTOPOH YKa3bIBAOTCS bamuusi, WHULKAIBI,
JO/DKHOCTB, CTaBUTCA MoAnUch creruanicTa MOLL, npuHIBIIETO 10KYMEHTDI.

3.112. Pe3ynsraToM aJMHMHHMCTPAaTHBHOH NpOLEAYPHI SBIACTCH  TIPHEM
creranicToM M®L] TOKYyMEHTOB, MPEACTABICHHBIX 3asBUTE/ICM.

3.113. Crocobom (HKCAUMM pe3ynbTaTa aIMUHMCTPATHBHOH TPOLELYPhI
sSBIsIeTCs OOPMIIEHHE PACITUCKH O TIPUeMe TOKYMEHTOB OT 3asBUTEJIA.

3.114. OBumit cpok BHINOJHEHHs AJMMHHCTPATHBHON IPOLE/LYpbl HE MOKET
npesbiiath 1 (OOUH) 1€Hb.

d®opmuposanue 1 Hanpasjenne M®LI mexkBeIOMCTBEHHOIO 3a1poca B
AIMHHHCTPALHIO

3.115. OcHoBaHHeM i Hauyajga aJMHUHUCTPATHUBHOH IIPOLIEypbl SBISCTCH
npueM creunanictoM MOL] 10KyMEHTOB, NPe/ACTABICHHBIX 3aABUTEICM.

3.116. Crnemnamict M®I[ roTroBUT IIaKeT MPHHATHIX JIOKYMEHTOB M
Hanpapjiser ero B AJMHUHHCTPAlMiO B COOTBETCTBHM C COTVIAlICHHEM O
B3aUMOJIEHCTBHH.

3.117. Pe3ynbTatoM aIMHUHHUCTPATHBHOW IpOLEIypbl SBJsSETCS HalpaBlIcHHE
M®IL[ B AAMUHUCTPALIMIO IIPUHATHIX OT 3aABUTE/A JOKYMEHTOB.

3.118. CnocoboM ¢QuKcauuu pe3yabTaTa aJMUHUCTPATHBHOH IpOLE1YpEbl
gBiageTcs copMUpOBaHHBIH (aiin, MOATBEpKIAIMA (aKT OTHPABKH MM HHOM
JIOKYMEHT, C()OPMHUPOBAHHBIIT B COOTBETCTBUH C COTJIAIIEHHEM O B3aUMO/ICHCTBHH.

3.119. O6mwmii CpoK BBHITIOJHEHHs] aAMHUHUCTPATHBHON IIPOLEAYPbl HE MOKE]
npeBbIIaTh | (OOUH) ACHB.

Bbizaua 3asiBHTE/10 pe3ybTaTa npegocTaBieHuss MyHHUHNAABHOW YCIyTH, B
TOM YHCJIe BbI1a4a JOKYMEHTOB Ha OyMa’kKHOM HOCHTeJIe, OATBEP KAaI0mHnX
coiep KaHHe IEKTPOHHBIX 10KYMEHTOB, Hanpas/jeHHbix B MOILL no
pesyabTaTam npegocTapiaenus MyHHIHNAAbHOH yCayrH

3.120. OcHoBaHueM JUis Hadala aIMUHMCTPATHBHOM MPOLEHYpPbl ABJACTCA
nojydeHre M®OL] oT AAMHUHHCTPALIMK JTOKYMEHTOB I HX BbIJA4YH 3asiBUTEIIO.

3.121. M®IL] yBenomisier 3asBUTEIsl O  TOTOBHOCTH  pe3y/ibrara
NpenocTapieHHs MyHHLIMIIANIBHOM YCIyrd M NPHIVIALIAeT 3asBUTEINs NPHObLITH B
M®II n1s monyveHusl COOTBETCTBYIOLINX TOKYMEHTOB.

3.122. Ha nuunom npueme crenuamucT M®L[  Beigaer 3asBUTeNIO
COOTBETCTBYIOIIME NOKYMEHTBI, MOJYYCHHBIE OT AJMMHMCTPALHH, Ha OyMamKHOM
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HOCHTEJIE.

Corpynuuk M®DIL] ocyiiecTBIsSeT COCTaBAeHHWe U Bbllady 3aiABUTC/IAM
JIOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE, TIOATBEPKAAIOLINX COJEPKAHNE 3/ICKTPOHHBIX
JIOKYMEHTOB, HampaBleHHbIXx B MO®OI[ 1o pesyabTaTtaM  [pelOCTABICHHS
MyHHIMOANBHOM YCIYTH, B COOTBETCTBUM C TPeOOBAHHAMH, YCTAHOBJICHHbIMH
JIeHCTBYIOIIMM 3aKOHOIaTebeTBOM Poccuiickoii Denepaliy.

3.123. PesynbratoM aAMMHHCTPATHBHOM MPOLEAYpPbl ABIACTCA BbLIaYa
3agBUTENIO JJOKYMEHTOB.

3.124. CnocoboMm ¢Qukcauui pe3ynbTaTa aJMHHHCTPATUBHOHW MNPOLEypEl
SBIISETCS IPOCTaBIeHHe OTMETKH B JKYPHAJI€ BbIIa4y pe3yIbTaTOB IOCY1apCTBEHHBIX
M MYHMIMIIAIBHBIX YCIYT O J1aTe BBIAAYH 3assBUTEINIO JJOKYMEHTOB.

3.125. O6muii cpoK BBITIOJIHEHHs aIMHHUCTPATUBHOW MPOLEIYPbl HE MOKET
npesbimaTh | (OIKUH) I€Hb.

HHuble neiicTBHS, He0OX0AHMBIE 115 NpeaocTaBieHHsi MyHHIHNAJIBHOH YCayIH,
B TOM 4YHCJIe CBSI3aHHBIE ¢ IPOBEPKOii el CTBHTE/ILHOCTH YCHICHHOH
KBaTHGHIHPOBAHHOI 3JIeKTPOHHOI NOANMHCH 3asiBUTEIs1, HCTIOIb30BAHHOH NPH
obpamieHuu 3a noaydenHeM MyHHUHNAIBLHOH YCJYTH, a TAKKE ¢
YCTAHOBJ/IEHHEM IepetHsi CPeICTB YA0CTOBEPSIOLUIHX IeHTPOB, KOTOPbIE
JONMYCKAIOTCS VISl HCIOJIB30BAHHS B LeJIAX o0ecneveHusl yKa3anHoii NpoBepky
H ONpeIe/ISIITCS HA OCHOBAHUH YTBEPK/IaeMOH OPraHoM, Mpe10CTaB/IHKIIHM
MyHHUHNAIBHYIO YCJYTY, 10 coryiacoBanuio ¢ PeaepanbHoii ciyx00#
6ezonacnoctu Pocceuniickoii ®@exepaunu MoaesH yrpos 6€30nacHOCTH H
nadopManuu B HHPOPMANHOHHOH CHCTEME, HCIIO/IB3YEMOH B Lie/IfX IipHeMa
oGpauueHHii 3a mostydenseM MyHHUHNAIBHOM yeJayrd ¥ (MJIM) npeIocTaB/ieHHs
TAKOH YCJAYIH

3.126. OcHoBaHMeM [jIsi Havajla aJMUHUCTPATMBHOH IPOLEIYPBI SBJSETCH
npexacrapienne 3assuteneM B ML 3agBnenus o npeaocTaBieHun MyHHIHIIATBHOH
YCIAYTH M COOTBETCTBYIOIIMX IOKYMEHTOB, HEOOXOAMMBIX I [pe/loCcTaB/IeHus
MyHULHUIATBHOH  YCIyTH, IIOANMCAHHBIX  YCHIEHHOHM  KBaJIM(DULMPOBAHHOM
3JIEKTPOHHOM TIO/IMTHUCHIO.

3.127. Corpynuuk M®IL] ocyiuecTBisieT WHBIe NeiCTBHSA, HEOOXOAUMbIC 118
npenoctaBieHuss MyHUIMIIATBHOR YCIyTH, B TOM YMCIIE€ CBA3aHHBIE C IPOBEPKOM
JNEWCTBUTEIBPHOCTH YCHISHHOH KBaJM(QHUIMUPOBAHHOM 3AEKTPOHHOM  MOAMNKCH
3asBUTEJNIS, WMCIIOJB30BAHHOM MpH o0pameHuH 3a noiaydeHueM MyHHIUNAIBHOH
YCIYTH, @ TaK)K€ C YCTAaHOBJIGHHEM IIEPEYHSA CPEeACTB YIOCTOBEPSIOLIMX LIEHTPOB,
KOTOpPbIE [OMYCKAlOTCs JUIS HMCIOJB30BAHMA B LEIAX OOeCIedeHMs YKa3aHHOM
IPOBEPKA M  ONPEJENsIOTCS Ha  OCHOBAHWM  YTBEPKIAEMOHM  OpraHoM.
IPEeIOCTABISAIOUIAM FOCYIaPCTBEHHYIO (MYHHUIMIIAIBHYIO) YCIYTY, 110 COTIACOBAHMIO
¢ DenepanpHO# ciyx00#t Oe3omacHocTH Poccuiickoit @ejepalini MOeIH YIrpo3
HesonacHocTH WHGOpPMALMK B WHOOPMALIMOHHON CUCTEME, MCIOJIB3YEMOH B Lle/IsX
npuema oOpaiieHud 3a TOdydeHHeM MyHuUMnanpHOW —yeayrd # (MIH)
NpeNoCTaBIeHHs TAKOH yCIIyTH.

3.128. PesynbsraroM aaIMHHHCTPATHBHOH IPOLEAYpbl SBIACTCA BbIABJICHHC
dbaxTa meficTBUTENLHOCTH (HEACHCTBHTEIFHOCTH) YCHIEHHON KBATH(UUUPOBAHHO]
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3JIEKTPOHHOU MOAMKUCH 3asIBUTEJIA.

3.129. Crmocob6oM (uKkcalMu pesynpTaTa aIMUHHCTPATHBHOW IPOLEAYpbI
SBJISETCS POCTABIEHHE OTMETKH B JKypHAJI€ BBIIAYH PE3YIbTaTOB rOCY1apCTBEHHBIX
H MYyHHUIUIIAIBHBIX YCIYT O JIaTe BbIJauu 3asiBUTEIII0 JOKYMEHTOB.

TMopsi10K HCNpaBJIeHHUs! A0NYIEHHBIX 0NeYaTOK U OLIHOOK B BbIIAHHBIX B
pesyJbTaTe npefocTaBieHHss MyHHIHNAIbHOH YCJIYTH I0KYMEHTaX

3.130. OcHoBaHWeM Haudana BBIMOJHEHHS aJIMUHHMCTPATHBHOM IPOLELY bl
aBiseTcs obpameHne 3asBuTerns 00 HCIPaBIeHUH JOMYIIEHHBIX OEYaTOK U o1nboK
B BBLIAHHBIX B pe3yJbTaTe MpeaocTaBleHns MyHUIUIANbHOR yCIyTrH TOKYMEHTaX C
IPUIOYKEHUEM JIOKYMEHTOB, TOATBEPIKIAIOMX ONCYaTKU U OIIHOKH.

3.131. Pemenme 06 HCIOpaBIEHMH MOMyIIEHHBIX ONEYaTOK M OMWMOOK B
BBIIAHHBIX B pe3y/bTaTe NPeAoCTaBleHuss MyHHMUMNANbHOH YCIYyrH JOKYMEHTax
IPUHUMAETCS B CIydae, eciii B yKa3aHHBIX AOKYMEHTaxX BbISBJICHBI HECOOTBETCTBHA
nmpuiaraeMbIM K 3asBJI€HHIO O IIPEJOCTaBlICHHH MyHHULIMNATBHONH — YCJIYTH
JOKYMEHTaM.

3.132. PesynasTaToM aIMHHMCTPATHBHOM MPOLENypbl SB/IACTCA HCIPABICHHE
JIOTIYLLIEHHBIX JO/DKHOCTHBIM JMLOM AJMHHHCTPAllMM ONEYaToK M OILIMOOK B
BBIZ@HHBIX B pe3yibTaTe MpefocTaBieHHss MyHHIMIATBHOH YCIYTH NOKYMCHTaX
b0 HampaBleHHe B aipec 3asBHUTeNs OTBeTa ¢ MHpopMalwed 00 OTCyTCTBMM
OIIeYaToK W OIMOOK B BBIAAHHBIX B pe3yJbTaTe NpefocraBieHHs MyHHLHIAIbHOM’
YCIyTH JOKyMEHTaXx.

3.133. Cnocobom ¢ukcanuu pesyibTaTa aJMHHHUCTPATUBHOW IMPOLELYPb
SBJIAETCS PETMCTPALMs B KHUTE y4€Ta BhIJIaHHBIX JJOKYMEHTOB CITeIIHAIHCTOM.

3.134. Cpok mnpoxoKIAeHUs aJMUHHCTPATHBHOM IMpOLEdypbl HE [dOJKCH
NpeBbIIATh [TH KaIeHZApHBIX JAHeH ¢ Jarhl perucrpauuu obpaileHus 00
UCIIPABJEHHUH JIOMYIIEHHBIX OIeYaTOK M OIIMOOK B BBIAAHHBIX B pe3yjbrare
npenocTaBieHuss MyHULMNAIbHOM YCIYTrd JOKYMEHTaX.

4. POPMbBI KOHTPO.ISA 3A UCITIOJIHEHUEM AJIMUHUCTPATHBHOI'O
PEI'JIAMEHTA

IMopsiiok ocyniecTB/IeHHS TeKYero KOHTPOoJIs 3a co0/II0AeHHEM H
HCIOJIHEHHEM OTBETCTBEHHBIMH J0JAKHOCTHBIMH JIHUAMH NOJ0KeHHH
perjiaMeHTa H HHbIX HOPMATHBHbLIX PABOBLIX AKTOB, YCTAHAB/IHBAIOLIHX
TpeOoBaHHs K npeaocTaBeHHI0 MyHHUHNAILHOK YCJIYIH, 2 TAK/KE NPHHATHEM
HMH pelueHHH

4.1. Tekymmii KOHTPOJIb 32 COOIIOJCHHMEM IIOC/IeNOBATENbHOCTU JEUCTBHUI,
onpeslelIeHHBIX ~ aAMHHHUCTPATUBHBIMM  TPOLEAypamMH MO  MPeLoCTaBJICHHIO
MyHHULMIATBHOM YCIIYyTH, U IPUHATHEM PelleH!H OTBETCTBEHHBIMH A0JIKHOCTHbIMH
JHAIAMM  YOpaBleHHs apXUTEKTypbl H IPajioOCTPOUTEIBCTBA  OCYILECTBIIACTCS
HeNpepbIBHO HAYaJbHUKOM YTIPABJICHHUS apXHTEKTYpbl M IPaIOCTPOMUTEIBCTBA H/IH
3aMecTHTeNeM [JaBbl MYHHIMOAIGHOrO  oOpasoBaHHs ~ AOMHCKWHA  paioH.
KypHPYIOLIMM BOIPOCHI IIpeJocTaBIeHusi MyHHULHMITAIBHON YCIIYTH.
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4.2. TexkylmMil KOHTpPOJIb OCYLIECTBISIETCS IIyTEM TIPOBENEHHUS ITPOBEPOK
COO/IIOIEHHS ¥ MCITOJIHEHUS! OTBETCTBEHHBIMM JIOJDKHOCTHBIMM JIMLIAMH T10JIOKEH U
AIIMHHHCTPATUBHOIO perjaMeHTa M HHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB,
yCTaHaBIHUBAKONINX TPeOOBaHUS K IPeI0CTaBICHUI0 MyHUIIUIIAIBbHOU YCITYTH.

4.3. TleppoOU9IHOCTD OCYILUECTBICHHUS TEKYIIEero KOHTPOJIS yCTaHaB/IMBaelCs
HAYaJIBHUKOM YIMPABJIEHUS] apXUTEKTYPbl U IPaZOCTPOUTENBCTBA MM 3aMEeCTHTE/IeM
r7aBbl MYHHUIIMIIQILHOIO 00pa3oBaHus AOMHCKMH palOH, KYPHPYIOIIHM BOIPOCH
npenocTaBieHUss MyHUIUNIAIbHOM YCIIyTH.

ITopsiioK ¥ MePHOAHYHOCTH OCYLIeCTB/IEHHs IVIAHOBBIX H BHEMJIAHOBBIX
NPOBEPOK IMOJHOTHI H Ka4yecTBa npejgocrasienusi MyHHIHIAIbHON YCJIYTH, B
TOM 4YHCJIe MOPSIAOK H GOPMBI KOHTPOJISA 32 MOJHOTOH H KA4eCTBOM
npenocrasieHuss MyHHIHNAIbHOH yCJIYIH

4.4. KoHTposib 3a MOJHOTOM H Ka4eCTBOM MPEAOCTABIIEHUs YIIPaBIEHHUEM
APXMTEKTYPbl U TPa/0CTPOUTENbCTBA MYHHLHUNANBHOH YCIYrd BKIIO4YaeT B cels
NpOBeJleHHe I[UJIAHOBBIX W BHEIUIAHOBBIX IIPOBEPOK, BBIABICHHE H YCTpaHeHHe
HapylIeHHH IpaB 3asBUTENEH, pacCMOTPEHHE, NMPUHATHE PEIUCHUH H IMOATOTOBKY
OTBETOB Ha OOpalleHus 3asBUTelled, coJepiKallude KajloObl Ha JIeHCTBHA
(6e3nmeiicTBHE) JOTHKHOCTHBIX JIULI.

4.5. Tlopsmok ¥ [NEepPUOJAUYHOCTH MPOBEAECHUS IIJIAHOBBIX  [IPOBEPOK
BBIMIOJIHEHHS YIIPABICHUEM AapXUTEKTYypbl M TIPaZOCTPOUTENIBCTBA I10JOKEHUH
AIMHUHHCTPAaTUBHOIO periaMeHTa M MHBIX HOPMAaTUBHBIX IIPaBOBBIX aKTOB,
YCTaHABIMBAIOLIMX TpeOOBaHUS K MNOPeJOCTaBlIeHU0 MYHUUUIATBHOH YCIYIH,
OCYIIECTBIIAIOTCA B COOTBETCTBHUM C INIAHOM PabOThl YIpPaBICHHA ApXHTEKTYPHI U
rpaZloCTPOUTEILCTBA HA TEKYLIHHA ro.

4.6. PemeHue 00 OCYIIECTBICHUH IIJTAHOBBIX M BHEIUIAHOBBIX TMPOBEPOK
MOJHOTBI M Ka4yecTBa IIPE[OCTaB/ICHHss MyHMIMNAIbHOH YCIYrd MpPUHUMAETCH
3aMECTHTENIEM  TIJIaBhl  MYHUUMIAJIBHOrO  o0pa3oBaHusi AOMHCKUN  paiioH,
KYPHUPYIOILIHMM BOMPOCHI IIpe10CTaBlIeHuss MyHUUNanbHOH YCIYTH.

4.7. TlnaHoBBIE TPOBEPKM NPOBOAATCS HA OCHOBAHMM TOJOBBIX I[JaHOB
pabOoThl, BHEIUIAHOBBIE IPOBEPKH [POBOAATCS IPH BHISIBIEHHH HApylIEHHI 110
npeocTaBiIeHio MyHUIIUNIAaNbHOM YCIyrd HIIH IO KOHKPETHOMH jkaliobe 3asBuTelIs.

4.8. BHemtanoBble IIPOBEPKHU yIIpaBJEHHUS apXUTEKTYPBI "
rpaJlOCTPOMTEILCTBA II0 BOIPOCY IMIPEJOCTaBleHMss MYHHIMIAIBHONH YCIyru
IIPOBOAUT 3aMECTHTENb TJIABhl MyHUIMNIAIBHOIO 00pa3oBaHusi AOMHCKUH paitoH Ha
OCHOBaHHH KaJlo0 3asBUTeNIeH, /UIsl 4ero 3anpalliBaeT B COOTBETCTBYIOLIMX OpraHax
HeoOXonuMble JIOKYMEHTBI M IO pe3yJbTaTaM IPOBEPKH COCTAaB/ISET aKThl C
yKa3aHUEeM BBbIABJICHHBIX HapyILICHUH.

OTBeTCTBEHHOCTH A0/IKHOCTHBIX JIMI 32 peLIeHHs]
U JelicTBuA (De3aelicTBHE), NPHHHMaeMble (OCyIIecTB/IsieMble)
HMH B X0/ie npeAocTaBjleHHs MyHHUHNAJIBHOH YCayru

4.9. Tlo pesynpraTamM TIPOBEACHHBIX IIPOBEPOK B CIydyae BBIABJICHHA
HapyIICHWH IIpaB 3asBUTEJICH BUHOBHBIE JHLA NPUBICKAIOTCS K AMCLHUILIMHAPHOH,
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rpakIaHCKO-TIPABOBOM, aJMHHHCTPATUBHON M yrOJOBHOHM OTBETCTBEHHOCTH B
nopsiiKe, yCTAHOBJIEHHOM 3aKOHOaTeIbcTBOM Poccuiickoit Desepallky.

Mosi0sKenus1, XapaKTepH3yoLHe TpeOGoBaHHs K MOPAAKY H pOpMaM KOHTPOJIH
3a npeaocTaBienneM MyHHIHNAIbHOH YCJIYTH, B TOM YHCJI€ CO CTOPOHBI
rpaaaH, X 00beHHEeHHH W OpraHH3alHH

4.10. KonTpons 3a mpegoctaBieHneM MyHHUMITATBHOH YCIyTH CO CTOPOHBI
rpakdaH, uX OObeIMHEHMH W OpraHu3alnd ABJIAETCS CAMOCTOATEIbHONH (OPMO
KOHTPOJISE M OCYILECTBJISIETCS IIyTeM HalpaBJIeHMS obpameHuid, a TakKe MyTeM
o6sKkanoBanus aeicTBHil (Ge3eifcTBIs) U pelIeHHi, TPUHSTHIX (OCYLLIECTBIAEMbIX) B
XOJIle HCIIOJTHeHUs] AIMHHUCTPATUBHOTO PErJIaMEHTa, B BbILIECTOALINC OpraHbl.

5. TOCY/AEBHBIN (BHECY AEBHBIN) MOPAI0OK OB/KAJTOBAHUSA
PEINEHWI U JIENCTBUM (BE3JIEHCTBUSI) OPTAHA,
[MIPEJOCTABJISIIOIETO TOCYJAPCTBEHHYIO YCJIVI'Y, OPTAHA
MPEJOCTABJISIIOIEI O MYHULIMIIAJIBHYIO YCAVIY,
MHOTO®YHKIMOHAJIBHOI'O IIEHTPA, OPTAHU3ALIUM,
VKA3AHHBIX B YUACTH 1.1 CTATHH 16 ®PEJAEPAJIBHOI'O 3AKOHA
OT 27 HIOJISL 2010 . Ne 210-®@3 «Ob OPTAHU3ATIUHA
MPEJOCTABJIEHUS TOCYJAPCTBEHHBIX U MYHULIMIIAJIBHBIX
VCJIIYT», A TAKKE UX JOJDKHOCTHBIX JIML, TOCYJAPCTBEHHBIX
WA MYHULMIIAJIBHBIX CJAYIKAIIUX, PABOTHHKOB

Wudopmanus 1Js 3aHHTEPeCOBAHHBIX JIHI 00 HX MpaBe Ha focyaedHoe
(BHecyneOHOe) 00:ka0BaHue AeiicTBHii (Ge3aeiicTBHSA) H (HJIH) pPelICHHH,
NPUHATHIX (OCYUIECTBIEHHBIX) B X0/1e npeiocTaBaenus MyHHunnaabHoi

YCJAYTH

5.1. 3asBHTeNh MMeET IpaBO Ha aocyleOHoe (BHecyngeOHoe) o00kaloBaHMe
pemieHuit u  gedctBuit  (OesmeiicTBuA) M (WM)  peIUEHHH,  OPUHSTBIX
(ocyIIeCTBIEHHBIX) AIMHUHHUCTpalHel, JO/KHOCTHBIM JIMIOM AJMHHHCTPALMH,
npeaoCcTaBsiFOIIM MyHULUITaTIbHYIO YCIyTy AJIMUHHCTpALUH, audo
MYHHUIMTATBHBIM ciTyskamuM, M®L], corpyanuka MOL[ B xoae npeiocTaBieHHs
MyHHLUNIANIBHOM yeryrn (1anee — nocyaebHoe (BHeCcynebHOe) oOKanoBaHue).

5.2. K npaBOOTHOIIEHHsIM, PETyJIUPYEMBIM JaHHBIM Pa3/IelioM, MPUMEHSIOTCS
monoskeHusa TaBbl 2.1 ®enepanbHoro sakoHa or 27 umrons 2010 r. Ne 210-®3
«O6 opraHU3alKH PeIOCTaBIeHUs IOCY JapCTBEHHBIX U MyHHLMIAIBHBIX YCIYI».

5.3. Xanoba Ha pemenus u (wnm) naedcrBus (Oe3meHCTBUE) OPraHoB,
IPENOCTABIAIONIMX ~ MYHUIUIAIBHBIE YCIYrH, JO/KHOCTHBIX ML OPraHos,
NMpe0CTaBISIONNX MyHULUIAIbHbIE YCIYTH, 1100 MYHULMIIAIBHBIX CITY/KALMX IIpH
OCYLIECTBJIEHMH B OTHONIEHMM IODHAMYCCKMX JIMLL M MHIMBHIYajbibIX
npenpuHAMAaTeiel, SBISIOMKUXCS CYyObeKTaMu IpagoCTPOUTEIbHBIX OTHOLIECHUH,
MpoLleyp, BK/IIOYEHHBIX B HCUEpPIBIBAIOLIME MEPedHH TpOLeayp B chepax
CTPOMTENBCTBA, yTBepkueHHbIe IIpaBuTenscrBoM Poccuiickoi Qepepanuu B
COOTBETCTBHHM C uacThio 2 ctaTthd 6 ['pK PD, MokeT OBITh MOJ@aHa TAKUMH JIHIAMH B
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ropsiZike, ycTaHoBIeHHOM (ejlepaTbHBIM 3aKOHOM OT 27 HIOJIA 2010 r. Ne 210-®3
«O6 opraHu3anuy MpPeJOCTaBIEeHMs. IOCYIapCTBEHHBIX M MYHHIMIIATBHBIX YCIyD»,
nu60 B TOpSJKE, YCTAHOBIEHHOM AHTMMOHOIIOJBHBIM — 3aKOHOAATE/BCTBOM
Poccuiickoit @enepaliny, B aHTAMOHOIIOJIBHBIN OPraH.

OpraHbl, OPraHu3alyHA H YIOJHOMOYEHHbIE HA PACCMOTpPeHHE #KaJ100b1 JIH LA,
KOTOPBIM MOKeT ObITH HANPAaBJ/IeHA KAJ100a 3asBUTEJISA B aocyaedbHOM
(BHecyaeGHOM) MOps/IKe

5.4. Yanoba wua pemenus u (unm) neiictBus (OesnedcTBHS) OpraHos,
[PeIOCTABIAOMIX ~MYHHIMNATBHYIO  YCIyry, JOMKHOCTHBIX JIMI  OpPraHos,
IpeI0CTaBISIONMX MyHHUIMIAIBHYIO YCIYIY, 1160 MYHHLMIAIBHBIX CITy/KaIlHX
IpM  NpeoCTaBieHuH MyHUUMIANBHOH — YC/IYTH  IOPUAMYECKHM  JHLIaM  H
MHIMBUIYAlbHBIM TPEANPUHUMATENSM, MOXKET ObITh TOJaHa TAKUMH JHMLAMH B
AHTMMOHOIIOJIBHBIM OpIaH.

5.5. JKanoba Ha pemeHHs W jeHcTBus (Oe3felCTBHE) NOIKHOCTHBIX JIHLL
AJIMAHHCTpAlLlMH, MyHHUIHIAIBHBIX — CHYXKAIIUX  IOJAeTCs  3asBUTCICM B
AJIMMHHCTpAIIHIO HA MMl [71aBbl MYHHIIMIIATLHOTO 00pa3oBaHus AOGUHCKHH paiioH.

5.6. B ciydae eciu 0OKATyrOTCA pellieHus U 1edcTBHA (Oe3aeHCTBUE) II1aBbl
MYHHIMNOATBHOTO  OOpasoBamusi ~ AOMHCKUM  paiioH, xkajgoba  mojaercs
HEIOCPe/ICTBEHHO TJIaBe MyHHLHMIIAIEHOro 00pa3oBaHms AOUHCKHH PaioH.

5.7. YanoOsl Ha pemenus u peiictsust (GesmeficTBue) cotpyannka MOL
mogatorest  pykosoautemo 3storo MO®LL. XKanoOel Ha pelueHds M AeHCTBUA
(GeszeiicTBue) pykoBoauTess M®L] nomaoTcs B JenapTaMeHT MH(pOpMaTH3aluH U
cBsi3u KpacHomapckoro kpas, sisitoruuiics yupeaureneM MOLL uiu 10/KHOCTHOMY
JIUILY, YIIOMHOMOYEHHOMY HOPMATHBHBIM IIPaBOBBIM aKToM KpacHopapckoro kpas.

Cnoco0bl nHGOpMHPOBaHHSA 3asiBUTE/IEH 0 NOpsiiKke
NOJAa4YH H PACCMOTpPEHHs KaJ100bl, B TOM YHCJIE ¢ HCIO/1b30BaHHEM
Moprana u pernonaasHoro Iloprana

5.8. MndopMmaio O Nopsake MOAa4Yd U PACCMOTPEHHS JKaloObl 3asBUTEIIH
MOIYyT IMOJY4YUTh Ha WH(QOPMALHOHHBIX CTEHJAX, PACIOJ0KEHHBIX B MecTax
npenocTaBieHuss MyHHUIUNATBHOR YCIyTH HEMOCPEACTBEHHO B AZIMUHUCTPALIMH, Ha
opUIHMATEHOM CafiTe OpraHOB MECTHOrO CaMOYNPAaBICHUS MYHHLMNANLHOIO
obpasopanus AGuHCKHN paiion, B M®IL], B denepanbHOl rocyaapcTBEHHONH
nHMOPMaIMOHHOM crcTeMe «ENUHBIA nopTan rocy1apCTBEeHHBIX U MyHHIMNATbHBIX
yenyr (byHkouit)», Ha pernonanbHoM [lopraie.

IepevyeHb HOPMATHBHBIX MPABOBLIX AKTOB, PEryJIHPYOUHX NOPSIOK
nocyaedHoro (BHecy1e0HOro) 00KaI0BAHNUSI peLIeHHH H AeficTBHI
(6e3neiicTBUA) Oprana, npeaocTapiisiiomero MyHHIHIAJBHYIO yCAYTY,
a TAKJKe €ro J0/KHOCTHBIX JIHI

5.9. HopMaTHBHBIMH IpPaBOBbIMH aKTaMH, PeryJHpYIOMIMMH [OPAIOK
nocyebHoro (BHECYZeOHOT0) 00KAmoBaHHMs PElleHHH U AeHCTBHH (OGe3percTBUA)
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AZIMUHHCTDAIAH, JOMKHOCTHBIX JIMI AIMHHMCTPAlKMH, JUOO MYHHLMIATbHLIM
cyxamuM, ML, paborauxom M®LI sBistoTCS:

1) ®enepansublii 3akon or 27 monas 2010 r. Ne 210-®3 «O06 opraHu3aluu
TIpeI0CTABIEHNS TOCY IAPCTBEHHBIX U MYHHIMIIATBHBIX YCITyT»;

2) mocTaHOBIGHHE IVaBbl aAMHHHCTpaluu (ryGeprartopa) Kpachonapekoro
kpast or 11 ¢Qespams 2013 r. Ne 100 «O6 yTBepiacHUN [Mopsinka nojaavu M
paccMOTpPeHHs Kano® Ha pelleHus W JeiCTBUS (6e3meiicTBUE) HCTIOIHUTEIBHBIX
OpraHoB TOCYAapCTBEHHOM BIacTH KpacHOAAapCKOro Kpas, MpeloCTaBIAtoliN
rocylapCTBEHHBIE YCIYTH, WX OKHOCTHBIX JIHIL aub0 TrocyAapCTBEHHBIX
rpaXkIaHCKUX ciaykamux KpacHozapekoro Kpas, MHOTO(YHKIIHOHATIBHOIO 1IEHTPa,
pabOTHAKOB MHOIO(YHKIIHOHATBHOIO [EHTPa»;

3) IIOCTAHOB/IEHHME aIMUHHUCTPALIMH MYHUIUIIAIBHOTO 00pa3oBaHHus AOHMHCKUH
paiior or 16 mas 2018 r. Ne 510 «O0 yTBepKICHUH IIOps[Ka [oAa4yd M
paccMOTpeHHs JKano0 Ha pemeHHs M JeHCTBHA (Ge3meficTBUE) OTpACiIeBbIX
(yHKUIMOHAIBHBIX) OPraHOB aJAMHUHHCTPAlMH MYHHLHITATIBHOIO o0OpazoBaHusi
AGUHCKHI palioH ¥ HX JIOJDKHOCTHBIX JHI, MYHHMIMIIAIbHBIX CIyKALLMX
aIMHHHUCTPAIMK MyHHIHIIAIEHOro 06pasoBaHusi AOHHCKHH paﬁoy».
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HauansHHK yIIpaBlleHHs apXUTEKTYPbl 23
W IPaIOCTPOUTENILCTBA, IIABHBIH apaneKTop/// <

f;AB CanpyHos



[Ipunoxenue 1

K aJIMAHUCTPATUBHOMY PErJIaMCHTY
MpeaOCTaBICHUA MyHHLUNATBHOH
yciryrH «llepeBoJl KHUIIOTO
[IOMEIIEHUS B HEIKUII0€ TTIOMEIICHNE
VUTH HEYKUJIOTO ITOMELIEHHUS B KHJI0€
OMEILIEHHE»

[ naBe MyHULMTIAIBHOIO
o6pazoBanus AGHHCKHH paiioH

3asiB/ieHHE
0 nepeBojie NOMeIeHHs

Ot

(yKa3biBaeTCA HAHUMATED, 6o aperaatop, b0 COOCTBEHHHUK JKHTIOTO noMereHns, J11do
cOOCTBEHHHUKH

SKHJIOrO MOMEINEHUA, Haxoaquerocs B 00meli coOCTBEHHOCTH ABYX H foJiee I, B CIyyae, eCirH HH OJIHH W3

COOCTBEHHIKOB JHO0 HHBIX JIHIL HE YIIOIHOMOYEH B YCTAHOBICHHOM NOPAAKe TpeACTaBIAT X HHTEPEChI)

(1151 PU3HUECKHX JIMIL YKa3biBAIOTCS: QaMHIHA, HMS, OTHECTBO. PEKBM3UTBI JOKYMEHTA, yIOCTOBEPSIOLIETO

JIMYHOCTH (cep;m, HOMEP, KEM H KOraa Bbl,[lal{), MECTO KHUTENbCTBA, HOMEP Tene(bo&la; I (peicTaBuTe 1

(t)l/BH‘IECKOTO JMla yKa3bBaroTCA: (baMHJIHﬂ, HM$, 0THECTBO MPEACTABUTEA, PEKBU3HTHI JIOBEPEHHOCTH, KoTOpas

TPHIAracTes K BaﬂBHCHMK))

ISl OPHAHYECKHX JIHIL yKa3pIBaloTCA: HAaMMEHOBaHHE, opraﬂmauuouuo-npaBOBaﬂ cbopMa, agpec mecrta
HAXO0XKICHUA,

HOMEpP Tene(boua, Q)aMHJlHﬂ. UM, OTYECTBO JIHLA, YIIOTHOMO4YE€HHOTO TpeaCTaBlIATh UHTEpECHI KOPHIHYECKOro

JIMLA, C yKa3aHUEM PEKBU3HTOB JOKYMEHTA, ynocrosepmomero 3TH [MPABOMOUMA 1 NnpuIaraeMoro K 3asBJIEHNK))

MecTo HaX0K/IeH!s XKUJIOro MOMEIEHHST:
(yka3ssiBaeTcs MOJMHBIN ajpec: cyGbeKT PoccHitcKoil

de/lepalliy, MyHALHTATEHOE 00pasoBaHue, Noceerue, YA, JIOM, KOPIIYC, CTPOEHNE, KBapTHPa (KOMHATa),

MObE3L, ITAK)
CoOCcTBEHHUK(H) YKUJIOTO TIOMELIEHNA:

[Ipomnry pa3peluThb
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(nepeaon JKIJIOTO MOMELUCHHA B HEXKHIO0C [IOMELUEHHE, HEKHITOrO NOMEIICHHA B KHJ10¢

TOMeLIeHNe — YKa3aTh HY/KHOE)
B ensax HCIIOJIE30BaHHUS [TOMEIIEHNA B KauecTBe

(yxa3aTh NPHIHHY repeBo/a)

3aHUMAaeMOro Ha OCHOBaHHH

(npaBa COBCTBEHHOCTH, AOTOBOPA HaitMa,

JAOTOBOpA apeHIbl - HYKHOE yKa3aTh)
COTJIACHO MpUIaraeMoMy IpPOCKTY (IIPOEKTHO# JIOKYMEHTALH) repeycTpoicTBa 1
(¥TH) NepeTIaHHPOBKH JKUIIOTO MOMELIEHHS.

Cpox MpOU3BOJCTBA PEMOHTHO-CTPOUTEILHBIX paboT ¢ «__» 20
o «__» 20__r.
Pe)KiUM MTPOM3BOJICTBA PEMOHTHO-CTPOUTEIBHBIX pabort ¢ 0 YacoB B
THH.
O06s13y10Ch:

- OCYIIECTBHTH PEMOHTHO-CTPOUTENIBHBIC paGoThl B COOTBETCTBHU C TPOCKTOM
(IpOeKTHOMU J0KyMeHTaLued);

- oGecIednTs CBOGOIHBIH J0CTYT K MECTy POBE/IEHAs: PEMOHTHO-CTPOUTE/IBHBIX
paboT JODKHOCTHBIX JIMIl OpratHa MeCTHOTO caMOyIpaBlIeHHs MyHHIMIIAIbHOTO
o6pa3oBaHusi 100 YTIOIHOMOUEHHOTO HM OpraHa UL IpoBEpKH Xoa paboT;

- ocyllecTBUTh pa0OThl B YCTAaHOBIEHHbIC CPOKH M € cobJIroIeHHEM
COTTACOBAHHOTO PEKUMA MPOBEICHHs padoT.

Cornacue Ha IepeycTpOMCTBO ¥ (HIIH) IeperIaHupoBKy MOTydEHO OT COBMECTHO
[POKMBAIOIIMX COBCPLICHHOIETHHUX YICHOB CEMbU HAHUMATEJIS JKIJIOTO MOMEILEHUs

[10 JIOTOBOPY COLIMATIBHOTO HakMa OT «__» r. Ne :
N | ®amumus, nmsa, | JLoKyMeHT, YIAOCTOBEPSIONIHA THIHOCTD [Tosrmwcs’ OT™eTKa 0
n/n 0TYeCTBO (cepwsi, HOMED, K€M W KOI'ld BBIIaH) HOTapHallbHOM
3aBCPCHHUH
MOJMUACEH JINLL
1 2 3 B 5

K 3agBIeHHIO IPUIAraloTes CIeAyomue T0KyMeHTbI:

1)

2)

3)

! [logmucH CTABATCA B MPHCYTCTBHH JOJUKHOCTHOrO JIHMIQ, MPHHHMAIOLIETO JOKyMeHTbl. B uHOM cayuae

nmpencTasisercs O(QOPMICHHOE B NHCBMEHHOM BHIE COrlACHE uJeHAa CeMbM, 3aBEPEHHOE HOTApHAILHO, C
MpOCTaBIeHHEM OTMETKH 00 3TOM B rpade 5.



IToanucy Jull, MoAaBIIMX 3asBIeHHe’:

« » 20__r.
(mara) (romuCh 3asBUTEA) (pacioH(pOBKa NOAIHCH 3asgBHTENS)
«_» 20: _r
(narta) (monKMCh 3aABUTENA) (pacuinpOBKa OANUCH 3aABUTENS)
«_» 20_ 1.
T (nara) (Mo/KCh 3aABUTEISA) (paciunppoBKa NOANKCH 3asABHTEIIA)
«_» 20__r.
(mata) (MOAMHCH 3aABUTENA)

HauanbHUK yIIpaBjieHus: apXUTeKTy Pl
11 TPaloCTPOUTEILCTBA, [JIaBHbIH apXUTEKTOP

2 [IpH NO/b30BaHMH KIIBIM MOMEILUEHHEM HA OCHOBAHUWH JOr0BOpa COLMAILHOTO HaliMa 3asBJICHHE MOAMMCHIBAETCH
HAHHAMATENEM, YKa3aHHBIM B IOTOBOPE B Ka4eCTBE CTOPOHBI, IIPH M0JIB30BAHHU KIITHIM [IOMEIIEHHEM HA OCHOBAHHH
JIOrOBOPA aPEH/Ibl - APEHAATOPOM, MPH NOJIB30BAHUH JKHIIBIM MOMCILICHHEM Ha [IPABe coOCTBEHHOCTH - COOCTBEHHHUKOM
(coBCcTBEHHUKAMK).



[Tpunoxenue 2

K a//MAHUCTPAaTHBHOMY PErilaMeHTy
Mpe10CTaBICHUA MyHHITHIIATbHOH
yernyru «llepeBoz KHUII0TOo
[TIOMEIleHHs B HeXKHIIOe MIOMENIEHHE
WJTH HEKHJIOTO MOMEIIEHUS B ZKHIIOC
TIOMELLEHHE

PACITHCKA

B NOJIY1YE€HHH JOKYMEHTOB

JlaTa ¥ HOMep perucTpauHm:

HanMmeHoBanue INpeJOCTaBIsAeMOl yCayru: [lepeBozl KMIIOTO TOMELICHHA B
HeKIITOE TIOMEIIEHHE MM HEXHIIOTO [OMEIICHHS B KUII0¢ IIOMEIIEHHE,

MecTo noJydeHHsl pe3ybTaTa yeayru: :

3asiBHTE]Ib, TeJedOoH: 3

[lepeyeHb MNOJYYeHHBIX [IOKYMEHTOB H KOTOpBIC OyayT NOJy4YeHbl IO
MesKBeJOMCTBEHHBIM 3aMpocam

HauveHoBaHHE JOKYMEHTA Bua npuHsATOrO Koim4ecTBO NPHHATHIX |
|

JIOKYMEHTA JOKYMEHTOB//INCTOB
(MOVTHHHHK, KONUS)

|

|

PacnucRy MOJYy4HJI:

HauanpHMK yIIpaBIeHHUS apXUTEKTYPbl
¥ TPaJOCTPOUTENBCTBA, [JIABHBIH aPXUTEKTOP




